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Microsoft Dynamics GP 2018 R2

Features

This course/module was created for Partners and Customers.

The features for Microsoft Dynamics GP 2018 R2 are built around enhancing the core
application and platform.

After this course/module you will be able to:

Understand the Microsoft Dynamics GP 2018 R2 Feature key areas:
Workflow
@ Financials
Human Resource and Payroll

Distribution
System Manager

Icons are used throughout this guide to direct you to types of information:

Resource lookup information. gq An activity for partners.

Additional note information.

%—ZQ A group activity.

o]0
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Financials Enhancements

After this lesson you will be able to:
@ e Familiarize yourself with the features related to Financial.
e Set Transaction Level Post Through General Ledger.

e Use the option for Monthly Recurring Batches.

Monthly and BiMonthly Recurring Batches

With the release of Microsoft Dynamics GP 2018 R2, users can specify whether a Monthly or Bi-Monthly
recurring batch should end on the last day of the month in Payables, Receivables, and Inventory
Management.

When marked it will automatically set the posting date to the last day of the month. So, if the batch is
posted the next posting date would be set to May 31. This is great because before (and without the box
checked) it would default the posting date to May 30.

Three windows have been changed to accommodate the new Monthly and Bi-Monthly recurring batch
functionality, Receivables, Payables and Inventory batch entry.

In prior versions of Microsoft Dynamics GP, the next posting date associated with a Monthly
@ batch frequency defaults to 30 days from the previous posting date.

Similarly, the next posting date associated with a Bi-Monthly batch frequency defaults to 60
days from the previous posting date.

Important Note:

The first time a user enters transactions associated with a batch marked to 'Use the last day of
the month': The 'Document Date' associated with those transactions will default to be the 'GP
(D User Date' (lower left hand corner of Microsoft Dynamics GP).

As such, if users want the 'Document Date' to match the 'Posting Date' they will need to
update the '‘Document Date' field appropriately in the Transaction Entry window.

For every recurrence after the first posting: Microsoft Dynamics GP will automatically update
the transaction '‘Document Dates' to match the 'Posting Date' associated with the recurring
batch.

Microsoft Proprietary and Confidential Information 2
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Payables Batch Entry window

Microsoft Dynamics GP 2018 R2

The 'Use last day of the month' checkbox was added underneath the Frequency field in the Payables
Batch Entry window. To open the Payables Batch Entry window: on the Microsoft Dynamics GP menu,

point to Transactions, highlight Purchasing, and click on Batches.

m Payables Batch Entry - TWO (sa)

Last Date Posted

Times Posted
Control Actual
Tranzactions
Batch Total $0.00
Uszer ID Approval Date
Approved
4 4 »

$0.00

Transactions

- >
i I =y 2( =~ 7 °! &>
/ 'fl}' = u b *
Save Clear Delete Post File Print  Tools | Help Add
- - T MNote
Actions File Tools Help
Batch 1D MOMTHLY p | Origin: Payables Trx Entry
Comrment
Frequency: Manthly ~ I Posting Date 4/30/2027 i) |
| Theck Dale T
Remiie Feti 0 Checkhook ID UPTOWMN TRUST O
Daps ta Increment 1] Cumency [D

Receivables Batch Entry window

The 'Use last day of the month' check box was added underneath the Frequency field in the Receivables
Batch Entry window. To open the Receivables Batch Entry window: on the Microsoft Dynamics GP menu,

point to Transactions, highlight Sales, and click on Receivables Batches.
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m Receivables Batch Entry - TWO (sa) - X
- —= B S
="1 5 l i
Save Clear Delete Post File Print | Tools | Help Add
v 34 ¥  Note
Actions File Tools Help
Batch 1D BIMONTHLY P | Origin: Tranzaction Entry
Comment
Frequency: Bimanthly ~ | Posting Date 473072027 H |
Checkbook 10 UPTOWN TRUST D
Recuring Posting 1] Cunency ID
Days to Increment 1]
Times Posted Lazt Date Posted
Control Actual
Transactions
Batch Total '
User 1D Approval Date
Approved Tranzactions
4 4 » M

Inventory Batch Entry window

The 'Use last day of the month' check box was added underneath the Frequency field in the Inventory
Batch Entry window. To open the Inventory Batch Entry window: on the Microsoft Dynamics GP menu,
point to Transactions, highlight Inventory, and click on Batches.

Al AL £

I Inventory Batch Entry - TWO (sa) - X

H9X & daw il @7

Save Clear Delete Post File  Print @ Teools Help Add

M v T Mote
Acticns File Tools Help
Safien |10 DUDGIUILY? p | Origin: Trangaction Entry
Comment
Frequency: Marithly V| Post to General Ledger
] | PostingDate [ 4/30/2027 1 I
Recurring Posting 0 Last Post Date
Days to Increment ] Times Posted
Caontral Actual

Tranzactions

Quantity Tatal 0.00000 0.00000
Uzer D Approved Date
Approved Trangactions
4 4 b

TR
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Note:

The 'Use last day of the month' option is available only when 'Monthly' or 'Bi-Monthly'
Frequency is selected.

@ When the 'Use last day of the month' option is marked for a Monthly recurring batch, the
‘Posting Date' will be the last day of each month (EOM).

When the 'Use last day of the month' option is marked for a Bi-Monthly recurring batch, the
'Posting Date' will be the last day of every other month (EOM).

Changes to Tables

The 'UselLastDayOfMonth' column was added to the SYO0500 table to accommodate the new Monthly
and Bi-Monthly recurring batch functionality:

Workflow_Status ~ TIME1 ClearRecAmts  PurchasingPrepaymentBch  CARDNAME  J UselastDayOfMonth § DEX_ROW_ID
5 1900-01-01 12:15:10000 © 0 1 47
5 1500-01-01 00:00:00.000 © ] 0 46
5 1300-01-01 00:00:00000 © 0 0 45
5 1500-01-01 00:00:00.000 © ] 0 44

In the SY00500 table:
@ UselLastDayofMonth = 1 means the 'Use last day of the month' option is marked
UselLastDayofMonth = 0 means the 'Use last day of the month' option is not marked

Microsoft Proprietary and Confidential Information
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Transaction Level Post Through GL

With the release of Microsoft Dynamics GP 2018 R2, users can now 'Post Through GL' at the transaction
level in several windows.

An additional option has been added to Posting Setup to allow transactions to post through GL if this
option is marked. This means that if this option is marked, transactions will now post all the way through
to GL.

In prior versions of Microsoft Dynamics GP, users have the option to 'Post Through GL' for
transactions that are saved to batches only (except for Bank Reconciliation).

®

In previous versions, any transaction posted from a sub-module that was not saved to a batch
would automatically create a batch 'waiting to be posted' in General Ledger.

Changes to Windows

The 'Post Through General Ledger Files' option has been added immediately under the Allow Transaction
Posting option in the Posting Setup window to accommodate the new Transaction Level Post Through GL
functionality. To open the Posting Setup window: on the Microsoft Dynamics GP menu, point to Tools,
highlight Setup, point to Posting, and click on Posting.

m Paosting Setup - TWO (sa) - X
f ) W, ) j
Iol H = ﬂ o Hu L=
OK  Save File Print  Tools Help Add
- h ¥  Note
Actions File Tools Help
Saie:_ [0 °] O
Create a Joumal Entry Per:
Post to General Ledger (® Tranzaction
[ Post Through General Ledger Files () Batch Usge Account Seftings
Allowe Transaction Posting Poszting Date From: (® Batch () Tranzaction
Fost Through General Ledger Files If Exigting Batch: () Append (@) Create MNew
[ 1 Thelude Multicurrency Tnfa
[ Werify Mumber of Trs [ Require Batch Approval
[ Verity Batch Amounts Approval Pazswaord
kark All Unmark All
Reports; Send To File:
Frint | Report ? |@|&|&I Type Append/Replace
Path &
Revaluation Joumnal OO |:|| ~ | v A
Revaluation Register-Detail OO |:|| ~ | v
Revaluation Register-Summary OO |:|| w | ~
v
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Note:

® The new Post Through General Ledger Files option will be available only when the Allow
Transaction Posting option is marked. Otherwise the Post Through General Ledger Files option
will be greyed out.

Here is a list of windows from which users can Post Through General Ledger Files at the transaction level:

Sales Purchasing Inventory Payroll Project
Sales Deposits Receivings Trx Entry | Transaction Manual Timesheet Entry
Entry Checks

Invoice Entry

Purchasing Invoice
Entry

Transfer Entry

Equipment Log Entry

Sales Transaction
Entry

Returns Trx Entry

Assembly Entry

Misc. Log Entry

Receivables Sales
Entry

Payables Trx Entry

Employee Expense
Entry

Receivables Cash
Receipts

Payment Entry

Billing Entry

Receivables Apply Apply To Revenue Recognition
Doc Entry

Voided Trx Purchasing Inventory Transfer
Maintenance Prepayments Entry

PA Returns Trx Entry

Changes to Tables

The 'TRXPostingThruGL' column was added to the SY02300 table to accommodate the new Transaction
Level Post Through GL functionality.

In the SY02300 table:

TRXPostingThruGL = 1 means the Post Through General Ledger File option is marked for
(D Transaction Level Posting

TRXPostingThruGL = 0 means the Post Through General Ledger File option is not marked for
Transaction Level Posting

Microsoft Proprietary and Confidential Information
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Checkbook ID Defaults on Computer Check

Batch

With the release of Microsoft Dynamics GP 2018 R2, when a Computer Check batch is created from any
Payables Payment window, the Checkbook ID will default into the appropriate field in the Payables Batch

Entry window.

We are simplifying the default checkbook on batches and making the lookup easier with an option to not

see inactive checkbooks.

P

P Payables Management Setup - TWO (52
O X « [l @7

History

Analysis

Check Information
Posting Journals

OK  Cancel File Print  Tools Help Add
- - ~  HNote
Actions File Tools Help
Aging Periods: @® DueDate () Document Date Password:
Current Period Fram: 0 Ta: 0/ Remave Vendor Hald ACCESS
1-30 Days 1 30| | Exceed Maximum [nvoice Amount ACCESS
31 -60 Days N B0 | Exceed Maximum Writeoff Amaunt ACCESS
E1 and Over E1 933
| q Options:
] Overmride Youcher Mumber at Transaction Entry
q Track Discounts Available in GL
Print Historical Aged Trial Balance
[] Delete Unposted Printed Documents
Apply By ® Document Date O DueDate [ Print Tax Details on Documents
Frint Dual Curencies
[ Age Unapplied Credit Amounts
Defaults [ Exclude Expired Discounts from Papments
Diefault S umimary Yisw Amounts Since Last Close v ] el e B s Oy
Checkbook I BANK
eck Format: [2tub on Top ~ Allow Duplicate Invoices Per Yendor:
Soit Checks By |Payment Murmber ~ O ves
List Documents on Remittance: Al Documents v O Na

Frint Previousiy Applied Documents on Remittance (® Recuring Transactions Only

Optiohs Clazsses

1093 Setup

¥ Payables Batch Entry - TWO s

a)

- = 7| & L ~
H 9 x L = Tfu ‘9
Save Clear Delete File Print | Tocls = Help Add
v M ¥ Note
Actions File Tools Help

Batch D BATCH1 20 Drigiry
Comment
Papment Method: @ Check (O EFT () Credit Card
Frequency: Single Use Pasting D ate 441252027 =

Use last day of the month Check Date 41242027 @
Recuring Posting 0 LCheckbook ID BANK 2 I
Days to Increment 0 CunencylD Us§ =L
Last Date Posted
Times Posted

Control Actual
Tranzactions
Batch Total 30.00 $0.00
User 1D Approval Date

Approved Transactions

44 »

In prior versions of Microsoft Dynamics GP, when a Payables batch is created with a 'Computer
Check' origin, the default Checkbook ID does not default into the Payables Batch Entry

window.

The Default Checkbook ID for Payables Management is defined in the Payables Management

Setup window.

-Build Payment Batch window
-Edit Payment Batch window
-Edit Vendor Payment window

Payables Payment windows from which a Computer Check batch can be created:
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Option Not to Show Inactive Checkbooks in
Lookup Windows

Users can choose to exclude ‘'Inactive Checkbooks' in the Checkbooks Lookup window with this new
feature in Microsoft Dynamics GP 2018 R2.

We are simplifying the default checkbook on batches and making the lookup easier with an option to not
see inactive checkbooks.

In prior versions of Microsoft Dynamics GP, all Checkbook IDs are displayed in the Checkbooks

(D Lookup window.
In addition to this new feature, users should see improved performance when printing Bank
Reconciliation reports.

Changes to Windows

The 'Exclude Inactive Checkbooks' option has been added to the Checkbooks Lookup window to
accommodate this new functionality.

P Checkbooks - TWO (sa) - *

5 P

/X & fl @7
1} k. ®

Select Cancel File Tools | Help Add

M M ¥  Mote

Actions File Tools Help

Find by Checkboak. (D ’D Mew [ﬁ Open

¥iew: All Active Checkbooks; by Checkbook 1D

Currency D Inactive
+  Exclude Inactive Checkbooks I it ZU5% I
ZUss O
Set as Default View ZS% [l
Refresh st 2454 O
st z1J58 0
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To exclude Inactive Checkbook IDs, click on the black drop-down arrow next to ‘View', and click on
‘Exclude Inactive Checkbooks'. To save as the 'Default View', simply click on 'Set as Default View' while the
checkbox next to 'Exclude Inactive Checkbooks' is viewable.

