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Human Resource & Payroll

Audience

Delivery Time

®

Summary

Objectives

This course/module was created for Human Resource and Payroll users.

It will take approximately 20 minutes to train agents.

This course/module describes new Human Resource and Payroll features
associated with the release of Microsoft Dynamics GP 2016 R2.

After this course/module you will be able to:
e View history of Termination and Hire dates for employees.

e Inactivate a Payroll Benefit/Deduction by setting the Human Resources
Benefit Status to ‘Waived'.

e Print W2s with boxes and Labels from the Print W-2 Forms window.

Icons are used throughout this guide to direct you to types of information.

The time a lesson or exercise will take

Content specific to a location, usually for a specific country or region

Resource lookup information

H--O b4

An individual exercise

An exercise for partners

A group exercise

Microsoft Proprietary and Confidential Information
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Lesson 1: Track History on Termination and Hire
Dates for Employee

Z The time to complete this lesson, including exercises, is 5 Minutes.

After this lesson, you will be able to:
[ ]

View history of Termination and Hire dates for employees.

Overview

In some businesses, such as a seasonal business, the same employee can be hired many times. But the
business needs to track the multiple dates for this employee, the hire date, adjusted hire date and the
last day worked (termination date). Along with tracking this information, the payroll team needs to have
visibility to it. This new feature introduces the Employment History Inquiry window, which allows users
to see Termination and Hire dates per employee.

Track History on Termination and Hire Dates for Employee

Navigate to (HR & Payroll >> Inquiry >> Payroll >> Employee). Click on the GoTo action on the
Menu bar. This will bring you into the Employment History Inquiry window. From this window, you can
select an employee to view their history of Termination and Hire dates.

il Employment History Inquiry - TWO (sa) ILIE-
092 & il @7
) /) i &
0K Clear Redisplay File Tools Help Add
h b T  MNote
Actions File Tools Help

Employee 1D BAREO00 12 Barbarial, Angela

Select By, |Hire Date v®A O From | 0/0/0000 B

Sort By |Azcending v To: 00,0000 il

Change Hire: date Adjusted Hire Date  Date Inactivated | Last Day'worked Tesmination D ate
Hied 5A5/2003 4227 04040000 0/0/0000 04040000 ~
Lay OFF BA/2MT | BM2017 6172017 BM/2007 6172017
Activated Era ) - Ty Pl 0,/0/0000 an/s2m7 0/0/0000
Terminated 101420018 | 10128 anzas2m? 1014208 102018

4 4 » b
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You can find this data in SQL in the UPR30700 which a new table in GP 2016 R2.

This feature is not designed to function with Canadian Payroll.

A new SmartlList is also available to view the newly tracked employment history. This SmartList can be
found under the Payroll folder and is labeled as Employment History. (Administration >> Reports >>
SmartList)

m SmartList
File Edit Toocls Smartlist Help Debug
)‘D Hew 0~ Search “ BRefresh m Caolurnnz ﬂEavmrites (_fﬂ Frirt @ Excel @ ‘wiord E xport/lmpart
Employment History
(-2 Company EmployegID Change Hire Date Adjusted Hire Date Date Inactivated Last Day Worked Termination Dat
-0 E!e'dse_“l‘"e ACKEODDT Hired 8/3/2013 8/3/2013 0/0/0000 0/0/0000 0/0/0000
D'“g F'”a::E o BARB0ODT Hired 5/15/2013 5/15/2013 0/0/0000 0/0/0000 0/0/0000
g = F:"E 5; : BARRDODT Hired 1072372012 10/23/2012 0/0/0000 0/0/0000 0/0/0000
uman Resources
©-B Inventory BOMIDOO1 Hired 9/12/2012 911272012 0/0/0000 0/0/0000 0/0/0000
&-E) Manufacturing BUCHODO01 Hired 7252m2 7M252mz2 0/0/0000 0/0/0000 0/0/0000
23 Payroll CHENOQOO1 Hired 171972012 111972012 0/0/0000 0/0/0000 0/0/0000
23 Employee Summary CLAYD0O1 Hired 12/28/2013 12/28/2013 0/0/0000 0/0/0000 0/0/0000
[ Employees DELADOO1 Hired 12/22/2013 12/22/2013 0/0/0000 0/0/0000 0/0/0000
Employment History | DIAZOODT Hired 1171772012 1171772012 0/0/0000 0/0/0000 0/0/0000
12 Employment Histar) DOYLO0O1 Hired 11/9/2013 11/6/2013 0/0/0000 0/0/0000 0/0/0000

If the SmartList does not appear on your install, click HERE to download the
EmploymentHistory. XML file. Copy it to a location, such as your Desktop. In Microsoft
Dynamics GP, in SmartList, click the Export/Import button, browse to where you saved the
file and click Import. Refresh your list and you should now see it.

If you have eOne SmartList Builder installed, you may not see the Export/Import button.
Click HERE for more information about their product.

There are several methods that you can use to update employment history for an employee.

Method 1: The employment history table will be updated if the employee is marked to be inactive on the
employee card. (HR & Payroll >> Cards >> Payroll >> Employee)

This will write a new line to the employment history table with the hire dates, date inactivated, and last
day worked as well as your reason for change such as ‘Laid Off".

Method 2: The employment history table will be updated if the employee is reactivated on the employee
card. (HR & Payroll >> Cards >> Payroll >> Employee)

Microsoft Proprietary and Confidential Information 6
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This will write a new line to the employment history table with the last day worked as well as your reason
for change which will show ‘Activated’ and the hire dates.

Method 3: The employment history table will be updated if the Hire Date, Adjusted Hire Date, or Last Day
Worked is updated and saved on the employee card. (HR & Payroll >> Cards >> Payroll >>
Employee)

This will write a new line to the employment history table with the last day worked as well as your reason
for change which will show either Hired, Adj Hire Date, or Last Day Worked depending which of the three
values was changed and the new hire dates.

Method 4: The employment history table will be updated if a termination record is saved in the Human
Resources Module to inactive an employee. (HR & Payroll >> Cards >> Human Resources >>
Employee >> Termination)

This will write a new line to the employment history table with the hire dates, date inactivated, and last
day worked as well as your reason for change which will show ‘Terminated'.

Read and answer activity

‘ This is an individual activity.

g The time to complete this exercise is 2 minutes.

| . . .
«(@). Use the resources you identified in the previous lesson to find
s guidance on how to best answer this scenario’s questions.

See what planning guidance you can find and review it to answer the following questions.

‘ Question 1: Is there a SmartList available to view the newly tracked employment history?

Yes

Microsoft Proprietary and Confidential Information 7
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Lesson 2: Human Resources Waived Benefit Status
will Roll to Payroll as Inactive.

Z The time to complete this lesson, including exercises, is 2 Minutes.

After this lesson, you will be able to:

i e Inactivate a Payroll Benefit/Deduction by setting the

Human Resources Benefit Status to ‘Waived'.

With the Affordable Cara Act, often users prefer to show their Health Insurance with a Benefit Status of
‘Waived’ rather than inactive as an indicator that the insurance was offered, but the employee chose
not to use that plan. Before Microsoft Dynamics GP 2016 R2, only the Benefit Status of ‘Active’ and
‘Inactive’ would roll down to the Payroll Module. Going forward, if the status ‘Waived’ is selected the
payroll Benefit and Deduction will be inactivated as well.

Human Resources Waived Benefit Status will Roll to Payroll as
Inactive.

1. Navigate to (HR & Payroll >> Cards >> Human Resources >> Employee - Benefits > >
Health Insurance).

Select an employee ID, and a Benefit Code.

Change the Benefit Status to 'Waived'.

Save the changes.

A won

Notice that the Payroll Benefit and Deduction are now marked as Inactive.
(HR & Payroll >> Cards >> Payroll >> Deduction)

(HR & Payroll >> Cards >> Payroll >> Benefit)

While the example above is using a Health Insurance Benefit Code in Human Resources,
this functionality was added to Life Insurance and Retirement Plans.

Microsoft Proprietary and Confidential Information
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Read and answer activity

‘ This is an individual activity.

Z The time to complete this exercise is 2 minutes.

] . p . . .
- . Use the resources you identified in the previous lesson to find
. guidance on how to best answer this scenario’s questions.

See what planning guidance you can find and review it to answer the following questions.

‘e

Question 1: A Human Resources benefit status of ‘Waived’ will inactive your
benefit/deductions on the payroll side when saved.

Yes

Question 2: Does a waived status inactivate Miscellaneous Benefits in Payroll?

No — Miscellaneous Benefits have separate active and inactive check boxes for employee
and employer portions which function differently from the other benefit types.

Microsoft Proprietary and Confidential Information
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Lesson 3: Print W2 with Boxes, lines and
Labels

Z The time to complete this lesson, including exercises, is 5 Minutes.

After this lesson, you will be able to:

|
b i |

= e Print W2s with boxes and Labels from the Print W-2 Forms
window.

Overview

This module introduces the new feature that allows the printing of 1 Wide W2s with boxes, using the
same report that prints for self-service users in Payroll.

Print W2 with Boxes and Labels

Navigate to (HR & Payroll >> Routines >> Payroll >> Print W-2s). This will bring you into the Print
W-2 Forms window. A new Form Type is now available call ‘1 Wide — Forums with Box'.

F Print W-2 Forms - TWO (sa) EEI )
=9 ~ [l @7

Save Clear File Print Tools Help Add

i ~ ¥ Note
Actions File Tools Help

Year: 2016 v ] Publish to Employee Self Service

Pt \W-2 s For: ® Nomal YearErd ) Pre'YearEnd Inactve Employees
Employee Type: ® Reguis ) Medicare Quaified Govemment Empioyee
Emplayee 1D: ® Al O From Toe
Starting Control Number Order. ]MDGE / Employee D v ‘
Forrn Type:
Compsany Fabiikam, Inc. 1 Wide - Foims with Box v
Addess ID Primary P =
4277 West Dak Park
G = e ) Validation Repart
D) W-2 Forms Alignment
} ® W-2Foms
g't"'t ::L'““" (] Exchade ESS Prnted -2
ale _
) W-3 Transmittal Fom
(I B0501-4277 =
ZIP Code ) 1085C
) 1094 Transmittal
Kind of Employes:
[] Emgloyer provided sef-nsured coverage Nlnm ap:Fv =
W v
ificati 228260216 5
Employer | dertification Number Kind of Payer| 341 ”
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When choosing the "1 Wide — Forums with Box’ Form Type, the W2 will print the in the current year's

format with boxes and labels.

3 Employes's social sscurmy numbes
"1 £
22222 317-23-9833 CUE o, mai0ns
b Employer identification number [EIN) 1 'Wages, tips. other compansation 2 Federal mooma tax withheld
23-B260216 10B46.27 S547.10
¢ Employers name, sddess. and ZIF code 3 Socal security wages 4 Socisl secunty tex withheid
Fabrikam, Inc. 11188, 44 £93.68
4277 West Cak Parkway 5 Medicare wages and tips & Medicare tax withheld
11188.44 1e62.23
Chicage, IL 60601-427" 7 Socal secusity fips B Alocated tps
0.00 0.00
d Controd Number 3 10 Dependant camne banafits
0.00
& Emgloyes’s first name and nitisl Last nams e 14 Nonqualfied plans E 11a
PILAR ACFERMAN 0.00 g |
[y ey REiemen  Tnrean T
587 WILLOW AVE IET“ El El“ : |
]
E 2
WINNETEA, IL 58272 14 Other : |
&
7.
401K 17.15 T
]
: |
{ Emplryess sddeess and ZIP sode

15 Siate
IL |502?—8310

Employes’s state |D aumber 16 5tate wages. tips, #ic

10846.27

17 State income tax

212.35

18Local wages. tips, sic

18 Local income: tax

20 Loocality name

Wage and Tax
Statement

Form W-2

2016

Copy 1-For State, City, or Local Tax Department

Diepartmant of the Treasuny-Internal Revenue Service

®

This feature functions for the 1 Wide form and is not available in core Microsoft Dynamics
GP for the 2 Wide, or 4-Up versions of the W2.

®

The most current year's format of the W2 will be printed for boxes and lines even if a
historic year (such as 3 years back) is selected.

Microsoft Proprietary and Confidential Information
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Read and answer activity

‘ This is an individual activity.

Z The time to complete this exercise is 1 minute.

]
- . Use the resources you identified in the previous lesson to find
T guidance on how to best answer this scenario’s questions.

See what planning guidance you can find and review it to answer the following questions.

‘e

Question 1: Can | print the 4-Up W2 format with boxes and lines?

No — Only the 1 Wide form

Microsoft Proprietary and Confidential Information
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Human Resource & Payroll Suite —
Payroll Extensions

This course/module was created for Microsoft Dynamics GP 2016 R2 Payroll
‘ ‘ ‘ Extension users.

Audience

It will take approximately 30 minutes to train agents.

Delivery Time

((!)) This course/module describes new Payroll Extension features associated with the

release of Microsoft Dynamics GP 2016 R2.

Summary

After this course/module you will be able to:

e Specify a vendor address and account number in the Payroll Vendor Setup
window.

e View tax amounts on the following Pre-Posting Reports: Distribution
Report Detail PPR and Distribution Summary PPR.

Objectives e Receive a warning prior to posting mandatory deductions in arrears twice.

e Update 1099 amounts associated with vouchers generated via the Payroll
Integration to Payables process.

Icons are used throughout this guide to direct you to types of information.

Content specific to a location, usually for a specific country or region

|
'Q Resource lookup information
|

An individual exercise

Microsoft Proprietary and Confidential Information 13



Microsoft Dynamics GP 2016 R2

Lesson 1: Ability to Assign Vendor Address
and Account in Payroll Vendor Setup
window

Z The time to complete this lesson, is 10 minutes.

After this lesson, you will be able to:

e Specify a Vendor Address in the Payroll Vendor Setup

window
e Assign an Account in the Payroll Vendor Setup window

e Understand table and window changes associated with this
new feature

Ability to Assign Vendor Address and Account in Payroll Vendor
Setup window

New functionality has been added to the Payroll Vendor Setup window, allowing users to specify a
Vendor Address and an Account.

Functionality Described

With the release of Microsoft Dynamics GP 2016 R2, users can now specify a Vendor Address and an
Account in the Payroll Vendor Setup window. This feature allows users to assign Vendor Addresses
and/or a PAY distribution account that differ from those currently assigned to the vendor. This feature will
be beneficial when a Vendor has multiple addresses and multiple distributions accounts that are used on
a regular basis.

Example:

Your company has multiple garnishments assigned to multiple employees, all of which
@ need to be sent to the same Courthouse vendor. The Courthouse vendor has multiple

addresses (ex: Courthouse1, Courthouse?2, Courthouse3, etc.).

Our new feature allows users to specify ‘which’ Courthouse address should be associated

with each individual garnishment to ensure those funds are sent to the right place!

Microsoft Proprietary and Confidential Information 14
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The Vendor Address assigned in the Payroll Vendor Setup window will default as the Address Id on the
corresponding PM voucher created via the PIP process.

The Account assigned in the Payroll Vendor Setup window will default as the PAY account on the
corresponding PM voucher created via the PIP process.

NOTE:
In prior versions of Microsoft Dynamics GP, the Address Id on the PM voucher is pulled
from the Primary Address Id field in the Vendor Maintenance window.

@ In prior versions of Microsoft Dynamics GP, the PAY account associated with the invoice
created is pulled from the Vendor Account Maintenance window, or the Posting
Account Setup window (when no accounts are assigned in the Vendor Account
Maintenance window).