The Checkbooks Lookup window can be accessed from any window in GP in which there is a Checkbook

ID field with a magnified glass next to it.

m Checkbook Maintenance - TWO (sa) — *,
DX s i @
, = I - 4 o
Save Clear Delete File Print = Tocls  Help Add
A A ¥  Note
Actions File Tools Help
Checkbook 1D BAMK, B0 8 O Inactive
Description Bank Checking account
Currency D 254 O Current Checkbook Balance $0.00
Fayment Rate Tope 1D P Cazh dccount Balance $0.00
Ceposit Bate Tope 10 P
Cash Account 000-1111-00 pD =% BAMK CASH ACCOUMT
Mext Check Humber om Last Reconciled Balance $0.00
Next Deposit Mumber o Lazt Reconciled D ate 0/0./0000 s
Papables Options
Compary Address (D P
b ax Check Amount $0.00
Bank Account = g
Eakll P DBSSWD;' Check Numb
Uzer-Defined 1 Dupl?:teth EEN un; =
Uszer-Defined 2 VEMAE LNECK HumBer
EFT Eank Direct Deposit
4 4 » ¥ |Checkbock (D ~

Changes to Tables

The 'Default View' field in the ASIEXP99 table (DYNAMICS database) will be a 2 when 'Exclude Inactive
Checkbooks' is the Default View. There are no changes to table structure with this new functionality.

Microsoft Proprietary and Confidential Information



Application & System Features Microsoft Dynamics GP 2018 R2

Add Vendor Document Number to
Purchasing All-In-One View Window

With the release of Microsoft Dynamics GP 2018 R2, users can now view the ‘Applied-To Document

Number' associated with Payments, Credit Memos, and Returns in the Purchasing All-In-One View
window.

The All-in-One View is great for viewing related documents but most times the vendor document number
is the one known, not the document number. Therefore, it has been added in the payments and credit
documents columns for easy reference.

To open the Purchasing All-In-One View window: on the Microsoft Dynamics GP menu, point to Inquiry,
highlight Purchasing, and click on Purchasing All-In-One View.

To view the 'Document Number' of an Invoice/Finance Charge/Misc. Charge, simply click the black arrow
in the lower right-hand corner of the Payment/Return/Credit Memo to expand the view.

m Purchasing All-in-One View - TWO (sa)
> P
0 D E il @7
==l U |-
Clear | Options File Tools | Help Add
A v T MNote
Actions Optiens File Tools Help
Wendor “endor Name
ACETRAVEODD! B | ATravel Compary 2 Redisplay
Order by PO Date 4 4 Order by Receipt Date 4 4 Order by Irvoice Date 4 4 Order by Doc: Date 4 4 (Order by Doc Date 4
$34,152.00 O $6,500.00 | $444.44 O $444.44 O
PO Mum: PO2071 Receipt Mo, RET1163 Youcher Mo, 00000000000000463 Pt Mo:  00000000000000442 Retun No.
PO Date: 44172027 Receipt Date: 2/10/2027 Document Date:  B/15/2027 Date: 61542027 Date:
New v Batch ID: sa v Doc. Mo, INVOICE123 v Doc Mo: 001 Doc. Mo,
$33.480.00 O $333.33 O Payment Method - Checkbook 1D
PO Num: PO2072 Receipt Mo, Waoucher No, 00000000000000461 Check. BANE. Retun Mo,
PO Date: 44142027 Receipt Date: Dacumert Date: 241042027 Checkbook Mame Date:
M v |Bachio: Doc. o, INVOICE343 v Bank Checking aceount Doc. Na
Terms Dise: Taken  Credit Card 1D
$1.054.29 $0.00
PO Murn: Receipt Mo Youcher No. 00000000000000302 Retum Mo,
Check M
PO Date: Receipt Date: Docurnent Date:  1/28/2024 ok Hame Date:
Batch ID: Doc. Mo. 11008 v Doc. Mo
Applied Amount “Woid Date
$2156.75 O 444 44 0040000
PO Murm: Receipt Ma. Woucher Mo, 00000000000000020 Applied to Retumn Mo
FO Date: Fleceipt Date Diocument Date:  12¢18/2023 00000000000000462 a2 Date:
v
Batch ID: Doc. Ho. 1006 v Doc. No
Doz Mo.
$1.906.44 0 INVOICE444 -
PO Mum: Receipt Mo. Woucher Mo, 00000000000000013 = Retum No.
repayment Furchase Urder
PO Date: Receipt Date: Document Date: 114242023 Date:
Batch 1D: Doc. Mo. 1005 v Doc. No
Mext &
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Display Vendor Hold Status When Entering
Transactions and in Inquiry Windows

In Microsoft Dynamics GP 2018 R2, users can now easily tell whether a vendor is on 'Hold" in the following
windows: Payables Vendor Inquiry, Payables Transaction Inquiry - Vendor, Purchasing All-in-One View,
and Payables Transaction Entry Zoom.

This is like the customer hold status implemented in an earlier version of Microsoft Dynamics GP.

Additionally, Microsoft Dynamics GP will now throw a warning message when a user attempts to enter a
transaction when the vendor is on hold, "Vendor XXXX is currently on hold. Do you want to continue?":

Microsoft Dynamics GP

Vendor ACETRAVEQQ01 is currently on hold. Do you want to
L | 4 continue?

UDOONS TUJS

Changes to Windows

Some windows were changed to allow users the ability to easily tell whether a vendor is on 'Hold'. The
following are those windows:

Payables Transaction Inquiry - Vendor window

A red icon was added between the Vendor ID label and the Vendor ID field in the Payables Transaction
Inquiry - Vendor window. To open the Payables Transaction Inquiry - Vendor window: On the Microsoft
Dynamics GP menu, highlight Inquiry, point to Purchasing, and click on Transaction by Vendor.

Microsoft Proprietary and Confidential Information 12
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m Payables Transaction Inquiry - Vendor - TWO (sa) - O *

«~ | @7

Help Add

- £

W £l -]
QK Redisplay = View = All-in-One File

Microsoft Dynamics GP 2018 R2

Print = Tools
View hd hd ¥ Mote
Actions View File Tools Help
| Wendor D .l ACETRAVEDOO p
Mame A Travel Company
Documents: |by Diocument Mumber ~ |© Al ) From:
T
Sort by: | Diocument Mumber w |Ascending w
Inciude: work Open History
Origin IC | Diocument Mumber Type Doc. Date Unapplied Amount -> @
Woucher/Payment Mumber Due Date Digc. Date Tranzaction Dezcription Currency D @

$444.44 40
OPEM 1000 INY | B/2B42023 $657.68 $57.68
HIST 1000.3 PrT | 81152023 $600.00 $0.00
OPEN 10 INY | 74342023 $553.81 $153.81
HIST 1001.3 PMT | 841572023 $400.00 $0.00
OFPEMN 1002 INV | 8/20/2023 $430.72 $180.72
HIST 10022 PMT | 9/26/2023 $200.00 $0.00
OFPEMN 1003 INV | 941772023 $796.03 $596.03 w
4 4 » » |beVendor D v

If the vendor is on 'Hold' the red icon will be displayed. If the vendor is not on hold, the red icon will not
be displayed.

Purchasing All-in-One View window

A red icon was added to the right of the Vendor Name field in the Purchasing All-in-One View window. To
open the Purchasing All-in-One View window: On the Microsoft Dynamics GP menu, highlight Inquiry,
point to Purchasing, and click on Purchasing All-in-One View.

m Purchasing All-in-One View - TWO (sa)

o9 il @0

0K Clear

Opticns File Tools | Help Add
w7 w7 T MNote
Actions Options File Tools HE_IE
Wendar Wendor Name
iﬁ ACETRaAYEDDT B || ATravel Company [ ] £ Redisplay
Purchase Orders Receipts Invoices Returns T Y

Oiderby PO Date 4 4

Oider by Receipt Date 4 Oider by Invoice Date 4 Oider by Doc Date 4 4 Order by Doc Date 4

$1.00 $6.500.00 $444.44 $22.22

PO Mum: PO207S Receipt Mo, BCT1163 “Woucher Mo, D0000000000000463 Pt Mo: - D0000000000000433 Fieturn No.
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Microsoft Dynamics GP 2018 R2

Payables Transaction Entry Zoom windows

A red icon was added to Payables Transaction Entry Zoom windows as well. To open the Payables
Transaction Entry Zoom window, while the desired record is highlighted, simply click on either the
‘Document Number' or the 'Voucher/Payment Number' field to drill back to the Payables Transaction

Entry Zoom window.

i
)

@< » L ds1 @7 ) £ pdEs (i @7
OK Redisplay View = All-in-One = File Print | Tools Help Add OK | Options View  File Print  Tools Help Add
o View hd ~ Mot ! N 2 @ © *  Note
Actions View File Tools Help Actions | Options | View File Tools Help
Vendor 1D () ACETRAVEDDD Il Woucher o 0000000000000001 4 I Batch D BEG BAL
Name A Travel Company Document Tppe Inwoice Intercompany Dac. Date B/26/2023 £l
Description MEALS/ENT-SERVICE Date Voided 0/0/0000
Documents: | by Document Number ~|@®@ Al O From F.0. Number
T
Sort by |Ducumenl (- ” ‘As:ending - Wendor 1D . ACETRAVEDDDT Currency ID ZA5%
Name Travel Lompany Document Number 1000
Include; Work Open History | Addiess 1D PRIMARY Shipping Method OVERMIGHT
Remit-To D Tax Schedule D COMPANYPUR £
Origin IC | Document Mumber Type Doc. Date Original Amount Unapplied Amount -)@ li  Payment Temms Net 30 kd
Youcher/Payment Number Dug Date Disc. Date Transaction Description Cunency 1D 1093 Amaunt $0.00 ]
PMT | £/15/2027 $444 44 $000 A | K Puchases $548.07 it
1000 MV ki Trade Discount $0.00 Total Payments 460000
HIST 1000.3 PMT | 8/1/2023 $600.00 30.00 il Freight $0.00 Terms Disc Taken $0.00 ';
OPEM 1001 NV 7/9/2023 853,81 $153.81 Miscellansous $0.00 On Account 5768 |
HIST 10013 PMT  8415/2023 $400.00 $0.00 Tax 410961 <» ta
OPEN 1002 INV | 8/20/2023 $430.72 $180.72 Total 4657 B8 s
HIST 1002.2 PMT | 9/26/2023 $200.00 30.00 d
OPEM 1003 INV - 9A7/2023 $796.03 $596.03 W
Apply Distributions
M
A red icon was added to Payables Vendor Inquiry. To open the Payables Vendor Inquiry window: On the
Microsoft Dynamics GP Purchasing menu, highlight Inquiry, point to Purchasing, and click on Vendor.
P vendor Inguiry - TWO (sa) — *
= . pr—y
O . Il @
W e} u k. *
Ok All-in-One File Tools | Help Add | Debug
View - - T  MNote ¥
Actions File Teols Help Debug
Vendor ID @ ACETRAVEOOD 20 Status Active
Mame & Travel Cormpary Clazz IO AL S
Short Mame & Travel
Check Mame & Travel Compaty
14
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Retain Ship-To-Address Name with

Customer

Modifier

Microsoft Dynamics GP 2018 R2

In Microsoft Dynamics GP 2018 R2, the 'Ship-To-Address Name' is retained when a customer is modified
with the Customer Combiner and Modifier Utility. To open the Customer Combiner and Modifier Utility:
On the Microsoft Dynamics GP menu, highlight Tools, point to Utilities, select Sales, and click on Customer

Combiner and Modifier.

:v-i‘i;:;' : *
Sl

Process Cancel File
-

Actions File

P Customer Combiner and Modifier - TWO... — O >

&) —
il @7
| &
Tocls  Help Add
hd ¥  Mote

Tools Help

() Customer Combiner

Impart File

Cuztomer Balance Type

Source Cugtomer 1D
Source Customer Mame
ADVANCEDOODZ

(@ Customer Modifier

&

Bemove Femove All

All Open [tem Balance Fornsard

SO Destination Custamer D
Destination Custarmer M ame
ADVAMCED TECH| ~

In prior versions of Microsoft Dynamics GP, the Ship-To-Address Name field was removed
@ when a customer is modified with the Customer Combiner and Modifier Utility.
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The Ship-To-Address Name is located on the Customer Address Maintenance window. To open the
Customer Address Maintenance window: On the Microsoft Dynamics GP menu, highlight Cards, point to
Sales, and click on Addresses.

m Customer Address Maintenance - TWO (sa) — b
/ . -é 1} "\.,__.
Save Clear Delete  Additional File Print | Toocls = Help Add
Actions Additional File Tools Help
Customer ID ADVANCED TECH §e
MHame Advanced Tech 5 atelite System
Address ID | 4 | WAREHOUSE s e UPS Zane
Cartact Calm Cante Shipping Methad GROUND B
Address 57 48 Awe T ax Schedule |0 CANALLGST-7 B
Site D B
City Taronbo Salesperson 1D P
g State (ul§} Temitory |0 p
ZIF Code M50 7J5
Country Code p Uszer-Defined 1
Country Canada User-Defined 2
Ship Ta
Address Marne Advanced Tech Satelite Spstemn
q
Frint Phone/Fax Mumber: ® Do Mat Print ) Phone 1 () Phane 2 () Phone 3 () Fax
Phone 1 [416] 555-0107 Ewxt. 0000
FPhone 2 [416] 555-0107 Ext. 0000
FPhone 3 [000) Q00-0000 Ext. 0000
Fax [416] 555-0107 Ext. 0000 EFT Bank
4 4 F M
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Option to Not Allow Duplicate Check
Numbers for Bank Transaction Entry,

Miscellaneous Checks, and Payroll Manual
Checks

With the release of Microsoft Dynamics GP 2018 R2, it is possible to prevent using a duplicate check
number in the Bank Transaction Entry, Miscellaneous Checks, and the Payroll Manual Check-Adjustment
Entry windows.

When the 'Duplicate Check Numbers' option is unmarked: Microsoft Dynamics GP will prevent
(D users from using a duplicate check number in the Bank Transaction Entry, Miscellaneous
Checks, and the Payroll Manual Check-Adjustment Entry windows

Checkbook Maintenance window

Functionality associated with the '‘Duplicate Check Numbers' field in the Checkbook Maintenance window
has been updated to accommodate this feature. To open the Checkbook Maintenance window: On the
Microsoft Dynamics GP menu, highlight Cards, point to Financial, and click on Checkbook.

m Checkbook Maintenance - TWO (sa) — x

HD9X d= [ @

Save Clear Delete File  Print | Tools H;Ip Add

A hd T  Note
Actions File Tools Help
Checkbook 1D BANE PO Ob
Description Bank Checking account
Currency D ZU5% | Current Checkbaak B alance [$7.444.44)
Papment Fate Tvpe D P Cazh Account Balance [$1.000.00)
Deposit Bate Type |0 P
Cash Account 000-1111-00 S99 | BANK CASH ACCOUNT
Mest Check Mumber ooz Last Reconciled Balance $0.00
Mext D eposit Mumber oo Last Reconciled Date 0/0/0000 s
Papables Optionz
Company Address |D P
Max Check Amount $0.00
Bank Account
Pazzwnrd
T~ P ||:|D licate Check Numb I
Uszer-Defined 1 DUD Ic-::tech ei 5 ur; eI
User-Defined 2 W LNECk HUmbel

EFT Bank Direct Deposit

4 4 » M |Checkbook ID v
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Miscellaneous Check window

Microsoft Dynamics GP 2018 R2

The 'Check No.' field in the Miscellaneous Checks window has been updated to accommodate this feature.

To open the Miscellaneous Checks window: On the Microsoft Dynamics GP menu, highlight Transactions,

point to Financial, and click on Miscellaneous Check.

T i SR ——
d
= _= 3 L =
= | -
= = - Il @
Print Check Post  Print Alignment File Tools  Help  Add
and Post Form s A ¥ | Note
Actions File Tools Help
Checkbook ID: BANK 2Ph Balance Before Check: ($13.729.42)
Check Format Balance After Check $13.729.42)
I Check No. 007
ate: 471 {1 i)
Pay to: $0.00
I
3 Address
1
[}
E)
Memo
1
Account 2|1 | Description Debit Credit =
Distribution Reference
000-1111-00 BANE CASH ACCOUNT $0.00 $0.00 »
000 -6780 -00 Mizcellaneous Expense $0.00 $0.00
- - $0.00 $0.00
v
Tatal $0.00 §0.00
Differerce $0.00

Bank Transaction Entry window

The ‘Number field in the Bank Transaction Entry window has been updated to accommodate this feature.
To open the Bank Transaction Entry window: On the Microsoft Dynamics GP menu, highlight Transactions,

point to Financial, and click on Bank Transactions.

4 EE;:. [ WEEN ﬂ» | &
_ J | EB L 2 )
Y Post Clear | View File  Tocls | Help Add
1 < & - T Note
Actions View File Tools Help
Opton: L |
Transaction Date 41242027 (=
Checkbook ID BANK. 20
Currency ID 254 [Y=®| PaidTo
INumhel 007 B | Description
Card Name Amaunt $0.00
Account 2 0) = Debit Credit E@
| Description Originating Debit Originating Credit @ |
Distribution Reference
000-1111-00 $0.00 3000 A
| - - $0.00 30.00
4 v
Functional Totals $0.00 $0.00
Originating T atals $0.00 $0.00
Difference $0.00
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Payroll Manual Check-Adjustment Entry window

The 'Check Number' field in the Payroll Manual Check-Adjustment Entry window has been updated to
accommodate this feature. To open the Payroll Manual Check-Adjustment Entry window: On the
Microsoft Dynamics GP menu, highlight Transactions, point to Payroll, and click on Manual Check.

L L
n m

WYX & dax [l @7

2 Save Clear Delete Post File Print = Tools H;Ip Add

e ¥ MNote
Actions File Tools Help
Check Type: ® Manual Check (O Adjustment () Beginring Balances
Papment Mumber 1.834 p 0O
Batch ID P Checks
Carmnrmert
| Checkbook ID BANK J=)
! N ame Bark Checking ACCourt
1 ICheck Number o7 ]
1_ Check Date 4M2/2027
i
+ Posted Date 4Mze02y H=
g
4 Employee ID p
% Wame
N
Distributi
]P Grozs Amount strutions
Met &mount Tranzactions
44 » M

In all noted cases below:

When the user tabs off the ‘Check Number' field in the Payroll Manual Check-Adjustment Entry window
Or

When a user tabs off the 'Check No.' field in the Miscellaneous Checks window

Or

When the ‘Type' is ‘Check’ and the user tabs off the Number field in the Bank Transaction Entry window

If the ‘check number" has already been used the user will receive the following error, "This check number
has been used". The user will have to enter an unused check number to successfully post the transaction.

Micresoft Dynamics GP

\il) This check number has been used.
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New SmartList for Deposits Associated with
Unposted Sales Transactions

With the release of Microsoft Dynamics GP 2018 R2, users can easily view deposit amounts associated
with unposted Sales Order Invoices and Orders via the new 'Deposits on Unposted Sales Transactions'
SmartList.

SmartList window

The 'Deposits on Unposted Sales Transactions' default SmartList is a new option under Sales Transactions
so you can quickly see customers that have put a deposit on a sales transaction, but the sales transaction
hasn't been posted. No more searching through the sales records to see the deposits, now you have a
new SmartList to view the details. To open the SmartList window: On the Microsoft Dynamics GP menu,
click on SmartList.

P SmartList - TWO (sa)

o ¥ /(374 A Q = . | o
2 bl (W9 (8 1 /) : I
New Search Refresh Columns Favorites Print Excel Word Stop Export/impot  Smartlist  File | Tools Help
Actions Options | File  Tools Help
< | Sales Transactions - Deposits on Unposted Sales Transactions™
+- ) Company SOP Type SOP Number Document Date  Customer Number Customer Name Sales Document Status Document Amount Deposit Received
3-8 ;.emSm;n:z Order ORDST2237 42207 AARONFITO001 Aaron Fitz Electrical  New $34,240.00 $16,000.00
, ‘-’F'“:;‘:‘a Order ORDST2238 41212027 ADVANCED TECH Advanced Tech Satell.. New $64.15 $25.00
$ j H"mm’;e; e Order ORDST2239 422027 ASSOCIAT0001 Associated Insurance... New §13520 $100.00
& ui u
Invoice STDINV2269 422027 BAKERSEMOOO Baker's Emporium Inc.  New $34,240.00 $32,00000
- Inventory
&3 Payroll

- Project Accounting
#-12) Purchasing
D Sales
#-) Customer Addresses
# ) Customer ltems
+ -0 Customers
#-) Prospects
) Receivables Transactions
#-1) Seles Line ltems
) Sales Transactions

& -
[ ] Deposits on Unposted Sales Transactions* |
ey TVAETTRRIT

This new default SmartList is filtered to look at Sales Order WORK transactions (SOP10100) with a 'Deposit
Received' amount (DEPRECVD field) greater than zero.
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Inactivate/Reactivate Master Records from
Navigation List

In Microsoft Dynamics GP 2018 R2, users can inactive and reactivate master records for Accounts,
Checkbooks, Customers, Sales People, Vendors, Employees, and Items from Navigation Lists. Additionally,
users can inactive one employee at a time from Navigation Lists.

The 'Inactivate’ option will become available once a user has marked one or more master
records on the navigation list.

The 'Reactivate' option will become available once a user has marked one or more inactive
master records on the navigation list.

®

If a master record is 'Inactive’, there will be a visual indicator to the right of the 'select’
checkbox on the navigation list. Here's an example:

N Account Mumber
O @  000-2111-00

For each of the different types of master records: Microsoft Dynamics GP will check to ensure the record
meets appropriate criteria to be inactivated. The 'Inactivate’ option follows existing rules and logic in
Microsoft Dynamics GP for each master record type.

Users will be notified whether the inactivation/reactivation succeeded or failed via the yellow status bar at
the top of the list. If 'Inactivate' or 'Reactivate’ fails, users can print a Status Message Detail report to get
more information around why it failed.

I Microsoft Dynamics GP - o x

G [ Home » S+ Customens 40

7¥ Delete~

£ @ Payments | T &l Customans~ =
@ Apply Hold - P

Customer Order Reports | GoTo
Madity New Rlestrietions Sales

3, Hide Options (&

[Z] 9/17/2018: nacwvate acton compisted. 0 sucoseded. 2 faed) [ | Deise | Refwsn

Customer Name Custorner ID Phone Number Contact
Bhue Yonder Airings BLUEYONDOS! 0165550181 B2.0000 Lt James Whitzon
B | Boyle's Countrylnn's BOVLESCO0001 039 SS5-0114 Ex.0000  Sarah Pames
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¥ screen Output - Status Message Detailed Report — O =

File Edit Teools Find Help sa Fabrikarn, Inc. 4/12/2027

=p  Frint =] SendTo &) Modify Completed 1 Page Page 1

Svstem: 91752018 44711 FM .
oo Date: 41212037 Status Message Detail Report -

Fabrikam, Inc.
List: Customers
BAction: Inactivats
Date: SMT2018
Time: 4:44:47 P
Succeeded:
Failed: 2

Dpcument Mumber/Master 1D
Message

BLUEYONDDIM

You cannot insctivate a customer with transactions.
BOYLESCORD1

“fou cannot insctivate 3 customer with transsctions.

Changes to Navigation List windows

Navigation List windows have been changed accommodate inactivating and reactivating master records in
Navigation Lists. The following are those windows:

Accounts Navigation List

‘Inactivate’ and 'Reactivate' options have been added to the Modify section of the Accounts Navigation
List window. To open the Accounts Navigation List window: After clicking on the Financial button on the
left-hand side of GP, click on Accounts in the Navigation Pane.

Transactions = Inguiry = Reports - Cards - mMicrosoﬂ Dynamics GP =
s b Inactivate ¥ | = Fixed Allocation 171 Journal Entry T All Accounts™ g E
4 Accounts : iz o “=| Variable Allocation |71 Quick Entry
: Account ] Reports | Go To
Accounts Not Submitted “=] Unit Account
Accounts Pending Approval Modify Mew Rectrictions - -
Account Transactions . .
Checkbooks Accounts (read only) ~
I General Ledger Batches show results
Report List ¢ Add Filter ~
Microsoft Dynamics GP Reports -
. . - Account Mumber Description Account Type
SmartList Favorites
Aesets [ 000-2105-00 Purchases Discounts Available Posting Account
Account Class [ 000-2110-00 Accrued Expenses Posting Account
Analytical Accounts 000-2111-00 Accrued Purchases Posting Account
Trees 000-2115-00 Unearned Income Posting Account
Transaction Dimensions i 000-2126-00 Commizsicns Payable Posting Account
[Lenssctonimensioniencss O 000-2130-00 Bonuses Payable Posting Account
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Checkbooks Navigation List

‘Inactivate' and 'Reactivate’ options have been added to the Modify section of the Checkbooks Navigation
List window. To open the Checkbooks Navigation List window: After clicking on the Financial button on
the left-hand side of GP, click on Checkbooks in the Navigation Pane.

m Microsoft Dynamics GP

@'\J' Home » Financial » Checkbooks

Transactions = Inquiry = Reports - Cards -

P Microsoft Dynamics GP ~

Financial = 7 ©
4 Accounts - | |3z Reactivate~ el
Accounts Not Submitted
Accounts Pending Approval Actions Click below to proceed. New
Account Transactions . )
Checkbooks Checkbooks (read only) -
[> General Ledger Batches show results
Report List = Add Filter ~
Microsoft Dynamics GP Reports T -
i X r Checkbook ID Description Current Balance Last Reconciled Balance Last Rec...
SmartList Favorites
an ecking account L 129, | 10/
Assets ] BANK Bank Checking (813,729.42) $0.00 0/0/0000
Account Class ] FIRST BANK FIRST BANK $0.00 $0.00 0/0/0000
Analytical Accounts 'Q' FLEX BEMEFITS Flex Benefits-Lakes Bank §345.32 $345.32 12/15/2023
Trees ] PAYROLL Payroll - Lakes Bank (51,473,085.93) $925.44 12/15/2023
Transaction Dimensions O PETTY CASH Petty Cash-Uptown Trust ($100,683.49) $175.00 12/15/2023
Transaction Dimension Codes S UPTOWN TRUST Computer-Uptown Trust $65,927.48 $191,989.17 1/15/2024

Customers Navigation List

‘Inactivate’ and 'Reactivate’ options have been added to the Modify section of the Customers Navigation
List window. To open the Customers Navigation List window: After clicking on the Sales button on the
left-hand side of GP, click on Customers in the Navigation Pane.

m Microsoft Dynamics GP

@i\_/]' | Home » Sales » Customers

m Microsoft Dynamics GP ~

Transactions ~ Inguiry = Reports = Cards -
Sales _-_:_ \, [l Assess Finance Charges ™ » K Delete~ b Inactivate ™ = iy Payments
Customers O e Print Statements ¥ @ Apply Hold | 3z £ e —| £D
Aging = ) Customer Order
Prospects o]
Salespeople Actions Maodify New
All Sales Transactions B .
. ) Customers (read only) ~
Receivables Transactions
4 Sales Order Transactions Show results -
Advanced Distribution Trans... | % Add Filter =
Cuotes Expiring This Week
K - Customer Mame Customer |D Phone Number Contact
Ship Complete Orders b
Transactions Not Submitted Blue Yonder Airlines BLUEYORNDODOT [316) 555-01671 Ext, D000 Lt. James Whitzon
Transactions Pending Appro... Boyle's Country Inn's BOYLESCOODD1 (039) 555-0114 Ext. 0000 Sarah Parnell
Inveicing Transactions O Breakthrough Telemarketing BREAKTHRODD1 (504) 555-0115 Ext. 0000 MNancy Dutchak
] CUSTOMER ADDRESS NAME CUSTOMERS (000) 000-0000 Ext. 000D

[ Receivables Batches
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Salespeople Navigation List

‘Inactivate’ and 'Reactivate’ options have been added to the Modify section of the Salespeople Navigation
List window. To open the Salespeople Navigation List window: After clicking on the Sales button on the
left-hand side of GP, click on Salespeople in the Navigation Pane.

m Microsoft Dynamics GP

@u' Horne » Sales » Salespeople

Transactions ~ Inquiry - Reports ~ Cards - [ Microsoft Dynamics GP ~
Sales s x 3a Inactivate™ | | 7
Customers = 4‘.} =t el |3
Delete Salesperson  Sales Reports | GoTe
Prospects - - Tanitory
Salespeople Modify New . .