Changes to Windows

The Payroll Vendor Setup window has been changed to accommodate the new Vendor Address and
Account functionality associated with Payroll Integration to Payables. The following are those windows:

Payroll Vendor Setup window

The Vendor Address and Account fields were added underneath the Vendor Name field in the Payroll
Vendor Setup window. To open the Payroll Vendor Setup window: on the Microsoft Dynamics GP
menu, point to Tools, highlight Setup, point to Payroll, highlight Payables Integration, and click on
Vendors.

Pl  Payroll Vendor Setup - TWO (sa) [=|F -
3 2 ! e
H ) > g' 4 f '|
x @ = g H)U 9 33
Save Clear Delete | GoTo File  Print = Tools | Help
Actions GoTo File Tools Help
Transaction Type Emploves Deduction  w |
Erploves ACKEDDDT D
Marne Ackermnarn, Pilar
Deduction Cods 401K, D
Drezcription 401[k) Deduction
Yendar Lnls o
Yendor Name 407K,
Wendar Address PR 401K Pay 40D |2
Account 000 -8888-00 p
401K, Payable
Yaoucher Description |E|'np |ID+Ded Code W |
44 » »
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NOTE:

The Vendor Address must exist in the Vendor Address Maintenance window prior to
assigning it in the Payroll Vendor Setup window.

Users will receive the following error when attempting to assign a Vendor Address that has
not been setup yet, "Vendor Address does not exist.”

®

When the Vendor Address is assigned in the Payroll Vendor Setup window, it will default as the as the
Address Id for on the PM voucher created via PIP. Users can view the Address Id associated a voucher
prior to posting in the Payables Transaction Entry window as follows: on the Microsoft Dynamics GP
menu, point to Transactions, highlight Purchasing, click on Transaction Entry. Next, pull up the
appropriate Batch Id, and then use the navigation arrows at the bottom left hand side of the window to
scroll through transactions and associated Address Ids:

s Payables Transaction Entry - TWO (sa) = | =] %
WdXaif ) 2 ©F @3l O
&l g = =% I @

Save Delete Post Attach | Options | Additional File Print Print = Tools @ Help Add

- - - - - Note

Actions Options | Additicnal File Tools Help
Woucher Mo, O0000000000000475 S Intercampany Batch D UPRCCO0000034 D
Dacurment Type: Invoice Doc. Date | 4122017 |-
D ezcription ACKEDOOT 401K
Yendor ID 4Mk Currency [D 25 p [f=
M arne 0K Document Murmber PIFO0000000000000002
I Address 1D PR 401K PAYT ADD p P.0. Number
RemitTa D FRIMARY B Shipping Methad GROUND Is
Pavment Tems Het 30 P Tax Schedule (D USAUSSTCITY+E” D
Purchases $250.00 1099 Amount $0.00
Trade Dizcount $0.00 Cash $0.00 |=»
Freight $0.00 Check $0.00 | =3
Mizcellaneous $0.00 Credit Card $0.00 | =3
Tax $0.00 ¢ Terms Disc Taken $0.00
Tatal $250.00 On Account $250.00
Diztributions || Frint Check,

|4 4 » Pl |byBatchID ] Statuz | Unposted

The Account assigned in the Payroll Vendor Setup window will default as the PAY (Accounts Payable)
account on PM vouchers created via PIP. You can view the voucher PAY account prior to posting in the
Payables Transaction Entry Distribution window: on the Microsoft Dynamics GP menu, point to
Transactions, highlight Purchasing, click on Transaction Entry. Next, pull up the appropriate Batch Id,
use the navigation arrows at the bottom left hand side of the window to scroll to the appropriate
transaction, and then click on the Distributions button:
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il

OX v 2 il
OX v < » T & 0
OK  Delete Default Redisplay = View = Additional File Tools  Help Add

- - - - Mote

Actions View | Additional File Tools Help

Wendor 1D 40K | Woucher Mumber 000000000000004 75
Yendor Mame 401K Document Type Irveice
Cuniency D 258 | Functional Amount $250.00

(Originating Amaount

o0 |5 17 | ccount [ 7 23 Type |Debi Credit

Drescription |Driginating Drebit Originating Credit

Diztribution Reference Corresp. Co. 1D

Tl [y - 1300 -01 Fan0.00 $0.00

T 000-3888-00 $0.00 $250.00
- - $0.00 $0.00

Functional Tatalz $250.00 $250.00
Originating Totals $0.00 $0.00

Changes to Tables

Two columns were added to the APR_PIP40100 table (APR Payroll Vendors) to accommodate the new
Vendor Address and Account field functionality.

Columns Added to APR_PIP40100 table
e ADRSCODE = Address Code

e ACTINDX = Account Index

PAYROLCD EMPLOYID VENDORID  APR Voucher Desc  APR Voucher Doc_Mumber CHANGEBY | CHANGEDATE | ADRSCODE  ACTINDX |DEX_ROW_ID
i FED FEDERALTAX  Tax Code+Check Date 5 20170412 00:00:00.000 | PRIMARY 35 1

Microsoft Proprietary and Confidential Information 17
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Lesson 2: Payroll Integration to Payables:
1099 Information Included on 1099
Payables Vouchers

Z The time to complete this lesson is 10 minutes.

After this lesson, you will be able to:

e Setupa 1099 vendor.

e Understand what 1099 information will now default on

Payables vouchers created via PIP when the vendor is a
1099 vendor.

1099 Information Automatically Included on 1099 Payables
Vouchers

New functionality has been added to Payroll Integration to Payables, allowing users to automatically
include 1099 information on Payables vouchers.

Functionality Described

With the release of Microsoft Dynamics GP 2016 R2, the following 1099 information will default onto PM
vouchers generated via PIP when the associated vendor is marked as a 1099 vendor:

1099 Information Automatically Included on Payables Voucher

Field: Where:

1099 Amount Payables Transaction Entry window
Tax Type Payables 1099 Entry window

1099 Box Number Payables 1099 Entry window

NOTE:

In prior versions of Microsoft Dynamics GP, 1099 information was not automatically
® included on PM vouchers created via the PIP process. As such, 1099 information had to be

added manually prior to posting the PIP batch in Payables Management.
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Changes in Functionality to Windows

The functionality associated with some windows has changed to accommodate the ability to automatically
include 1099 information on Payables vouchers created via PIP. The following are those windows:

Vendor Options Maintenance window

If a vendor is marked as a 1099 vendor in the Vendor Options Maintenance window, Microsoft
Dynamics GP will automatically include the 1099 amount, Tax Type, and 1099 Box Number on Payables
vouchers created via PIP. To open the Vendor Options Maintenance window: on the Cards menu, point
to Purchasing, click Vendor, and then click on the Options button.

F Vendor Maintenance Options - TWO (sa) = | = -

|:o:| i= ([r ! '6' j

e — u k. 4
oK Opticns File Tools | Help Add

- A - ¥  Mote
Actions | Options File Teools Help

Yendar 1D AMEK

Mame Retirment Inc.

Currency 10 Z-USs PO Taid

Rate Type 1D P Tax Registration

Papment Terms Met 20 p Checkbook [0 FIRST BAME p
Dizcount Grace Period a Type

Due Date Grace Period a LserDefined 2

Fayment Friority 1 Tax Type: Miscellaneous ]
imirmum Order $0.00 1099 Bowx: 7 Mornemplopes Compensat w
Trade Discount 0.00% FOE: Mone W

Language: RIT v

Minirurn Payment; ® Mo Minirmum ) Percent ) Amaunt $0.00
M amimurm |rvaice Amt; ® Mo Maximum () Amount $0.00
Credit Lirnit: () Mo Credit Lrlimited () Amount $0.00
‘wiriteaffs: () Mot &llowed () Mamimurn $0.00
Revalue Yendaor Pozt Results Ta: ® Payables/Dizcount Acct () Purchasing Offset Acct
M aintain History:

Calendar Year Transaction

Fizcal Year Distribution

NOTE:

Microsoft Dynamics GP looks at the Tax Type field in the Vendor Maintenance Options

window to determine if a vendor is a 1099 vendor:

® "

If the Tax Type is Miscellaneous, Dividend, or Interest: The vendor is a 1099

vendor.