All 5ales Transactions _

Receivables Transactions Salespeople (read only) ~

Sales Order Transactions Show results
Advanced Distribution Trans... | 5 Add Filter =
Quotes Expiring This Week
Ship Complete Orders

Transactions Not Submitted

1Y

- First Name Last Name Salesperson |D Territory ID Phone Number
Francine Bergeron FRANCINE B. TERRITORY 5 (514) 555-0104 Ext. 0000

T s e A Gary Wood GARY W, TERRITORY 6 (705) 555-0105 Ext. 0000
Invoicing Transactions [ "é" Gregory Erickson GREGE. TERRITORY 2 (317) 355-0101 Ext. 0000

b Receivables Batches O& lan Marsh IAN M. TERRITORY 8 (002) 555-0106 Ext. 000D
Report List Lynin Jensen ERIN J. TERRITORY 7 {403} 555-0102 Ext. DOOD

M e e P s | Nancy Buchanan NANCY B. TERRITORY 3 (402) 555-0102 Ext. DODD

S L .

Vendors Navigation List

‘Inactivate’, 'Reactivate’, and 'Temporary' options have been added to the Modify section of the Vendors
Navigation List window. To open the Vendors Navigation List window: After clicking on the Purchasing
button on the left-hand side of GP, click on Vendors in the Navigation Pane.

m Microsoft Dynamics GP

@I\J' Home » Purchasing » Vendors »

Transactions - Inquiry - Reports - Cards - ml’\dicroso& Dynamics GP -
Purchasing = s 7% Delete~ 5 Inactivate ™ | 7] Invoice T All Vendors~
a Vendors I@IAppl}r Hold -'.} pz|| === 5 Standard Purchase Order |
Vendors Not Submitted G /v, Temporary ™ Vender ity Payment
Vendors Pending Approval Actions Modify New Restrictions P1
All Purchasing Tra.nsactions Vendors (read only)
I Payables Transactions : !
I Purchasing Requisition Transac... show results
I Purchase Order Transactions 5 Add Filter ¥
I Payables Batches
Report List - _ Vendor Mame Vender ID Phene Mumber Contact
Microsaft Dynamics GP Reparts O '@' A Travel Company ACETRAVEODDT (298) 555-0101 Ext. 0000 Greg Powell
SmartList Favorites [ /4, AUSTRALIA AUSTRALIA (000) DDD-0000 Ext. 000D
Advanced Office Systems ADVANCEDODOT (618) 555-0102 Ext. D000 Janice Berman
Allenson Properties ALLENSOMNDO01 (312) 555-0103 Ext. 0000 Doug Allen
AmericaCharge AMERICANDON (3123 555-0104 Ext. G000 Dan Martin
O Associated Insurance Inc. ASSOCIATOO0M (800) 555-0107 Ext. D000 Wade Tonnesson
24

Microsoft Proprietary and Confidential Information



Application & System Features Microsoft Dynamics GP 2018 R2

Employees Navigation List

‘Inactivate' and 'Reactivate’ options have been added to the Modify section of the Employees Navigation
List window. To open the Employees Navigation List window: After clicking on the HR & Payroll button on
the left-hand side of GP, click on Employees in the Navigation Pane.

m Microseft Dynamics GP

/% |[=] Home » HR&Payroll » Employees »
& o ploy

Transactions = Inquiry - Reports » Cards - ml‘u‘l\crosof‘t Dynarnics GP -
HR._Payroll ==| Employee Record ifz| Pay Codes 'A Review ¥, Union ﬁ\Dis:iplme b\na(tivate' .‘:Vc
Applicants a}; Dependents »| |5 Check Inquiry | [/ Skills »| %4 Orientation |» 3.? Injury and lllness > }.}
= Edit
Requisitions 5. Benefits I Training 72| Termination =% Grievances ‘
Attendance Transactions Employee Payroll Informati... | Professional D... . Org Employment Work Environment Maodify

4 Employees .
Employees (read only) ~

Show results

Employees Not Submitted

[ Employee Reports

I Recruitment Reports s Add Filter =

b Work Environment Reports "

[~ Employee ID Last Name  First Name  Departme...

[ Professional Development Rep... -

el Exanie e O ACKEDDO1 Ackerman  Pilar SPTS
All Human Resources Reparts .., ] BAREODO1 Barbariol Angela INST
Payroll Pasting Accounts O BARROODOT Barr Adam INST
Payroll Report List O BONI0DO1 Bonifaz Luis INST
Microsoft Dynamics GP Reports |\ ]| gucHpont Buchanan  Nancy SALE
smartlist Faverites CHENODD! Chen John SALE

Pavetithe

Employees must be inactivated/reactivated one at a time. If more than one

® Employee ID is selected, the ‘Inactivate’ and 'Reactivate' options are grayed out.
When a user clicks on the 'Inactivate’ or 'Reactivate’ option, the Employee
Maintenance window will automatically open.

When you choose to Inactivate an employee enter the appropriate information in the '‘Date Inactivated
and 'Reason’ fields, and then click Save in the Employee Maintenance window.

E Employee Maintenance - TWO (sa) - x

WX W [@ &l

Save Clear Delete  Write Go Te File Print = Tools = Help Add

k.

Letters™ h T Note
Actions Go To File Tools Help
Emplogee ID CHENDOOT 20w ClaselD | N 2 ey
Last N Ch -
e S— T PR
123 Fir A
Middle v Address it Ave
Suffin
Soc Sec Number 000-32-2330 .
City Ewanstan
Seniariby Date 0/0/0000 State IL
Hire Date 1419/2022 i ZIP Code E0205-7831 | County
Adjusted Hire Date 1A19/2022 ] Cauntry USA
Last Diay worked k| Phone 1 [312)555-0127 Ewt. 0000
Dale Inactivated 0/0/0000 A Phane 2 [312]555-0134 Ext. 0000
Reason Phane 3
Secondary Stah . .

EECa S P Division MAIN p
SUTA State IL o S enained | SALE o
‘Whoikers' Comp LW DT p ST _a_' et

Paosition ISR o

Employment Type: Full Time Regular ~ Location FRIMARY ;Q
Supervisor P

Additional Positions Human Resources Address Additional Information Praoject

4 4 » M |byEmployes 1D ~
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When you choose to Reactivate an employee click Save in the Employee Maintenance window, and then
select exactly what should be reactivated in the Reactivate Employee window:

Reactivate Employee

N % i~
[0} Hl {0]
k. 1] -\.___.,/'

oK File Tools = Help

- -

Actions | File Tools | Help

Employee 10 LyaMoo01
Mame Lyon, Robert
Reactivate

Deduction Recaords
Local Tax Recaords Benefit Records
Pay Records Direct Depogit
Time Records

ltems Navigation List

‘Inactivate’ and 'Reactivate’ options have been added to the Modify section of the Items Navigation List
window. To open the Items Navigation List window: After clicking on the Inventory button on the left-
hand side of GP, click on Items in the Navigation Pane.

m Microsoft Dynamics GP

@l\;/" Home ¢ Inventory » ltems

Transactions = Inguiry = Reperts = Cards - m Microsoft Dynamics GP -
[eenrany > 75 Delete~ 3= Inactivate = | 7] Adjustment Transaction T Al ltems~
ltemns - .E:%Assign Site ™ 4'.} =reted 1[5 Variance Transaction £ o
Item Transactions .}é Unassign Site ¥ e Reports
Report List Madify MNew Restrictions Inventory -

Microsoft Dynamics GP Reports )
Items (read only) -

Show results

SmartList Favorites

In-Transit Transfers

a¢ Add Filter »

- Itern Murnber Short Name City Available Class 1D
1-A3Z614A Processor 49 SERVERS-1
1-A3483A SIMM 21 MEMORY-1
100XLG Phone 27

O 128 SDRAM RAM 51,658
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Distribution Optimization

After this lesson you will be able to:
@ e Print Invoice in Functional Currency from SOP Navigation List
e Email Customer Statements

e Print and email SOP documents at the same time.

Sales Order Transaction Navigation List-Print
Document option for Functional or
Originating Currency

This module introduces the new option when printing documents from the Sales Order Transactions
Navigation List that allows you to choose if you want to print the document in the Originating or
Functional currency. In the Currency to Print field a new option for Functional lets you print the invoice in
the customer's currency. This saves time since you don't have to navigate to the historical window to print
the document. The default currency is still Originating but now you have the option to print in Functional
currency from the navigation list.

After you mark a document or documents on the Sales Order Transactions Navigation List you can select
the Print Documents action dropdown on the Action Pane. In this window you will see a new option
labeled 'Currency To Print:'

Transactions = Inguiry ~ Reports » Cards - Micresoft Dynamics GP ~
Sales = Print Picking Ticket™ 1§ & |FE1 Print Documents'l - (
Customers £ </
" /| M\

Prospects = Print Packing Slip~ || Send Packing Slip~ Sort documents by: Doc Type/Humber -

I Dlocumeant foimat: Blark Paper -
Salespeople Adv. Distribution Cutrencs 1o Pt Driginating |v I
All Sales Transactions ) ) ) L el :
Receivables Transactions ¥ Sales Order Transactions (read only) ~ [ Inchude kit components

Show results [C] Piire Ship To Addesses with Lines

4 Sales Order Transactions

Advanced Distributio... | % Add Filter = [ Include tax details

Include functional and ciginating clirencies

3:: :L;Z:::::EQOT::: | Date  ~ Document Type Decument | Include ling ftem and summiry tax details
i 4/12/2027  Order ORD5T2234 Include only summary tax details

Transactions Mot Sub...

Transactions Pending .. | ] | 4/12/2027  Order ORDST2226|
Invoicing Transactions | [ 4/12/2027  Order ORDST2227

I Receivables Batches = 4/12/2027  Order ORDST2228 EnroTaT TS Tavrr

Report List 0 4/12/2027  Order ORDST2220 Alton Manufacturing $43,982.01
Mlcms?ﬂ Dynarmcs 6P O 412/2027  Invoice STDINV2259 Central Communications ... $89,193.87
sarttist Faverites (] AN2/2027  Fulfillment Order FULORD1000 Aaron Fitz Electrical £358.25
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Print and Email Sales Documents at the same
time

We have added the ability to both Print and E-mail Sales Documents at the same time in three areas. This
feature will be useful in allowing you to print and E-mail Sales Invoices all in one process. Previously you
would have been required to print the document or range of documents, and then once that process was
completed, you would have to go back into the window, mark the documents again and select and E-mail
the documents.

® Note: E-mail functionality is dependent on Word Templates being enabled and properly
configured in your company.

Sales Transaction Entry - Sales Document Print Options window

To open the Sales Document Print Options window, go to the Transaction Menu point to Sales and click
on Sales Transaction Entry. You will then need to select or enter a Sales Document and click on the Print
button.

In this window you can select both 'Print Document' and 'Send Document in E-mail’, and Microsoft
Dynamics GP will print every selected document, then attempt to e-mail the selected documents as well.
The customers that are properly set up for email will both print an e-mail during this process.

m Sales Document Print Options - TWO (sa) - *
X =3 il @7
. u k.
Cancel File Print | Toels Help Add
- v ¥ MNote
Actions File Tools Help
Form to Print; | Documents | Dty
Sort Diocuments By Doc TypedMumber -F'nnt Document . "
sy et |Functi0na| » | {end Document in E-mail
ocumernts
Inchide Fomat Fieprint Previouzly Printed/Sent
] Include Kit Components
Quotes 1 Prirt Customer [kem
Orders [ Print Ship To Addresses with Lines
Fulfillment Orders [ Include T ax Details
|hvoices Blank Paper i | Frint Dual Currencies
Feturns Line Item and Summary T axes
Back Orders Summary Taxes Only
[ Picking Tickets Blank Paper w
(] Packing Slips Blank. Paper w
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Print Sales Document

window

Microsoft Dynamics GP 2018 R2

To open the Print Sales Documents window, go to the Transaction Menu point to Sales and click on Print
Sales Documents. You will then need to select your Sales Document or range of Sales Documents to Print

and E-mail.