If the Tax Type is Not a 1099 Vendor: The vendor is not a 1099 vendor.
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Payables Transaction Entry window

If a vendor is marked as a 1099 vendor, the 1099 Amount will automatically be updated in the Payables

Transaction Entry window for vouchers created via PIP. To navigate to the Payables Transaction Entry

window: on the Microsoft Dynamics GP menu, point to Transactions, highlight Purchasing, and click on

Transaction Entry.

Fl Payables Transaction Entry - TWO (sa) = [ = -
DXk 0 2 @ mae i @7
&l I3 = =% I @
Sawve Delete Post Attach | Options | Additional File Print Print = Tocls @ Help Add
Actions Options | Additional File Tools Help
aucher Mo, 00000000000000485 p D [ Intercamparny Batch 1D UPRCCOODDO0DRE p -
Document Type: Invaice Doc. Date | 4412/2007 | =»
Description ACKEQDDT 407K
Vendor 1D aMmE Currency 1D Z-US$ p D =
Name Retirment [ne. Document Mumber PIPOOOO00O0000000004
Address (D PR 401K PAY ADD p P.0. Mumber
RemitToID PRIMARY §e Shipping Hethod GROLIND Js)
Payment Terms Met 30 D Tan Scheduls 1D USAUSSTCITY +6* Pl
Purchases $250.00 1099 Amaunt $250.00 &%
Trade Dizcaunt $0.00 Cazh SO0 | =p
Freight $0.00 Check $0.00 | =
Mizcellansous $0.00 Credit Card $0.00 |<p
Tax F0.00 | = Termsz Dizc Taken $0.00
Tatal $250.00 On Account $250.00
Digtributions ” Print Check
4 4 » # |bwBatchlD ] Statuz | Unpogted

Payables 1099 Entry window

If a vendor is marked as a 1099 vendor, the Tax Type and 1099 Box Number fields will automatically be

updated in the Payables 1099 Entry window for vouchers created via PIP. To navigate to the Payables

1099 Entry window: on the Microsoft Dynamics GP menu, point to Transactions, highlight Purchasing,

select Transaction Entry, and click on the Blue Arrow to the right of the 1099 Amount field.
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@ i @

0 Opticns | Additional File | Tools = Help

-

Actions | Options

Tax Type: | Mizcellansous

1093 Box Mumber:; |? Monemployes Compensation  w |

NOTE:

Microsoft Dynamics GP populates the Tax Type and 1099 Box Number fields in the
Payables 1099 Entry window with their corresponding fields in the Vendor Maintenance
Options window.
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Lesson 3: Tip Tax Amounts Included on
Distribution Pre-Posting Reports

Z The time to complete this lesson is 10 minutes.

After this lesson, you will be able to:

e Understand which Payroll Pre-Posting reports have
changed

w

Know what set ups are required to print a Pre-Posting
report

e Print a Distribution Pre-Posting report

Tip Tax Amounts Included on Distribution Pre-Posting Reports

New functionality has been added to the Payroll Distribution Pre-Posting reports, allowing users to
view taxable wages and tax amounts for Tips prior to posting in the Payroll module.

Functionality Described

With the release of Microsoft Dynamics GP 2016 R2, the Payroll Distribution Pre-Posting reports will
include taxable wages and tax amounts associated with Tips.

NOTE:
In prior versions of Microsoft Dynamics GP, taxable wages and tax amounts associated
with Tips were not included on the Distribution Pre-Posting Reports.

NOTE:
® PPR stands for Pre-Posting Report.
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The table below demonstrates how taxable wages appear on the Distribution Report Summary - PPR
and Distribution Report Detail - PPR reports on prior versions of GP in comparison to the same reports
in GP 2016 R2. In this example, an employee has $320.00 in taxable wages associated with an Hourly pay
type and $100.00 in taxable wages associated with a Tip pay type:

Distribution PPR Reports Taxable Wage Comparison

Pay Type Taxable Wages
Hourly 320.00

Tips 100.00

Total Taxable Wages Prior to GP

2016 R2: 320.00

Total Taxable Wages in GP 2016 420.00

R2 an up:

Changes to Reports
Two reports been changed to include taxable wages and tax amounts associated with Tips. The following
are those reports:

Distribution Report Summary - PPR and Distribution Report Detail — PPR Reports

Taxable wages and tax amounts associated with Tips are now included on the Distribution Report
Summary - PPR and the Distribution Report Detail- PPR reports in Microsoft Dynamics GP. These
reports will print after payroll checks have been calculated:

i Screen Output - APR PPM Distribution Report Summary by Dept
File Edit Tools Find Help
Ep Print =] SendTo &) Modiy 100% v | | Completed 1 Page
11/21/2016 Fabrikam, Inc. Page: 1
3:25:00 PM Distribution Report - Summary by Department UserD: sa

Pay Period End Date:  4/12/2017

Department Totals:
Department ACCT Totals

Gross Pay
Pay Code Description Hours/Units Gross Pay Amount
HOURLY HOURLY 40.00 $320.00
TIPS TIPS 0.00 £100.00

Total Gross Pay 40.00 $420.00

Tax/Extra
Tax Code Description Taxable Wages Employee Paid Employer Paid
FICA - MED Medicara $420.00 $6.09 $6.09
FICA - 55 Social Security $420.00 526.04 526.04
Federal Federal Withholding $420.00 525 56 50.00
MND Morth Dakota 5420.00 $3.00 50.00

Total Tax/Extra $60.69 $32.13
Met Pay 5259 31

Microsoft Proprietary and Confidential Information




Microsoft Dynamics GP 2016 R2

File Edit Tools Find Help

Screen Output - APR PPM Distribution Report Detail

=p  Frint =] SendTo &) Modify

Completed 1 Page

11/21/2016
33544 PM

Dept. No ACCT Accounting
Employee: JOE SMITH, JOE

Gross Pay
Pay Code Description
HOURLY HOURLY
TIPS TIPS
Total Gross Pay
Tax/Extra
Tax Code Description
FICA - MED Medicare
FICA -3S Saocial Security
Federal Federal Withholding
ND North Dakota
Total Tax/Extra
Net Pay $259.31

Fabrikam, Inc.
Distribution Report - Detail
Pay Period End Date:

Hours/Units
40.00

0.00
40.00

412/2017

Page: 1
UserID: sa

Gross Pay Amount
$320.00

$100.00
$420.00

Taxable Wages

$420.00
$420.00
$420.00
$420.00

Employee Paid Employer Paid

56.09 $6.09
526.04 526.04
525 56 §0.00

$3.00 50.00
$60.69 $32.13

NOTE:

The following taxes have been updated to reflect taxable wages and tax amounts for Tips

on both reports:
e Federal
e FICA Medicare

e FICA Social Security

e State
e Local
NOTE:

Important: To print these reports, the user must mark the Print checkbox next to the
Distribution Report Detail — PPR and Distribution Report Summary — PPR reports in the
Posting Setup window (Microsoft Dynamics GP >> Tools >> Setup >> Posting >>
Posting >> Series = Payroll) prior to processing a pay run.
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Lesson 4: Deduction in Arrears -Warning
to Prevent Mandatory Arrears Duplicate
Posting

Z The time to complete this lesson is 10 minutes.

After this lesson, you will be able to:

e Set up an employee deduction to be subject to Mandatory

i Deductions in Arrears.

e Understand when a warning message will crop up if
Mandatory Arrears may have already been posted.

Deduction in Arrears — Warning to Prevent Duplicate Mandatory
Arrears Posting

New functionality has been added to Deduction in Arrears that notifies users via a Warning Message if
Mandatory Arrears for a Deduction Code may have been previously posted.

Functionality Described

With the release of Microsoft Dynamics GP 2016 R2, users will receive a Warning Message if a Mandatory
Arrears transaction for a deduction may have already posted within the date range specified.

NOTE:
In prior versions of Microsoft Dynamics GP, users were not notified or warned if

@ Mandatory Arrears were posted more than once for any deduction within a specific date
range.

NOTE:

While Microsoft Dynamics GP will warn users if a mandatory arrear has been posted for a
@ deduction within a specific date range, it will not prevent a user from posting Mandatory

Arrears transactions more than once. Once the user clicks OK to close the warning, he/she

can still post the transaction if desired.
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Changes in Functionality to Windows

The functionality associated with some windows has changed to accommodate the ability warn users if
Mandatory Arrears may have already been posted for a deduction within a specific date range. The
following are those windows

Mandatory Arrears window

Functionality associated the Calculate button in the Mandatory Arrears window has been updated to
accommodate this feature. To open the Mandatory Arrears window: on the Transactions menu, point to
Payroll, and click on Mandatory Arrears.

s Mandatory Arrears - TWO (sa) I;Ii-
D¢ &Y ds (i @7

Clear Redisplay Post Post File Print | Tools Help Add

Batches hd - T Nete
Actions File Tools Help
Amears Template 1D p

Payuns to Include

Check Date  Fram 412017 i)
To | 4/30/2M7  H
I Mk Al
Audit Control Code Bild 1D Pap Run Start Date  Pay Run End Date
[]  UPRCCO00000S1 FIP 412/2m7 441242017 ~
[] ' UPRCCOO00000SZ FIP 4412/2m7 441242017
[]  UPRCCOOODOOS3 FIP 41242m7 41242017
[] | UPRCCO00000S4 PIP 412/2m7 41242017 =
[] | UPRCCO0000035 FIP 412/2m7 4412/2017
[]  UPRCCOO00000S6 FIP 4412/2m7 441242017
[]  UPRCCOO00000S7 TIPS 412/2m7 441242017
UPRCCO0000038 MANDATORY | 4/1/2017 4772017 w
Calculated Anears
Deduction Frequency |Week|_u ] |
Deduction Code CHD ,O
Arears Date 4120207
[ Include $0.00
Employee 1D Deduction Code Arears Amount
Employee Mame Deduction Description
[] | MANDATORY CHD $26.00 A~

Calculate

When a user clicks on the Calculate button in the Mandatory Arrears window, Microsoft Dynamics GP
will generate the following warning message, “This deduction has been previously posted for the selected
date range” if the deduction specified in the Deduction Code field has already been included in a
Mandatory Arrears posting within the specified Check Date range in this window.

Microsoft Dynamics GP

\ Thiz deduction has been previously posted for the selected date
l_‘\__ range.
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Mandatory Arrears Template Lookup window

Functionality associated the Select button in the Mandatory Arrears Template Lookup window has
been updated to allow Microsoft Dynamics GP to generate a warning message when Mandatory Arrears
may have been previously posted. To open the Mandatory Arrears Template Lookup window: on the
Transactions menu, point to Payroll, select Mandatory Arrears, and click on the magnified glass next
to Arrears Template ID.

5l Mandatory Arrears Template Lookup - TWO (sa) |L|i-

- " by
7 | K I &
- u k. *

Select | Cancel File Tools | Help Add

A A ¥  Mote

Actions File Toals Help

Find by Template [0

Template 1D D escription

AFPRILWEEKT irst Week of April

When a user clicks on the Select button in the Mandatory Arrears Template Lookup window, Microsoft
Dynamics GP will generate the following warning message, “This deduction has been previously posted for
the selected date range” if the deduction specified in the Deduction Code field has already been included

in a Mandatory Arrears posting within the specified Check Date range that populates the Mandatory
Arrears window based on the template being used.

Microsoft Dynamics GP

l This deduction has been previously posted for the selected date
o 0 range.
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Mandatory Arrears Template Lookup window

Functionality associated the Include checkbox and the Mark All button in the Arrears Batch Posting
window has been updated to allow Microsoft Dynamics GP to generate a warning message when
Mandatory Arrears may have already posted. To open the Arrears Batch Posting window: on the
Transactions menu, point to Payroll, select Mandatory Arrears, and click on the Post Batches button at
the top of the window.

® & & il @

oK Post File Tools | Help
Templates st T T
Actions File Tools | Help

Arrears Templates for Batch Posting Mark Al | | Unrmark. Al |

Include Template D Description Frequency .
| APRILWEEK] Firzt "Week of &pril Wi eekly )

When a user clicks on the Mark All button in the Arrears Batch Posting window, Microsoft Dynamics GP
will generate the following warning message, “One or more of the deductions for the Templates selected
have been previously posted for the selected date range” if the deduction specified in the Deduction Code
field associated with the template has already been included in a Mandatory Arrears posting within the
specified Check Date range associated with the template being used.

} One or more of the deductions for the Templates selected have
Q been previously posted for the selected date range.
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When a user clicks on the Include checkbox in the Arrears Batch Posting window, Microsoft Dynamics
GP will generate the following warning message, “The deduction for the selected Template ID has been
previously posted for the selected date range” if the deduction specified in the Deduction Code field
associated with the template has already been included in a Mandatory Arrears posting within the
specified Check Date range associated with the template being used.

Microsoft Dynamics GP

) The deduction for the selected Template ID has been previously
l_\ posted for the selected date range.

Tables Added

One table was added to the company database to allow Microsoft Dynamics GP to warn users if
Mandatory Arrears may have already been posted for a deduction within a specific date range. The
following is that table:

APR_DIA_Mandatory_HIST

The APR_DIA_Mandatory_HIST table was added to the company database to accommodate the ability
to warn users if Mandatory Arrears may have already been posted. To view data associated with the
APR_DIA_Mandatory_HIST, run the following select statement against the company database:

SELECT * FROM APR_DIA_Mandatory HIST

APR_DIA_Mandatory_HIST Table in Company Database

Field: Updated with when Mandatory Arrears are posted:
DEDUCTON Deduction Code field in Mandatory Arrears window
STRTDATE Check From Date field in Mandatory Arrears window
ENDDATE Check To Date field in Mandatory Arrears window

APR_DIA_Mandatory_HIST table gets updated when a user posts Mandatory Arrears. Microsoft
Dynamics GP will insert the Deduction, the Start Date, and the End Date from the Mandatory Arrears
window or from the Template being used. A warning message will be generated any time the same
deduction can potentially be included in another posting within that date range.
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Project Accounting
222

‘ ‘ ‘ This course/module was created for Project Accounting users.

Audience

It will take approximately 20 minutes to train agents.

Delivery Time

‘ (!), This course/module describes new Project Accounting features associated with the

release of Microsoft Dynamics GP 2016 R2.
Summary

After this course/module you will be able to:
e Print a status report of PTE Timesheets for a specific date range.

e Review the Workflow Status of PTE Timesheets that exist for a specific
period.

e Print the Project Accounting Trial Balance Report to show the actual
Objectives accounts that were used on the transaction rather than the defaults from
your setup.

e Edit accounts per transaction line on Project Accounting Transactions.

Icons are used throughout this guide to direct you to types of information.

The time a lesson or exercise will take

Content specific to a location, usually for a specific country or region

Resource lookup information

An individual exercise

Do H--Ob4l

A group exercise
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Lesson 1: Project Accounting Project Time
& Expense (PTE) Timesheet Status Report

Z The time to complete this lesson, including exercises, is 5 Minutes.

After this lesson, you will be able to:

Print a status report of PTE Timesheets for a specific date

e Review the Workflow Status of PTE Timesheets that exist
for a specific period.

Overview

This module introduces the new Project Accounting Timesheet Status Report added to Microsoft
Dynamics GP 2016 R2. Approvers will now have the ability to see which employees have submitted
timesheets and which employees have not for specific reporting periods based on the Workflow Status of
their employee’s timesheets.