In this window you can select both 'Print Document' and ‘Send Document in E-mail’, and Microsoft
Dynamics GP will print every selected document, then attempt to e-mail the selected documents as well.
The customers that are properly set up for email will both print an e-mail during this process.

[ Reprint Previously Printed/Sent
[7] Pint Customer Item
[7] Include Kit Components
[[] Print Ship To Addresses with Lines
[7] Include Tax Details

Print Dual Currencies

Line ltem and Summary

Summary Taxes Only

Reprint Previously Printed
Picking Ticket Per Site
Include Incomplete Docs
Print Picking Instructions
include Item Comments
Include Kit Components
Bin Sequenced

Sort Kit Components
Print Back Drdered Items

Print Ship To Addresses with Lines .

Ranges: [Document Number v From:

Restrictions:

To | STOINV2264.

STDINVZ22SS

Print Sales Documents - TWO (sa) - (m]
- W) & N 3
2 Ee | @7
Clear File Print Tools Help Add
> A ¥  Note
Actio... File Tools Help
‘Document Type: Invoice v Include Format:
Print: Documents v [ Document Blank Paper v
Sort Documents By: Doc Type/Number v [ Picking Ticket Blank Paper v
Currency to Print: Originating v [] Packing Slip Blank Paper v
Destination 4 Pint Document [ Send Document in E-mail
Documents Picking Ticket - Packing Sthip

Repnnt Previously Printed
Packing Slip Per Site
Include Incomplete Docs
Include Drop-ship Items
Include ltem Comments
Include Kit Components
Print Customer [tem

hoRv)

Remove

Insest >> Document Number from STDINV2255 to STDINV2264
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Sales Order Transactions Navigation List

To open the Sales Order Transactions Navigation List, go to the Sales Module, then on the left side of the
screen, click on the Sales Order Transactions Navigation List. Mark a Sales Document or range of Sales
Documents on the list, and then on the action pane click the 'Send in E-mail' drown down.

In this window you can select the 'Print a Copy' option and Microsoft Dynamics GP will print a copy of
every selected document, then attempt to e-mail the selected documents as well. The customers that are
properly set up for email will both print an e-mail during this process.

Sales ¥ Print Picking Ticket¥ & 45 Postv i Print Documents~ =7 ’_w//" 0
Codomers ~ L _Sendin E-mailv] B Allocate/Fuffill~ <
Prospects #% Print Packing Slip» |4 Send Packing Slip~ \
Salespeople Adv. Distribution Docuament format: | Blank Paper v]
All Sales Transactions 7 A ’ O lncludaklt Compinents o
Peaabls Trasoactione|| ¥ Sales Order Transactions (read only) ~ [] Print Ship To Addresses with Lines
4 Sales Order Transactions | “NOW results 0 Inc : : : I:x 'deta:s 17 ;
. encies
Advanced Distributio,,. + Add Fl‘tef v nciuge iunciucnal anc ongnaing cunencie:
=) . Include Ine item and summany tax detats
Quotes Expiring This ... — : = ) . 5
. [7] 8/29/2018: Send in E-mail action completed. 0 succeeded; 1 Juclude only surmmary tax details
Ship Complete Orders 2 B Cor
)
Transactions Not Sub... |l Date Document Type Document AL ]
Transactions Pending ... [ 4 4/12/2027  Invoice STDINV2263 E-Mail Send To
Invoicing Transactions ™ 4/12/2027  Invoice STDINV2264 5
P ReceivablesBatches [ 3 4/12/2027  Invoice STOINV226] 17
U 00 4122027  Invoice STDINV2262
Microsoft Dynamics GP... ) ot
At Pt O 4/12/2027  Invoice STDINV2261
M 4/12/2027  Invoice STDINV226(
O 4/12/2027  Invoice STDINV225! S—
O 3/5/2027 Return STDINV2258 American Science Museum $349.65
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Purchase Orders created from a Purchase
Requisition can be partially purchased

When creating a Purchase Order from one or more Purchase Requisitions, you now have the option to
purchase a quantity less than what was initially requested in the Purchase Order Preview window. The

remaining quantity on the Requisition will then be canceled.

For example, if you have 70 quantity of the item 128 SDRAM on a requisition, but you only want to
purchase 35 of those items, you can now adjust that quantity in the Purchase Order Preview window.

m Purchase Orders Preview - TWO (sa) - X
2aX uell @
I: ') l
Validate Generate Cancel File Print Tools Help Add
v A - Note
Actions File Tools Help
oz=z QRS Vendor | PO Item | Requisitions |
5@ ACETRAVEOOD! tem 28SORAM |/ [ 128 meg SDRAM
e e . Vendaltem | 128 SDRAM 128 meg SDRAM
7 B RE : Venda ID ACETRAVE0001 [ A Travel Company
5B  NONVITEM PONumber | New PO-2 2 DiopShip
REQ00000000000001 | gy ToPuchase  PofM S Sieid . 1) UnitCost Extended Cost
-8 COMVEXINOOOT 70 Each WAREHOUSE $152.10 $10,647.00
8 New PO-1 — o —— :
=-M  HDWR-ACC-0100 Required Date A4112/‘2027 = Minimum Order | 0
REQO0000000000001 Quantity | 70 Economic Order | 0
Base U of M ' Each Mawmum Order 0
Comment 1D <[] Transter Commerss to PO
| Recent POs for this kem
Vendor PO Number Req Date Unit Cost UofM
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When adjusting the Qty To Purchase field to 35, you will receive a warning stating "The remaining
quantity ordered will be cancelled".

Microsoft Dynamics GP

\\il) The remaining quantity ordered will be canceled.

When generating the Purchase Order, the Purchase Requisition will move to history if all lines on the
Requisition have been fully or partially ordered with the remaining quantity on the partially ordered lines
cancelled.

If you drill back on the transaction in the Purchase Requisition Inquiry, there will be a red not-equals sign
as a visual indicator showing that the quantity was only partially ordered.

@ Note: Historic Purchase Requisitions will have a status of Partially Purchased to reflect that part
of the original quantity on the requisition was canceled during the Purchase process.

00 n peei @7

Agtach View View File Print Teols Help Add
History ~ ~ ~ *  MNote
Actions Workfl.. View File Tools Help

(/) REQWF [Completed 9/5/2018 S:48:14 AM]

Requiztion Murmber REQOOO000000000M O Data 427027
Dezcrption test Required Date AN2rA0E7
Commeri 0 O+ Fequested By 3
Ship To Address > User-Defined 1

User-Defined 2

by Order Entesed

Project Murnber Cost Cateqory I 1] Item Number B [JUeiM Quantiy Ordered

| Line  Descrption Linit Cost Extended Cast Sibe D1 ] Wende ID
[ 128 SDRAM Each E 70
| 3 128 meg SDRAM $15210 $10647.00) WAREHOUSE ACETRAVEDDM

Account 000-1300 .01 > Freight $0.00

Cuiirency D ZUs% = Tax $0.00

Shipping Method OVERNIGHT ] Sitatus: Ordered

Ship To Address WitREHOUSE - Lire Defined 1

Commert 1D Q=+ Lire Defined 2

Requied Date 41 22027

Requested By 3 Erevious 4 Next ¥

Total $1.760.647.00
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By clicking on the link button next to Quantity Ordered, you can see the partial quantity that is on the
Purchase Order and the quantity Not Purchased what was canceled.

m PO Commitment for Document Inquiry Zoom - TWO (sa)

oK File Tools  Help Add
v - ¥  MNote
Actions  File Tools Help
Item Murnber 128 SDR&AM
[rezcription 128 meg SDRAM
Commitment Status Purchased
Huantity On Purchase Order 35
I Guantity Mot Purchazed 35 I
Required D ate 4242027
P Number Fo207? L “PromisedDate 441242027
Pramized Ship Date 41242027
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Exclude items that do not have an on-hand
quantity or value from the HITB report

Two new options will be available when printing the Historical Inventory Trial Balance Report. To select
these options in the Inventory Activity Reporting Options window, go to the Reports Menu point to
Inventory, click on Activity and click on the New or Modify button.

In this window you will see two new options which can be selected individually or both at the same time:

Include: Items With Zero Quantity

Selecting this option will include inventory items on the Historical Inventory Trial Balance even if they have
0 quantity. If this option is not marked, then inventory items that do not have quantity will not be printed
on the report.

Include: Items With Zero Value

Selecting this option will include inventory items on the Historical Inventory Trial Balance even if they have
0 value. If this option is not marked, then inventory items that do not have value will not be printed on
the report.

P inventory Activity Report Options - TWO (5a) - m] X

H?‘\"?Ii‘ i« [l @7

Save Delete Clear File Print | Tocls = Help Add
- v

Reports ¥  MNote
Actions File Tools I_-Ielp
Option: OPTION 1 v Report  Historical Y Trial Balance
Sort By: Piink: Detai ~
Uze: (®) GL Posting Date () Document Date
Sites: ® &l () BySke  From ,g—] To: | p
| 1nhue: Iers With Zero Quantiy 2] Diems With Zeio Vaee |
Ranges: Item Humbes v
From: 128 SDRAM p
T IS C-Tw0-0001 §o

From:
Tor

Restictions:
Item Mumber From 128 SDRAM To MISC-T'w0-0001

Inzert >>
Remayve E-mail Oplions

D stination

Note: Item with 0 quantity and 0 value that do not have any Transaction History in the
(D SEE30303 (Inventory Transaction History Detail) table will not be included on the report
regardless of selection.
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Additional Sort Options Sales Order
Processing Item Inquiry

In the Sales Order Processing Item Inquiry, you can now select a range of sales documents by Document
Date in the Items: drop down list to be filter items sold within a date range. In addition, a new Sort By:
option has been added to the window to enable you to change the display within the scrolling window.

The Sort By: options include Item Number, Document Number, Document Type, Document Date and
Customer ID. Item Number will be the default sort when the window is opened.

To access this window, go to the Inquiry Menu point to Sales, and click on Sales Items.

& Sales Order Processing ltem Inquiry - T180 (sa) — O *
I_/"_"\_I A ; '.'. .-"_"\_ _.:.
Iol 4 > .é ) = Lt Ly ]
OK Redisplay Find | View File Print Tools Help Add
Actions View File Tools Help
[tems: by Item Murber o |® al () From: p
Ta ,i‘-)
|rizlhude: |Fvoice
gg[”.ﬁ?]n:l‘er Display: @ Unposted O History
Sort by: Document Date W |.f-‘n.scanding w
[tem Murmber L of M Duantity Extended Price (z)

Note: If you notice any performance changes in this window, please reference the article:
Microsoft Dynamics GP 2018 New sort options on many windows giving the user easier access
to find information.
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E-mail POP Purchase Order Other Template
from Purchase Order Entry window

The Purchase Order Entry and Purchase Order Inquiry Zoom windows will now allow for the user to
choose if they want to E-mail the Blank Paper or the Other form. This can be useful if you are using
different Purchase Order formats depending on the type of Vendor that the Purchase Order is being E-
mailed to.

Purchase Order Entry

To access this feature, go to the Transactions Menu point to Purchasing, and click on Purchase Order
Entry. Select a Purchase Order then click the E-mail button on the Menu Bar.

Purchase Order Processing Document Inquiry

To access this feature, go to the Inquiry Menu point to Purchasing, and click on Purchase Order
Documents. Select a Purchase Order on the List and click the PO Number Drill Back. You can then click
the E-mail button on the Menu Bar.

Both windows above will open the Purchase Order Send E-mail Options window where you can now select

whether you want to E-mail the Blank Paper or Other Form.

I Purchase Order Send Email Options - T... — O X

|
File Tools

\ v

File Tools

Purchase Order Format Blank Paper v

Blank Paper
Print Opticns: Other Fom

[(] Prnt Canceded Items (] Inchude Tax Detads

- - =
nciude in Tolal Port Dud Cunrence

ne tem and FNenary
(4 Pt Reference Number and FOB immary Taxes Only
[ Combine Samilar Items
[() Print One Purchase Drder per Address
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After selecting a Purchase Order Format, you can click the Send button at the bottom of the window. The

Vendor's E-mail address and Message ID entered on the Purchase Order transaction will be used and the
E-mail will be sent in the format selected.

=

Note: If you wish to change the E-mail address or Message ID, this change must be made on

the Purchase Order transaction itself in the Purchasing E-mail Detail Entry window before
® sending.

Note: E-mail functionality is dependent on Word Templates being enabled and properly
configured in your company.
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E-mail Customer Statements from Customer
Maintenance Window

In the Customer Maintenance Window, you can now E-mail Statements with the click of a button. A new
E-mail button can be found on the Menu bar of the Customer Maintenance Window.

To access this window, go to the Cards Menu point to Sales, and click on Customer. A new E-mail button
will be available to you on the Menu Bar.

Customer Maintenance - T18R2 (sa) - X
p P "
WX Wy 11l @7
Save Clear Delete Write Print All-in-One File | E-mail | Tools Help Add
Letters™ ¥ View ¥ ¥ ¥  Note
Actions File Tools Help
Customer ID AARONFIT0001 PO OHod [ Inactive  Patent Customer ID
Name Aaron Fitz Electrical
Short Name Aaron Fitz Elec Class ID USAILMO-T1 P
Statement Name Aaron Fitz Electrical Priority None v
Address ID PRIMARY PEE
Contact Bob Fitz Phone 1 (425) 5550101 Ext. 0000
Address One Microsoft Way Phone 2 (000) 000-0000 Ext. 0000
Phone 3
Fax (312) 5550101 Ext. 0000
City Redmond
State WA UPS Zone
2ZIP Code 98052-6393 Shipping Method | LOCAL DELIVERY )
Country Code P T ID | USASTCITY-6* Js)
Country usA [J Ship Complete Documents
Ship To WAREHOUSE PLF  Comment1
Bil To | PRIMARY P Comment2
Statement To PRIMARY D Trade Discount
Salesperson 1D PAULW. P Payment Tems Net 30 D
Tesitory 1D TERRITORY 1 O Discount Grace Period
Type Retail Due Date Grace Period
UserDefined 2 Price Level D
Accounts | Addess Options E-mail Project
14 4 » »[byCustomeriD -

When Clicking the E-mail button Microsoft Dynamics GP will E-mail a Customer Statement to the
customer that you have selected in the window. The settings from your 'BLANK FORM' statement ID will
be used for this functionality.