Project Accounting PTE Timesheet Status Report

Navigate to (Project Accounting >> Reports >> PTE Timesheet Status). This will open the PTE
Timesheet Status Report window that is new to Microsoft Dynamics GP 2016 R2.

The PTE Timesheet Status Report will allow Timesheet approvers to print out a list of employees for a
specific reporting period based on the criteria below.

e Reporting Period — This will default to the current reporting period based on the users Date in
Microsoft Dynamics GP and Timesheet Setup.

e Period Start — This will default in based on the Reporting Period

e Period End — Defaults based on Period Start

e Status — This will allow users to select one or all workflow status fields in the list such as Not
Submitted, Pending User Action, etc. In addition, a new status called ‘Missing’ is available for
employees that have not even saved a timesheet in the Pay Period.

e Filter for Assigned To: This will allow for users to select one or all the step approvers in the
Timesheet Approval workflow type. This list will populate based on the approvers setup for
the active timesheet approval workflow.

e Sort by: Allows users the ability to sort by Timesheet Status or Approver
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2

PTE Timesheet Status Report - TWO (sa)

« [l @7

BE- |

Clear File Print | Tools Help Add

& ~ *  Mote
Actio... File Tools Help
Repating Period 15 Status T - |
Period Stan 4 4972017 E@ b StepApprover | -Al v)
Petiod End 4n5/2m7 SotBy | (@ Timesheet Status () Approver

In the example below, which is printed for only Missing Timesheets in reporting period 15. You can see
that | have a list of all employees that do not have a Timesheet created yet for this period.

System: 11/15/2016 11:49:52 AM
User Date: 4/12/2017

Fabrikam, Inc. Page:

PTE Timesheet Status Report

User ID:

1
S$a

Reporting Period: 15

Begin Date: 41912017

End Date: 4152017

Timesheet Status Employee ID Document Number Employee Name Approver

Missing
ACKEDO01 Pilar Ackerman
BARBOOO1 Angela Barbariol
BONID0O1 Luis Bonifaz
BUCHOO001 Nancy Buchanan
CHENOOO1 John Chen
CLAY0001 Jane Clayton
DELACCOT Aldan Delaney
DIAZOOO1 Brenda Diaz
DOYLOOOA Jenny Doyle
ERIC0001 Gregory Erickson

®

Notice the Approver is blank. This is because the timesheet has not been submitted into a
workflow, and therefore the approver is yet to be determined.

®

Notice the Document Number is blank. This is because the employee has not created a
timesheet yet, and therefore does not have a document number.

Below is another example, which is printed for All statuses of timesheets in reporting period 15. You can
see that employee BARROOO1 saved their timesheet, but did not submit it yet. Employees ACKEO001, and
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BARB00O1 have already had their Timesheets approved and the rest of the employees have not saved a
timesheet for period 15, so they show as Missing.

Reporting Period: 15
Begin Date: 492017
End Date: 4/152017
Timesheet Status Employee ID Document Number Employee Name Approver
Missing
BONIO001 Luis Bonifaz
BUCH0001 Nancy Buchanan
CHENO0O1 John Chen
CLAY0001 Jane Clayton
DELAD0O1 Aldan Delaney
DIAZO0O1 Brenda Diaz
DOYLO0001 Jenny Doyle
ERIC0001 Gregory Enckson
Not Submitted
BARRO001 BARRO0001-TS-040917-1 Adam Barr
Completed
ACKEO0001 ACKE0001-TS-040017-1 Pilar Ackerman Isaac Olson
BARB0001 BARB0001-TS-040917-1 Angeia Barbariol Isaac Olson

Notice the Approver is only present on the Completed Timesheets on this report. This is
® again because the timesheet has not been submitted into a workflow for the other
employees, and therefore the approver is yet to be determined.

Notice the Document Number is present for the Timesheets that have been saved and
have a status of ‘Not Submitted’ or ‘Completed’. You would see a document number as
well on Timesheets that are 'Pending Approval'.

Access to Project Accounting PTE Timesheet Status Report

The PTE Timesheet Status report can be viewed by Self Service, Limited, and Full user types and is driven
by the Active Directory user, that is currently logged into GP. In order to have access to this report you
must meet AT LEAST ONE of the following Criteria in the Workflow Maintenance Window
(Administration >> Setup >> Company >> Workflow >>Workflow Maintenance):

1. The Active Directory User is listed as a Workflow Manager for Project Accounting Timesheets.
2. The Active Directory User is listed as an Approver in one of the Workflow Steps for Project
Accounting Timesheets.
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If the Active Directory User matches the criteria above and you are still not seeing the PTE
Timesheet Status Report, please close and reopen GP, as this security is verified during the
launching process of Microsoft Dynamics GP.

Read and answer activity

This is an individual activity.

Z The time to complete this exercise is 2 minutes.

&

Use the resources you identified in the previous lesson to find
guidance on how to best answer this scenario’s questions.

See what planning guidance you can find and review it to answer the following questions.

‘e

Question 1: Can you print the PTE Timesheet Status Report for only ‘Missing’ Timesheets?

Yes

Question 2: Do ‘Missing’ timesheets have a Document Number?

No
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Lesson 2: Project Accounting Trial Balance Report,
Distributions added for each transaction to reflect
on report.

Z The time to complete this lesson, including exercises, is 5 Minutes.

After this lesson, you will be able to:
e Print the Project Accounting Trial Balance Report to show
g the actual accounts that were used on the transaction
rather than the defaults from your setup.
e Edit accounts per transaction line on Project Accounting
Transactions.

Before Microsoft Dynamics GP 2016 R2, the Project Accounting Detailed Trial Balance report and other
reports in Project Accounting\[PPH, would display distributions per the default accounts set up for the
project\cost category combination. If a summary change was made to the distributions on a Project
Accounting transaction such as a Timesheet, there was no method for us to track which specific line on
the Timesheet you were making the change for. With this new feature, you will now have access to a
‘Line Distribution Entry’ window which allows you to make account changes per transaction line. Those
changes will be saved and displayed correctly on reports such as the Project Accounting Detailed Trial
Balance.

This new functionality has been added to all Project Accounting cost transactions windows, as well as
Billing and Revenue Recognition.

SSRS reports such as the Project Accounting Detailed Trial Balance, and Project Accounting
Profit & Loss will also now display actuals rather than defaults.

This new feature leverages SQL tables that already exist in Project Accounting, and no
table changes were made.
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Project Accounting Line Distributions Entry

Navigate to Project > Transactions > Timesheet Entry. Enter time against multiple projects or multiple
cost categories. Notice in the lower right of the window there is a new button labeled as Line
Distributions.

WX & 5 pEe il @7
Save Delete Post | Options Vlew Flle Print TDaIs Help .N:I:I
Actions Options | View File Tools Hdp

|Trmclim Type | Document Number Date |Hefeten:eDo:. Mo |BatchID |
| Standard | T5000000000000004 |0 47122017 5 | El S0
Emploves [D |RepPeiod | Peiiod Begn |PeiodEnd  |Sequence | UserID |
ACKEQOD] Fol 15 | 4902017 [I] ansemz |1 5@ |
| Employes Name | Curency 1D | Commenent |
| Pilar Ackeman |zuss F D |
[Date [ |Project Nurber | Cost Cateqoip | [OY» TimeBegin | TimeEnd  Quanity Bl Tywe &
(UM | Urit Cost (PayCode JJ%|Deparment (| Pasiion |$9] Total Cost )
4/9/2017 | HOTELEDGER CONSULTING 1200004M 120000 AM 1000/5T0 w|~
|4/3/2017 0 PERKNETSYS | REVIEW | 1200004M  1200004M 200[STD
4/9/2017 | PARKREQ REVIEW 1200004M  1200004M S00[STD
|4/9/2017 | <NONE> | DESIGH | 120000AM  1200004M 100[ME ~ _
4/3/2017 | <NONE> 1200004M 120000 AM 0.00 v|™
| | | | | ] .
Total Quanity 2400
Total Cost | $3546.48
Tolal Accived Revenues $2,580.00 Line Distributions I Summary Distibutions
14 4 » M [by Document v

e

Selecting the Line Distributions button will open the new Line Distribution Entry window. You can edit
distribution accounts per transaction line by using VCR buttons (arrows) in the lower left of the window.