If a Statement ID of 'BLANK FORM' does not already exist in your company, then Microsoft Dynamics GP
will create a new Statement ID with the name 'BLANK FORM" with the following settings:

Date to Print: End of Month
Form: On Blank Paper
Print For: All Options Marked
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() Balance Forward

Ranges: L&nwlo v]@M O From
Insedt >>
14 € » » |ty Statement D v

m Print Receivables Statements - TWO (sa) - O X
. Fea {
H9X 2 e i 7
Save Clear Delete E-mail File Print Tools Help Add
- - ¥ Note
Actions File Tools Help
| statement iID  BLANK FORM D] Descroton | Blark Fom
Last Prted 473072027 Pret @ Statements O Algnment Foem
EmalOobon [ ] P e
Addiess 10 PI Date to Pt E£nd of Month v Ilj/O /0000
Form: | TEEETTEE - Surmaceto  |EntecDate v 4
(> | by Customes ID v | CutOfiDate  |Enter Date v a
Documents: by Document Numbet |} Raduce Oldest Aging Period Amounts by Unapplied Credi Amounts
Inchude Type: Pt
[OF] M Crede Limas [ Paymnent Tesms
O Open ltem ] Finance Charge [ Messages

] Individual Chid Statements

Meszages

Do

®

Note: E-mail functionality is dependent on Word Templates being enabled and properly
configured in your company. Please see KB4100822 for more information if needed.
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Human Resource & Payroll

Enhancements

@ After this lesson you will be able to:

e Familiarize yourself with the features related to Human Resources and Payroll.

FICA Totals on Payroll Check Register Report

In Microsoft Dynamics GP 2018 R2, the following FICA totals have been added to the Payroll Check
Register report:

FICA Medicare = Employee FICA Medicare total + Employer FICA Medicare total

FICA Social Security = Employee Social Security total + Employer Social Security total

[ screen Output - Check Register
File Edit Tools Find Help

‘ & Rt =] SerdTo  #] Modiy || Completed 1 Page
System: 5/18/2018  5:05:53 aM Fabrikam, Inc. Page: 1
User Date: 4/12/2027 CHECK REGISTER User ID: sa
U.s. Payroll
Check Date: 4/12/2027 Audit Trail Code: UPRZC00000081
Checkbook ID:  BAYROLL
*=Voided
Employes ID Employse Nams Dept  SSN Gross Pay  Desductions Net Pay Check Number Reason for Voiding
ACRE0001 PILAR ACKERMAN SPTS  KXK-XK-KKKX $1,000.00 $142.69 $857.31 11636
BARBOOOL ANGELA BARBARIOL INST  XXK-XX-KXXX $1,733.40 $278.79 $1,454.61 11637
Totals: 52,733.40 $421.48 $2,311.92
Employes Employes
Payroll Summary: Federal Tax W/H FICA Medicars W/H FICA Soc Sec W/E Total FICA Owed Advanced EIC Payments Made
$127.46 $39.64 $1€9.47 $209.11 $0.00
Employer Msdicars Employsr Soc Sec  Total Employer FICA Owed
$39.64 $1€9.47 $209.11
FICA Medicare FICA Soc Sec
Totals: $79.28 3338.54
Uncollected: FICA Medicare Tax FICA Soe Sec Tax
$0.00 $0.00 Total Tax Lisbility: $545.68

In prior versions of Microsoft Dynamics GP, the Employee Medicare and Employer Medicare
values were totaled separately. Additionally, the Employee Social Security and Employer Social
Security values were totaled separately.
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Changes to Payroll Check Register Report

Two new calculated fields added to the Payroll Check Register report to accommodate the ability to view
these totals:

FICA Med Total Owed
FICA Soc Total Owed

The Payroll Check Register Report can be printed after checks are 'calculated’ (pre-posting report), and/or
during the Payroll Computer Check posting process.

B Microsoft Dynamics GP
File Edit Macro Resources Tools Layout Windows Help

A Data Types [ Fields Tables [{y) Reports

= |'= || = || 5= || =|Report Layout: Check Register
Layout ‘ Anange | [Page Header
System: Evs Date CHECK REGISTES Fage: [fagd
[} TextRepat Uls. Payroll
Employee ID Employee Name Dept  SSN Gross|Pay  Deductions Net Pay Check Number Reason for Voiding
Report Header
Calculated Fields Tystem: Eve Dace Evs Timd Company Name Page: [Pagd
User Date: CK REGISTER User ID:
Deductions A uls. Payroll
Employer FICA Med
Employer FICA Owe: Check Date: Rudit Trail Code:[Legend[1] ]
nlove A Checkbook ID:
FICA Med Total Owel *=Voided
FICA Soc Total Owet
Social Security Mum Employee ID Employee Name Dept  SSN Gross|Pay  Deductions Net Pay Check Number Reason for Voiding
SUM Deductions x|
SUM EIC Earnings ﬁnyee 0 [ [E=ployes Wame [ [Depar] Focial Secd [Gross Wages/F] eductions Tet Wages/Ta] [Check Number [[E==scn Check Voided
SUM Fed W/H Pay R Report Footer
SUM FICAMed WiH
SUM FICAISS PayR1 , Totals: [ETM Gross Wagd [SOM Deductiod [S0M Net Waged
S Employee Employee 1
T T Payroll Summary: Federal Tax W/H FICA Medicare W/H FICA Soc Sec W/H Total FICA Cwed Advanced EIC Payment Made
e ) [E Fed W/H Pav Bun] [S0M FICA/Med W/H Pay [SUM FICA/SS Pay Bun] [Eotal FICE Owed BUM EIC Earnings
Ee == Employer Medicare Employer Soc Sec| Total Employer FICA Owed
Emplover FICA Med | [Employer FICR 55 | Erplover FIC2 owed |
FICA Medicare FICA Soc Sec
L Totals: [EICE ed Total Owsa| [FICA Soc Total Owed]
Uncollected: HIUA Hedicare Tax FILA Soc Sec lax
[Oncollected FICA/H|  [Umcollected FICA/S] Total Tax Liability:[Total Tax Liabilit
EE]

@ If you are printing a modified version of this report, you may not see the new fields, you will
need to set your security back to the original report to see this new feature.

Microsoft Proprietary and Confidential Information 41



Application & System Features Microsoft Dynamics GP 2018 R2

Start and End Dates for Pay Codes

With the release of Microsoft Dynamics GP 2018 R2, users can assign a 'Start Date' and/or an 'End Date' to
Pay Codes in the Employee Maintenance window. This functionality is like start/end dates already used for
benefits and deductions in the Payroll module.

This new feature will allow users to setup new pay codes without having to worry about when to start
using them, or when to inactivate those they no longer wish to use. This will be very useful to you when
you are activating a new hire and terminating an existing salary employee.

In prior versions of Microsoft Dynamics GP, it was not possible to restrict whether a pay code
(D is included in a pay run via start and/or end dates.

Instead, users would generally ‘inactive' a pay code (most often a salary type pay code) to
ensure it's not included in a pay run.

Changes to Windows

Windows have been changed to accommodate the new Pay Code Start and End Date functionality. The
following are those windows:

Employee Pay Code Maintenance window

‘Start Date' and 'End Date' fields have been added to the Employee Pay Code Maintenance window. To
open the Employee Pay Code Maintenance window: On the Microsoft Dynamics GP menu, highlight
Cards, point to Payroll, and click on Pay Code.

[l Employee Pay Code Maintenance - TWO (sa) - X
. 53 -
WX = 1 @
I 4
Save Clear Delete File | Tools Help Add
T 7 T  Note
Actions File Tools Help
Emplovee 1D ACKE0D01 S0 O inactive [ Primam Pay Code
Mame Ackerman, Pilar [ Data Entry Default
Pay Code 4| 5Ly r O
Description Salary Pay Code Pay Type Salary
Start Date B41/2027 i SUTA State IL P
End Date 12/31/2027 [ ‘Workers' Comp Codz LWt Isl
Based on Pay Code I asimurn per Period $0.00
Pay Factor 0.00 Advance Amount $0.00
| PayRate
Unit of Pay Sermimonthly ~
Pay Period Sermimonthly ~
Pay per Period $1.000.00
Shift Code
Subject To Taxes Fleport Az Wages
Federal State FUTA W i
-2 Box
FICA Soc Sec [J Local SUTA \wi-2 Label
-2 Labe|
FICA Medicare
Flat Tax Rates Accie
Federal Yacation
Hete s i Human Resources Summary Histony
14 4 » »l|byEmployesID ~
——r
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The 'Start Date' and 'End Date' fields are not required in the Employee Pay Code Maintenance window.

When both the 'Start Date' and 'End Date' fields are empty: there are no date restrictions for the pay code,
and Microsoft Dynamics GP will treat the pay code as it did prior to the new feature.

When only the 'Start Date' is populated: Microsoft Dynamics GP will check to ensure the 'Start Date' in the
Employee Pay Code Maintenance window falls on or after the 'Pay Period From Date' in the Build Payroll
Checks window.

When only the 'End Date' is populated: Microsoft Dynamics GP will check to ensure the 'End Date' in the
Employee Pay Code Maintenance window falls on or before the 'Pay Period To Date' in the Build Payroll
Checks window.

When both the 'Start Date' and 'End date' are populated: Microsoft Dynamics GP will check to ensure the
‘Start Date' in the Employee Pay Code Maintenance window falls on or after the 'Pay Period From Date' in
the Build Payroll Checks window, and that the 'End Date' in the Employee Pay Code Maintenance window

falls on or before the 'Pay Period To Date' in the Build Payroll Checks window.

Payroll Transaction Entry window

Functionality in the Payroll Transaction Entry window has been updated to accommodate the new Pay
Code Start/End Date feature. To open the Payroll Transaction Entry window: On the Microsoft Dynamics
GP menu, highlight Transactions, point to Payroll, and click on Transaction Entry.

[ Payroll Transaction Entry - TWO (sa) — % i
i = & P
B 7 | | &N 1 EIJ B/ x U! '9-‘
= = | & |
New Delete Print  File Print Tools | Help Add Save (Clear Delete | Fle | Took | Help fod
Batch Batch - - *  Note ) ote
Actions File Tools Help Actions File | Tools Help
Batch ID START 2 Emplovee ID BEREIIT) PO O nactive [ Frimary Fay Code
Name Barbariol, Angela [ Diata Entiy Defak
3{ — Transaction Defaults Data Entry Options Pay Code 4 HOUR » O
8 [roramirem  [oaoas & | vas worked 501 | | Cunent Optione: Desciplion Houly Pay Code PayType | Hout
] To | 7142027 | |weeks Woked No O Optians
e = Start Date sran202F SUTA State N s
End Date 12051/ & Workers CompCoge | INWCOT Iz
4 Based on Pay Code Masimum per Period 3000
TRt 2 )| Emplovee 1D ] Empoyes Hare Tl Lok |9|Dent |9 Amount Fay Rate [Py i UL e cuuy
741 | BARBOOD Barbariol, Angela [PayCode - | Mg ST 5000 s000 & || FPavRate $20.00
g » B 0 Unit of Pay Houty
Pay Period Semimonthly o
Pay per Period 5000
Shift Code -
)
Subject To Taxes Report & ' ages
Federal State FUTA b i
v FICA SocSec [ Local SUTA
; W2 Label
FICA Medicare
Batch START 1 Employes, 1 Transaction
Uperaling Procedures Flat Tax Hates Acoue
;:;pm:dg:fmw Rt 0007 Yacation
ined Status .
Benefits and Deduclions State 000 Sicklime Human Resaurces | | Summany Histary
5 Sewp A b [oyEnplopesD
Microsoft Proprietary and Confidential Information 43



Application & System Features Microsoft Dynamics GP 2018 R2

When a user enters transactions for a pay code, and the 'Pay Period From/Pay Period To' dates do not fall
on or between the pay code start/end dates:

1. The pay code will not be available in the Pay Code Lookup window.

2. Microsoft Dynamics GP will generate the following error message, "The transaction is outside of the
pay code start/end date" when:

a. The user manually enters the pay code in the 'Code’ field.

b. The user edits an existing transaction, and the pay code start/end dates do not fall on or between
the pay code start/end dates.

Microsoft Dynamics GP

The transaction is outside of the pay code start/end date.

(D Based on how you are importing your transactions to payroll, this new error message may
cause issues on the import.

Build Payroll Checks window

Functionality in the Payroll Build Checks window has been updated to accommodate the new Pay Code
Start/End Date feature. To open the Payroll Build Checks window: On the Microsoft Dynamics GP menu,
highlight Transactions, point to Payroll, and click on Build Checks.

m Build Payroll Checks - TWO (sa) — X
2 &
Ll x » | %’I 1(! |
Build Cancel File Print = Teecls Help Add
h hd T Note
Actions File Tools Help
Uszer IO 3@ Buid D ate Build Time
Default ID START D Description test
Type of Pay Run (® Regular Pay () Advance Pay
Ipa_v Period Date: From: | B/30/2027 EH Too | 7M4/2027 H I
Employee Class: @;A"E () From: To
Emplaoyee |0 @ &l O From: Tor
Include Pay Periods Include Automatic Pay Types
Weekly Quarterly Salary [] Pensian [] Eamed Income Credit
Biweekly Semiannually
Semimanthly Annualy For This Fay Period
Fanthly Doaily/Mise. Days Waorked 0.00 ‘Weeks \Worked o.o0
Include Deductions Include Benefits Select Batches
[
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Microsoft Dynamics GP compares the pay code Start/End dates (Employee Pay Code Maintenance
window) to the Pay Period From/To dates in the Build Payroll Checks window to determine whether pay
code transactions should be included in the pay run.

For Automatic Pay Types: When Start/End dates (Employee Pay Code Maintenance window) do not fall on
or between the Pay Period From/To dates in the Build Payroll Checks window, Microsoft Dynamics GP will
not include the pay code for that specific employee in the pay run.

For Pay Codes entered as transactions as part of a batch:

When a pay code transaction in a batch has a start/end date in the Employee Pay Code Maintenance
window that does not fall on or between the Pay Period From/To dates in the Build Payroll Checks
window, Microsoft Dynamics GP will throw the following warning on the Build Checks report, “The
transaction is outside of the pay code start/end date". The transaction for that pay code/employee will not
be included in the rest of the pay run.

ﬂ Screen Qutput - Build Check File Report
File Edit Tools Find Help

~ || Completed 2 Pages

S Pint =] SendTo k] Modiy

System: $/19/2018 10:58:03 AM Fabrikam, Inc. Page: 1
User Date: 4/12/2027 CHECE. FILE REPORT User ID: sa
U.S. Payroll

Employes ID Nams
Code Description Dept Position Shift Pay Rate Premium Amount/Units
State Local W/Comp  SUTA Weeks Days Receipts Batch ID
BAREBOOOL Barkariocl, &ngela
Pay: HOUR Advance Pay INST TEC $0.00
IN INWCO1 IN 0.00 0.00 START
*%k*+ The transaction is outside of the pay code start/end date. Kdkdk WARNING **#*+
State Tax: IN Indiana
BONIOOOL Bonifaz, Luis
Pay: SALY Salary INST sup $1,312.50 51,312.50
IL ITLWCO2 IL 0.00 0.00
State Tax: IL Illinois

The batch will remain available after the pay run has been posted. The pay code transactions not included
in the pay run will remain in the batch until they are successfully posted.

Changes to Detailed Employee List Report

‘Start Date' and 'End Date' fields have been added to the Detailed Employee List report to accommodate
the ability to view the Start Date and End Date associated with Pay Codes. To print the Detailed Employee
List report: On the Microsoft Dynamics GP menu, point to Reports, highlight Payroll, click on Employee
Lists, and then select Detailed Employee List.
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System: 5/19/2018 11:21:36 M Fabrikam, Inc.
User Date: 4/12/2027 DETAILED EMPLOYEE LIST
U.3. Payroll

Page: 2
User ID: sa

Pay Code Rate Unit Freq Tax Flags Vac Sick W/Comp SUTR MTD Wagess QTD Wages ¥TD Wages

BONS 30.00 8 123467 N N ILWCOl IL $0.00 50.00 $700.00
Start Date: End Date:

HOLT 51,000.00 Semimonthly 3 123467 N N ILWCol IL $0.00 50.00 $0.00
Start Date: End Date:

SALY 51,000.00 Semimonthly 3 123467 N N IILWC0l IL $1,937.50 $1,937.50 $4,490.38

IStaIt Date: €/30/2027 End Date: 12/31/2027'
$1,937.50 $1,937.50 $5,190.38

Changes to Tables

'STRTDATE' and 'ENDDATE' columns were added to the UPR00400 table to accommodate the new Pay
Code Start/End Date functionality:

Workflow_Approval_Status ~ Workflow_Priorty  Workflow_Status | STRTDATE EMDDATE DEX_ROW_ID
9 2 ] 1500-01-01 00:00:00.000  1900-01-01 00:00:00.000 |5

9 2 9 2027-06-30 00:00:00.000  2027-12-31 00:00:00.000 |6

9 2 9 1500-01-01 00:00:00.000  1500-01-01 00:00:00.000 |76

Table Physical Name Table Technical Name New field

UPR00400 UPR_MSTR_Pay_Type STRTDATE

UPR00400 UPR_MSTR_Pay_Type ENDDATE

@ These fields are not required and once you upgrade, your payroll will continue to run without
the field populated.
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Shared Maximums for Benefits and
Deductions

With the release of Microsoft Dynamics GP 2018 R2, it is possible to assign a shared Calendar Year
maximum for groups of benefits and/or groups of deductions. This will be a huge benefit to your
organization for employees who may contribute to two 401K plans.

@ In prior versions of Microsoft Dynamics GP, Calendar Year maximums can be assigned to one
benefit and/or one deduction. It was not possible to set up a 'shared' maximum amount.

New Window

A new window has been added to accommodate the new Deduction and Benefit shared maximum
functionality. The following is that window:

Ded/Ben Shared Limit window

To open the Ded/Ben Shared Limit window: On the Microsoft Dynamics GP menu point to Tools, highlight

Setup, point to Payroll, and click on Ded/Ben Shared Limit:

1 Ded/Ben Shared Limit Setup - T.. — O ¥
£ 3 e
-~ ? 2o Il ®
u |3
Save Clear Delete File Tools | Help Debug
Actions File Tools Help =

Group Code GROUM =

Dezcription AN K and CHD b

Calendar v'ear Max $10.000.00

Codes: Selected:

40K L] Inzert All = 401K,

CHD Inzert » .CHD

EPFU

IM51 < Remove

IN52 << Remove Al

MFD h

4 4 ¢ bl
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When a deduction/benefit ‘Group Code' is saved in the Ded/Ben Shared Limit Setup window:
The shared yearly maximum will be applied to all employees who are assigned to those
deductions.

Each Deduction/Benefit can be assigned to one Group Code.

(D All deductions/benefits under the Selected column will be subject to the shared calendar year

maximum.

If an employee is assigned only one or some of the deductions/benefits under the Selected
column, they will still be subject to the shared calendar year maximum assigned in the
Ded/Ben Shared Limit Setup window.

To create a new group of deductions or benefits that should share a calendar year maximum in the
Ded/Ben Shared Limit Setup window:

3.

N o vk

Enter a Group Code (this is a required field).
Enter an appropriate Description.

Next to Type, select Deduction or Benefit.

Enter an appropriate Calendar Year Max amount.

Under Codes, highlight the Deduction/Benefit code(s) that should be included in the group, and click
the Insert button to insert the deduction/benefit into the Selected column.

a. When the user attempts to insert a Deduction/Benefit code into the Selected column that has
already been included in a different Group Code, Microsoft Dynamics GP will throw the following
error message, "Deduction/Benefit XXX exists in group XXX; select a different deduction or
remove the deduction from the other group".

Microsaft Dynamics GP

= Deduction CHD exists in group GROUPT ; select a different
\f) deduction or remove the deduction from the other aroup.

8.

Microsoft Proprietary and Confidential Information

Once all Deductions/Benefits are accurately displayed under the 'Selected' column, click the 'Save'
button to save the group.
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Change in Functionality in Calculate Payroll Checks window

The Calculate Payroll Checks window has been updated to accommodate the new Deduction and Benefit
shared maximum functionality.

P Calculate Payroll Che..  — >

[ OI x [F.E '@'

Cancel File | Tools @ Help @ Debug

Actions - - - =
User D %3
Build Status Ready
Tuwpe of Pay Run Regular
Build D ate 4112/2027
Build Time 2:2719 P
Wharningz Ewist Mo
Enrors Exist No

All deductions included in the pay run will show on the Build Checks report, which hasn't
changed.

When the pay run is ‘Calculated’, and the 'Calendar Year Maximum' has been met for a group
of deductions during the pay run, Microsoft Dynamics GP will:

- Try to take the full deduction amount(s) for all TSA deductions first (those deductions with
more TSA's get priority)

® - Next, try to take the full deduction amount(s) for sequenced deductions.

- Next, try to take the full deduction amount(s) for non-sequenced/non-TSA deductions
(alphanumerically).

When the pay run is 'Calculated’, and the 'Calendar Year Maximum' has been met for a group
of benefits during the pay run, Microsoft Dynamics GP will:

- Try to take the full benefit amount for taxable benefits alphanumerically.
- Next, try to take the full benefit amount for non-taxable benefits alphanumerically.
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New Tables

UPR40950

The UPR40950 (UPR_SETP_SharedLimit) table has been added to the company database. This table stores
the top half (header) of the Ded/Ben Shared Limit window.

UPR40852

The UPR40852 (UPR_SETP_SharedLimitBenefits) table has been added to the company database. This
table stores the benefits under the 'Selected' column in the Ded/Ben Shared Limit window for each Group
ID.

UPR40951

The UPR40951 ( UPR_SETP_SharedLimitDeductions) table has been added to the company database. This
table stores the deductions under the 'Selected' column In the Ded/Ben Shared Limit window associated
with a specific Group ID.

Field in UPR40950 Meaning

GroupCode Group Code

DSCRIPTN Description

TYPEID 1 = Deduction
2 = Benefit

MAXAMOUNT Calendar Year Maximum

Field in UPR40852 Meaning

GroupCode Group Code

BENEFIT Benefit Code

Field in UPR40951 Meaning

GroupCode Group Code

DEDUCTON Deduction Code
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Workflow

After this lesson you will be able to:
@ e Identify the new Workflow added in Microsoft Dynamics GP 2018 R2.
e Learn how to setup the Workflow.

e  Workflow Credit Limit.

Sales Transaction Workflow including Credit
Limit
In Microsoft Dynamics GP 2018 R2 we have added a new Sales Transaction Approval workflow where you

can create approvals based on several conditions such as whether a Customer Credit Limit is exceeded on
the transaction or not.

Not only can you set workflow approval on customer credit limits, but you can set workflow approvals on
all transaction types in Sales Transaction Entry. We added a new email message to work with sales
transactions, just like the other workflow types. Workflow history is displayed in inquiry windows too.

Workflow Maintenance - TWO (sa) - O X
e 1B B -}
=2l & =9 i &
Save Clear Delete Copy New File Tools  Help Add
Step Step Step v v ¥ Note
Actions New File Tools Help
Sales v
e Order:
&% Receivables Batch Approval Step Name SOP Trx Credit Limit Step 1 D
é :’m Sales Transaction Approval Description This step is a first step
\“" @ Sales Transaction Credit Li Step Type This step follows the selected step:
=

" SOP Trx Credit Limit Ste
Condition:

O Action is always required for this step
@ Action is required only when the following condition is met;

where Sales Transaction Work.Customer Credit Limit is 'Exceeded’ ||

If the condition is not met: | End the workflow path v |
Assignment: Completion policy:
Assignto: | Derek Albaugh e

= ® Only one response needed
Time: limit: 8 |Hours v

M &pply Workflow Calendar
Remindar 4 O Al must approve
[ Send Message: ‘WF ASSIGN SOP APPROVAL* p

O Majority must approve

lude Document Attachment docume
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Below is a list of the default fields available for workflow conditions. More fields are available if the

Display Extended Field List option is marked in the Workflow Conditions window.

Table Name

Field Name

Sales Transaction Work

SOP Type

Sales Transaction Work

SOP Number

Sales Transaction Work

Document Date

Sales Transaction Work

Due Date

Sales Transaction Work

Location Code

Sales Transaction Work

Customer ID

Sales Transaction Work

Customer Name

Sales Transaction Work

Primary Shipto Address Code

Sales Transaction Work

Subtotal

Sales Transaction Work

Payment Received

Sales Transaction Work

Discount Date

Sales Transaction Work

Currency ID

Sales Transaction Amounts Work

Item Number

Sales Transaction Amounts Work

Item Description

Sales Transaction Amounts Work

UofM

Sales Transaction Amounts Work

QTY To Invoice

Sales Transaction Amounts Work

QTY To Order

Sales Transaction Amounts Work

QTY Ordered

Sales Transaction Amounts Work

QTY Fulfilled

Sales Transaction Amounts Work

QTY To Back Order

Sales Workflow Setup

SOP Status Description

Sales Transaction Work

Customer Credit Limit

Sales Transaction Amounts Work

Non-inventoried Item

Sales Transaction Amounts Work

Purchasing Status
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The default WF ASSIGN SOP APPROVAL* E-Mail message for the Sales Transaction Approval workflow will

have the option to add many customer and transaction related fields, such as the Customer Credit Limit

information so that you can state on the E-Mail whether or not the Customer Credit Limit has been
exceeded. This way there is high visibility for the approver when they receive the E-Mail notification to
approve the transaction. The wording and fields on the E-Mail Message ID can also be customized to

your preference.

Message Setup - TWO (sa) = O X
9 X il @9
ISR - i
Save Clear Delete File Tools = Help Add
v v ¥  Note
Actions File Tools Help
Message ID WF ASSIGN SOP APPROVAL* | p
Description Assignment notification for Sales Transaction Approval Workflows
Message Type Workflow Assignment v
Series Sales v
Doc. Type Sales Transaction Approval v
Subiject |You have a task assignment for Sales Transaction &pproval Workflow for {%50P Type"/o} {%s0f
Body l Document Lines I Validate
“You have been assbigned atask for the {'°/°Workflowu9 fep Namei} step in the Sales Transaction workflow for A

1%50P Type%} 1%S0P Number}.