@Xﬁiﬁ‘&@*ﬁ

OK  Cancel | View File Tools Help Add
- - - - Nme

Actions View File Tools Help

Ling ltem Sequence 100
Project Murnber HOTELEDGER
Cost Category ID COMSULTING

Account Description

Wtk in Progiess 000-1340-01 I ‘Wwiork in Progress

Lozt of Goods Sold/Expense . .

il t t 000-2014 .01 L Cantra Accounts for Costs
Overhesd 000 -4800-00 l Overhead
Unbilled Accounts Receivable
Unbilled Praject Revenue

L4k 4k 28 38 38
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These account changes are specific to the transaction and do not roll down to the budget
on the project.

©

If a user tries to edit an account that is not used for a specific transaction type, they will
receive the following message and not be allowed to make the change.

Microsoft Dynamics GP

©

The distribution account cannot be entered for this fransaction

N type.

The account changes made in the Line Distributions Entry will update the Summary Distributions for the

transaction as a Mhole\[PPZ]. You will receive the following message after making an account change on
your Line Distributions.

Microsoft Dynamics GP

Changing the distribution will recalculate the summary
distribution.

| Continue | | LCancel |

All distribution changes must be made using the Line Distribution Entry window. If you open the
Summary Distributions window and attempt to make a change, you will receive the following message.

Microsoft Dynamics GP

\ You cannot change the distribution accounts at the summary
!_ i level. Use the Line Distribution window instead.
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For Receiving'’s Transactions in the Purchasing Module, the Line Distribution Entry is located in the PA

Receiving'’s Item Detail Entry window. (Purchasing >Transactions > Receiving’'s Transaction Entry >
Enter or select a receipt > click the Cost Category ID expansion arrow button)

N 5 N

[0] H! ( 1
W u L 4 ]
OK File Tools | Help Add
M g ¥  Note

Actions | File Tools Help

| PA Receivings ltem Detail Entry - TWO (sa)

BE |

Receipt Mo RCT11E3
Praject Mumber FARKMETSYS

Cost Category 1D COMPOMENTS
Item HDWwWR-ACC-0100

Billing Moate &

Billing Type MAB

Billing Fiate $70,009.95
ML Billing R ate $0.00
barkup % 0.00%
Accued Revenue $0.00
MC Accrued Revenue $0.00

Trade Dizcount $0.00

Account
Work in Progress
Cost of Goods 5old/E xpenze - -
Contra Account for Cost MMy -2100-00
Unbillzd Accounts Receivable -
Unbillzd Project Revernue

D egcription
P
20
P [ Accounts Payable
L0
PD

v dh 4k db B %

Project Accounting Line Distributions Windows and Tables

The new Line Distribution Entry window is available in the following windows and use the corresponding

tables below:
Transaction Type Work Open\History
Timesheet PA10001 PA30101
Equipment Log PA10101 PA30201
Miscellaneous Log PA10201 PA30301
Employee Expense PA10501 PA30501
Inventory Transfer PA10901 PA30901
Purchasing Receipt PA10702 PA31102
Project Accounting Return PA10901 PA30901
Billing Time & Material PA13202 PA23203\PA33203
Billing Fixed Price\Cost Plus PA13203 PA23202\PA33202
Revenue Recognition PA23304 PA33302
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Read and answer activity

‘ This is an individual activity.

Z The time to complete this exercise is 2 minutes.

] . e . . .
- . Use the resources you identified in the previous lesson to find
. guidance on how to best answer this scenario’s questions.

See what planning guidance you can find and review it to answer the following questions.

‘e

Question 1: Will the account changes made on Project transactions appear on your Project
Accounting Detailed Trial Balance Report?

Yes

Question 2: Can you make distribution account changes in the Summary window?

No — You must use the Line Distribution Entry Window
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Distribution Module Information
222

‘ ‘ ‘ This course/module was created for Distribution users.

Audience

It will take approximately 20 minutes to train agents.

Delivery Time

‘ (!), This course/module describes new Distribution features associated with the release

of Microsoft Dynamics GP 2016 R2.
Summary

After this course/module you will be able to:
e Cancel Purchase Order Lines that were previously linked to a Requisition.
e Review Distribution Line display in Dynamics GP 2016 R2

e Setup and use the ‘Include Tax in Acquisition Cost’ checkbox in Fixed
Objectives Assets Company Setup

Icons are used throughout this guide to direct you to types of information.

2
?
&

The time a lesson or exercise will take

Content specific to a location, usually for a specific country or region

Resource lookup information

An individual exercise

An exercise for partners

A group exercise

| od-od
| od o
| ]
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Lesson 1: Cancel Purchase Order Lines
when linked to a Requisition

Z The time to complete this lesson, including exercises, is 5 Minutes.

After this lesson, you will be able to:

11

e Cancel Purchase Order Lines that were previously linked to
a Requisition.

Overview

This lesson will cover how to cancel quantity on a Purchase Order line that originated from a Purchase
Requisition in Microsoft Dynamics GP 2016 R2. When a purchase requisition is used to generate a
purchase order line, the lines are linked. Before Microsoft Dynamics GP 2016 R2, the PO line could not be
edited due to this linked (committed) quantity. This new feature will allow the PO line quantity to be
canceled in Purchase Order Entry window or Edit Purchase Order Status window without breaking the link
between the PO line and the requisition.

Cancel Purchase Order Lines when linked to a Requisition

Enter a Purchase Order Requisition, and convert it to a Purchase Order.

Navigate to (Purchasing >> Transactions >> Purchase Order Entry). This will bring you into the
Purchase Order Entry window. From this window open the Purchase Order that you created from a
requisition.

s Purchase Order Entry - TWO (sa) [= =]
HERE 2 » 0 as | @7
a : / . - |
H \ﬁ] a == Zf g = Ju -
Save Actions Options  View | Additional File Print E-mail Tools Help Add
- - - - - - +  Note
Actions Options |~ View | Additicnal File Tools Help
e Standard v Hold Versdor D ACETRAVENDD RN
PO Number PO2073 J=1h) Name A Travel Compary
Buyet ID PO Curenc: yID ZUss O+
Date H
[v] Allow Documert Commitmants
Line | ltem @POFuam 2 Quartity 0idered 32| Unit Cost @
Desciptian SielD J2 ) Quanitty Canceled Extendzd Cost (=]
1 WIRE-MCD-0001 Foot et 30.00 £0.54 A
Multi corductor vare WAREHOUSE 000 $16.20
0 000 $0.00)
000 $0.00
v
Subtatal $16.20
FRemaining PO Subtotsl 31620 Trade Discount $000
Freight $0.00|
Mizcallaneous $0.00 | =
Company Tax Sched COMPANYPUR £
o F 2D Tax 5000/
Commesit 1D D0 Tetal £16.20
4 4 F pl|PONumber v PO Status | New Revisian 0
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Enter a quantity to cancel on one of your Purchase Order Line Items. Since this quantity was committed
to the Purchase Requisition, but you are now cancelling it, you will receive the following message: “The
requisition item quantity is being canceled and cannot be linked again.” In this message window, you can
either Continue, or Cancel the change.

Microsoft Dynamics GP

3 The requisition item quantity is being canceled and cannot be
linked again.

Contrue | | Canesl

If the user chooses to continue, the line will be cancelled on the Purchase Order, the
quantity committed to the Requisition will be reduced by that amount. The link between
the two documents will remain.

If the Purchase Order line is also committed to a Project\Cost Category, then the quantity
cannot be cancelled.