Task Deadline: {%Action Deadline?}
Edit or view the document: 1%Document Drill Down%}

1#workflow Action List?%}

Type: {%S0OP Type%}

Document Number: {%S0P Number?}
Customer: 1%Customer Number®}

Document Date: 1%Document Date’}
Document Amount: {%Document Amount%}
Customer Credit Limit: 1%Customer Credit Limit%}

Comments: v

Select and Insert Fields

@® Document Fields Field [Costomer Credit Lt 100 Insert
O Workflow Fields Additional fields
Have Replies Sent to ‘ Select Names
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Please see the example E-mail below using the default WF ASSIGN SOP APPROVAL* Message ID.

vIr
You have a task assignment for Sales Transaction Approval Workflow for Receipt ORDST2233.

Linkbox Who's Who

You have been assigned a task for the SOP Trx Credit Limit Step 1 step in the Sales Transaction workflow for Receipt ORDST2233.

Task Deadline: 8/20/2018 12:27:00 BM
Edit or view the document: ORDST2233

E-mail actions for workflow are not enabled.
Type: Receipt

Document Number: ORDST2233

Custamer: AARONFITO001

Document Date: 4/12/2027

Docurent Bmount: 235399999.77000

Custamer Credit Limit: Yes

Caments:
Derek Albaugh, 8/17/2018 1:24:00 BM:

SYSTEM, 8/17/2018 1:24:00 BM: No approval is required for this step.
Derek Albaugh, 8/17/2018 1:26:00 PM:
Derek Albaugh, 8/17/2018 1:27:00 PM:

#ECR#

The workflow history for the Sales Transactions workflow is also displayed on inquiry windows and

navigation lists as shown in the example below.

Microsoft Dynamics GP

@@' | Home » Sales » Sales Order Transactions » Transactions Pending Approval

Transactions v Inquiry v Reports ~ Cards ~ Microsoft Dynamics GP ~
Sales « = Print Picking Ticket ¥ |+ Send Packing Slip¥ <&
Customers K Reject~
Approve/
Prospects Complete™ \ Delegate~ e
Salespeople Workflow &5 ViewWorkflowHistory | ution
All Sales Transactions ‘ 7 > ; |
SR Transactions Pending Approval ~
4 Sales Order Transactions Show results
Advanced Distribution Transac... = 4. Where v Workflow Status v is ¥ Pending User Action >
Quotes Expiring This Week 4 Add Filter ¥
Ship Complete Orders
Tansactions Not Submitted B Document ‘Number . Customer Name Amount Workfloy
I Transactions Pending Approva| \ E Lz_} ORDST2241 A_BKOFI Fitz E!ectr_ic_al $475.56 Pendmg

Invoicing Transactions
Receivables Batches

Report List

Microsoft Dynamics GP Reports
SmartList Favorites
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System Enhancements

After this lesson you will be able to:

@ e Hide Business Analyzer

e Password Expiration Notifications

e Save you SmartList Designer Favorites on the Navigation List

Dynamics GP Password Maximum Length

In Microsoft Dynamics GP 2018 R2, the maximum length for a user's password is increased to 21

characters, from the previous 15 characters. This is very similar to other Microsoft products, example
Microsoft SQL.

User Setup - TWO (sa) — O X

HD9X ¥ #F i [l @7

Save Clear Delete Copy Summary File Print = Tools H;Ip Add

Settings V. v ¥  Note
Actions File Tools Help
User ID TEST POg, Status Active v
User Name | TEST ) User Type Full v
Class 1D P Home Page Role P
[[] web Client user only [no SOL Server Account) [C] Payroll View for Human Resources
SOL Server Account I Directory Account I
SOL Server Account  TEST A SOL Server login account is not
Password T B R required for a user that will only access
; T “ Microsoft Dynamics GP Web Client. To
Canfirm Password LA IASI AN CL | create or modify a SOL Server login
Advanced SQL Server options account, you must have elevated SOL
P Server permissions, such as a system
Enforce Password Policy administrator.

[] Enforce Password Expiration
Change Password Mest Login

4 4 > »l

This will allow more complexity with GP user passwords with the added characters being allowed, to add
more security to your Microsoft Dynamics GP environment.
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Microsoft Dynamics GP Password Expiration
Notification

Microsoft Dynamics GP 2018 R2 now provides users with a notification 7 days in advance of their login

password expiring:

Welcome to Microsoft Dynamics GP

» Microsoft

Microsoft Dynamics GP 2018

Microsoft Dynamics GP |

|6| Password will expire in 7 days. Do you want to change it now?

Logging inta server.

This allows users to proactively update their passwords before the expiration date specified in the
Password Policy configured by the system administrator.
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Hide Business Analyzer in Navigation Lists for
All Users and All Lists

In Microsoft Dynamics GP 2018 R2, System Administrators can turn off Business Analyzer for the Home
Page and/or Navigation lists at the system level, via the System Preferences window.

These are global settings to make it easier to turn off the feature if companies are not using Business
Analyzer. Individual users can still choose to turn on Business Analyzer using customize options.

Display Business Analyzer on Home Page
Display Business Analyzer on Navigation List pages

m Systermn Preferences - TW3564 (sa) - *

P ) N
OX = i1l @

Al U | -

0K Cancel File Tools | Help | Debug

* -

Actions File Tools  Help | Debug

SharePoint
Enter the location of your SharePaint, [Example: http://zerverpathd)

SharePoint URL:

Ermail Preferences

Pazsward
Server Type:  |Ewchange w
e o (® Auto generate
Pratect . docx attachments with a password Q
Options

Load To Do: Reminders by default on Home Page
] Enable Remember User

Default SmartList Vizibility: [ Swstem v

Send zers Meszage
Enable Motification Meszage

1| Frequency to check for Motification Meszages (in Minutes)

Buziness Analyzer

Dizplay Buginess Analyzer on Home page

Display Busness Analyzer on Mawvigation List pages:
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When Business Analyzer is disabled at the system level, individual users can still choose to turn Business

Analyzer back on in their desired locations via the customize options:

m Customize Home Page - TW364 (sa) - X
— : =N —
I 1 !- " 1
O X Il @
0K Cancel File Tools | Help | Debug
Actions File Tools  Help  Debug
Customize your home page
M odify the content and layout of your home page.
b ark content to dizplay
k4 Business Analyzer kd
Quick Links -+ [ Shaw Al
Connect My Feports e d
[J Time Management [ Procurement
[] Project Time & Expense Power Bl o
Shiow Al
Column Lapouts
() One Column ® Two Column () Three Column
Columi Stack: O Top () Bottom ® Right O Left
Change Role...
. ’ . wn . Jﬁ I . “=| Fixed Allocation
= X »| = R —— = Variable Allecation
o Account .
- “= Unit Account
Workflow Modify Mew
Accounts (read only) -
Save As... Ctrl+Shift+5
v | Action Pane Ctrl+F1
|: Business Analyzer Settings » | v | Filter Options
L Add to Navigation Pane as Shortcut ¥ | Information Pane it Type
Add to Home Page I\’ Business Analyzer  Ctrl+F2 I =
T T T TTE ool Account
Remove Personalizations h in Bank - Canada Posting Account
Refrech Ctrl+R h in Bank - Australia Posting Account
Debug Chrl+ Shift+F1 h in Bank - Mew Zealand Posting Account
(| TO0-TTE-00 Cash in Bank - Germany Posting Account
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SmartList Designer Favorites Display in
Navigation Lists

SmartList Favorites created via SmartList Designer will now appear in the SmartList Favorites navigation

My Reports

GP Excel SRS
Report Report Report

MNew

lists:
B Bl t/Export
Financial { g lue IMpor/bxp
¢ 2
4 Accounts & s =4
Accounts Not... i) SOL Report Manager
Accounts Pen... Actions
Account Transa... . )
Checkbooks Smartlist Favorites (read only) ~
i General Ledger... show results
Report List =@ Add Filter =
M ft Dyna...
icrosoft Dyna “_ Nome ~ Option

Series

Category

Reporting Servi
- ] Account Summary

[] Account Transactions
[ Account Transactions
[0 Account Transactions
[ Account Transactions
[] Account Transactions
[ Account Transactions
[] Account Transactions
[ Account Transactions
[] Account Transactions
[] Account Transactions
[ Account Transactions
[ Accounts

[] Bank Transactions
[ Multidimensional Analysis

*

Current Financials Journal*
Current Inventory Joumnal®
Current Payroll Journal®
Current Purchasing Journal®
Current Sales Journal™
Histery Financials Joumnal®
History Inventory Journal®
Histary Payroll Journal™
Histary Purchasing lournal*

History Sales Journal®

*

Financial
Financial
Financial
Financial
Financial
Financial
Financial
Financial
Financial
Financial
Financial
Financial
Financial
Financial

Financial

¥ Home O Test
[ Test

O e
Hﬂ Sales [ Test
[ Test

*
Accounts
Test

Testing
Accounts Test

Financial
Financial
Financial
Financial

Financial

i% Purchasing

P smertList - TW564 (sa)
= P e B
Mew Meodify Search Refresh Columns

Actions

B (X W

Favorites Print  Excel

Word

Stop

- o x
i @

Tools

Optiens File Debug

Help

Account Number

>

I3 Company

I3) FieldService

=) Financial

123 Account Summary
|53 Account Transactions
3 Accounts

| Bank Transacticns
23 Multidimensional Analys

El'] Accounts Test
El'] Test

“..[E] Testing
b1 Inventory

a5 Payroll

a5 Purchasing o
P > <

~
Account Index

000-1100-00
000-1110-00
000-1120-00
000-1130-00
000-1140-00
000-1200-00
000-1205-00
000-1210-00
000-1220-00
000-1220-01
000-1220-02
000-1220-03
13 000-1220-04
14 000-1230-00
15 000-1240-00

W - oo B W b —

B3

Account Alias Main Account Segment

S0A 1100
SPR 1110
SFB 1120
3PC 1130
55 1140
AR 1200
SDA 1205
ADA 1210
CCR 1220
CCR-AE 1220
CCR-D 1220
CCR-M 1220
CCR-V 1220
IR 1230
MR 1240

519 Test Completed

First 1000 records with no search criteria
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Intelligent Edge - Intelligent Cloud Insights

With the release of Microsoft Dynamics GP 2018 R2, you will notice a new tab on your home page:
Intelligent Cloud Insights.

What is the Intelligent Cloud?

While Business Central is a cloud-first service, we will continue to ensure that customers that need to run
their workloads on premises or on the intelligent edge connected to the cloud, can do so. With Dynamics
365 Business Central, once the customer signs up for the service in the cloud, they have the option to
deploy it locally to their own choice of hardware. While they are running on their own hardware, the
customer will have a tenant in the cloud, and the data from the customers hardware will be replicated to
the cloud for Intelligent Cloud scenarios

We welcome these customers running their workloads on Dynamics NAV, Dynamics GP and Dynamics SL
into the Dynamics 365 Business Central fold. This is done through the same Intelligent Cloud / Intelligent
Edge scenarios as for Business Central on premise. Each NAV, GP or SL tenant will have a Business Central
cloud tenant they can synchronize their data to. When they use this, we invoke our Intelligent Cloud
scenarios of Machine Learning, Power BI, Flow and others to drive suggested actions. This helps the
customer understand further the value of Business Central and over time, while Microsoft continues to
support their NAV, GP and SL deployments, these customers can choose when they want to transition to
Dynamics 365 Business Central, as a perfect match for their businesses. Dynamics GP and Dynamics SL will
continue to receive product improvements and updates, but the most benefit to these customers comes
from upgrading to Dynamics 365 Business Central.
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@ | Intelligent Cloud
=
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Intelligent Edge
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Intelligent Edge - Modification to Home Page

When you upgrade to GP 2018 R2 with an existing install the Users Home Page tab will default as usual,
but you will see a new tab a user can click on called Intelligent Cloud Insights.

m Micrasoft Dynamics GP

@.\;’.1 | Home »

Microsoft Dynamics GP =

Transactions = Inquiry = Reports = Cards =

=Peyroll - By & (o 3 B i

5a's Home Inteligent Cloud Insights

Home
User Preferences | 5! To Do
Shortcuts ——lErmnaers New Reminder

e Customers Over Credit Limit" (7}

Past Due Customer Transactions™ ($1,940.342 95)
Recenables Due Today™ (542.53)

Tasks MNew Task

Startup
Payroll Tax Setup
User Classes

If you do a new install of Microsoft Dynamics GP 2018 R2 the Home Page will default to the Intelligent
Cloud Insights tab.

To change the default at the top right choose Customize this page to Customize your home page, click
the Default option.

P Customize Home Page - X
FIN Edit  Tools  Help sa Fabrikarn, Inc. 4/12/2027

Customize your home page

M adify the content and lapaut of yaur home page.

Home Page Type

() Dynamics 365 Business Central Insights

(@) Default
ToDo e [ Business Analyzer
Quick Links - Show Al
Caonnect & -
Time Management 1 Procurement
Project Time & Expenze Fowwer Bl

Show All

Colurnn Layouts
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Each time you log in Microsoft Dynamics GP will remember your Home Page.

The Intelligent Cloud Insights home page is controlled by the SY08100 table. You can use the following
scripts to set what page ALL users will see when they log in:
(It is recommended to test scripts prior to live environment and have a good back up if needed)

/*To set Intelligent Cloud Insights as the default page on launch*/
UPDATE DYNAMICS.SY08100

SET Visible = 1

WHERE SectionID = 2

/*To set each user's Home page as the default page on launch*/
UPDATE DYNAMICS.SY08100

SET Visible = 0

WHERE SectionlID = 2
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