This new feature will also function in the Edit Purchase Order Status window. Navigate to (Purchasing
>> Transactions >> Edit Purchase Order). From this window open the Purchase Order that you created
from a requisition.

o Edit Purchase Order Status - TWO (sa) (= [= |
. DD fl @
. & & I @]
Process Clear  View File Tools Help Add
R o o T  MNote
Actions View File Tools Help
PO Humber POZ079 21 Posting Date 4nz2m7 =
Type Standard Document Date 4nziamz >
Purchase Order Status: IET - Created By 8
Hold Tnes Prinked 0
Wendor ID ACETRAVEDDOT
Mame A Travel Company
Jtem ®|Quantity Ordered | Quantity Canceled Status @
Quanfity Rejected to Date Quardity Shipped to Date Quarvity Replaced Quariity Invoiced to Date ()
Line  Desciiption Site ID U of M
WIRE-MCD-0001 30,00 15.00 [Mew vl A
v
14 4 » p PO MNumber v
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The user can cancel a single line or the entire Purchase Order in this window, and they will receive the
following message: “The requisition item quantity is being canceled and cannot be linked again.” In this
message window, you can either Continue, or Cancel the change.

Microsoft Dynamics GP

0 The requisition item guantity is being canceled and cannot be
linked again

Conbre Cancel

If the user chooses to continue, the line will be cancelled on the Purchase Order, the
® quantity committed to the Requisition will be reduced by that amount. The link between
the two documents will remain.

If the Purchase Order line is also committed to a Project\Cost Category, then the quantity
cannot be cancelled.

Requisition Inquiry Visual When All Quantities Will Not Be
Fulfilled.

A new visual Indicator will be present on the Purchase Requisition Inquiry Zoom if quantity was cancelled
on the Purchase Order to indicate that it was not fully fulfilled. Navigate to (Purchasing >> Inquiry >>
Purchase Requisitions Inquiry) and select a requisition from the list which had quantity cancelled on the
Purchase Order which it was transferred to. Select Requisition Number to drill into the transaction.

Notice a new broken link symbol will appear next to the quantity ordered.
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i} Purchase Requisition Inquiry Zoom - TWO (sa) |= [ =]
=
i@ p I
Attach OK | View  File | Tools Help Add
=7 n n ¥ | Note
Actions View File | Tools Help
Requisibon Nunber AREGO0000000000001 0 Dale an22m7
Descripion requistion 1 Requited Date 412207
Comment ID Q= Requested By sa
Ship ToAddiess 3.7 UserDefined 1
User-Defined 2
I =
Line  Item Number B usm Quantey Ordered = Un Cost Extended Cost
Descriphion Site ID )| Vendoe ID
1 128SDRAM Each 10 $152.10 $1.521.00
128 meg SDRAM WAREHOUSE ACETRAVEOQDO!
Account 000-1300 .01 > Fisight 000
Curency ID ZUs§ = Tax $0.00
Shipping Method OVERNIGHT 0O Status: Ordesed
Ship To Address WAREHOUSE <> Line Defined 1
Comment ID A= Line Defined 2
Required Date anzzmz o 7 o 5
Requested By sa oAt a
Tod $1521.00
Status Puchased

Read and answer activity

‘ This is an individual activity.

The time to complete this exercise is 2 minutes.

&

Use the resources you identified in the previous lesson to find
guidance on how to best answer this scenario’s questions.

See what planning guidance you can find and review it to answer the following questions.

O

Question 1: When you cancel a line on a Purchase Order that originated from a Purchase

Requisition, there will be a visual indicator to show that the quantity was not fulfilled on
the Requisition.

True

Question 2: Can a Purchase Order Lines that that originated from a Purchase Requisition

and contain costs committed with Project Accounting information be cancelled using this
feature?

No
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Lesson 2: Distribution Line Opens

Expanded

4

The time to complete this lesson, including exercises, is 5 minutes.

11

&

After this lesson, you will be able to:

Review Distribution Line display in Dynamics GP 2016 R2.

Overview

This lesson introduces you to the distribution window functionality introduced in Dynamics GP 2016 R2.

Background

In prior versions of Dynamics GP distribution lines opened in a ‘collapsed’ format and the user would need
to select the side arrow options to ‘expand’ the distribution lines to see all associated information. In
Dynamics GP 2016 R2 selected distribution windows will open pre-expanded.

Example 1 - Transaction Entry

1. Test this option in the Fabrikam
sample company in Dynamics GP
2016 R2.

2. Open the Transaction Entry window
(Transaction | Financial | General).

3. Note the window opens with all
three distribution lines viewable.
In prior versions, only the top line is
viewable upon opening and you
need to use the down expansion
arrow to see or enter all lines on the
JE.

Transaction Entry - TWO

WX S &8 5 0@ ¢

Save Delete Post Correct Copy Paste View
v

[—[o |
« | @]

File Print Tools Help Add
= % ¥ Note

(sa)

Actions View File Tools Help
Journal Entry 3,455 ,O ) [] Intercompany Batch ID ,O <>
Transaction Type: Transaction Date 4122017
@® Standard () Reversing Reversing Date
Source Document GJ P
Reference
Currency ID ZUss P20
Co.ID Account 59 % Debit Credit @
Description Exchange Rate @

Distribution Reference

Total

Difference

14 4 » » |byBatchID v

Status

Corresp Co. ID
$0.00 $0.00 ~

0.0000000

$0.00 $0.00

$0.00

Unposted

Figure 1: Transaction Entry window

** Feature also planned for PM, RM and Cash Receipt Distribution windows.
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Lesson 3: Purchase Order Processing (POP)

to Fixed Asset link should include taxes

Z The time to complete this lesson, is 20 minutes.

After this lesson, you will be able to:

e Setup and use the ‘Include Tax in Acquisition Cost'’
checkbox in Fixed Assets Company Setup

Overview

This lesson introduces you to the New Features for Fixed Assets in Dynamics GP 2016 R2, including the
‘Include Tax in Acquisition Cost’ checkbox option in Fixed Assets Company Setup.

Include Tax in Acquisition Cost

This new option to include Tax amounts from Capitalized Items in Purchase Order Processing will be an
excellent way for users to customize how they track the initial cost on Fixed Assets created through the
Purchase Order Processing module.

Setup

The ‘Include Tax in Acquisition Cost’ checkbox can be found in the Fixed Assets Company Setup window,
which can be accessed Financial Navigation Page under the Setup pane. Users can also access the

window by going to Microsoft Dynamics GP | Tools | Setup | Fixed Assets | Company. When users click on

the Company link under the Fixed Assets Setup list, they will now see the new checkbox included under
the Purchasing Options, as shown in Figure 1 below. By default, the ‘Include Tax in Acquisition Cost’
checkbox will be unmarked, and the checkbox will not be available at all if the ‘Post POP through to FA’
options is not marked.
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Fixed Assets Company Setup - TWO (sa) | = | = [

Fi
09 < il @0

Clear File Print | Tools Help Add

= hd ¥  Mote
Actions File Tools Help
|:| Auto Generate MNest Azset (D
Corporate Book IMTERMAL
Dsaipl Internal Mext dzzet (D
Optionz Purchasing Options

Require Azzet Account Post P through to Fé

Ao Add Book [nfo Post POP through to Fa

User D ata Auto Format ) by Account

[ Defaul seset Label from Seset 1D ® by Receipt Line

[] walidate Custadian Inciude M atching |nvoices

Allov Reparting Ledgers Ihclude Tax in Acquizition Cost
[ Reset Histary in Detail Delete Purchasing Transactions Immediately
[] PostIn Detail

Accounts | | User-Defined

Figure 1: Reconciled Transaction Maintenance window

Post POP through to FA by Receipt Line

When the Include Tax in Acquisition Cost option is marked in conjunction with the by Receipt Line option
in Fixed Assets Company Setup, a new record will be created in Fixed Assets Purchasing Transactions for
every Receipt Line in a Receiving's Transaction Entry Shipment/Invoice transaction marked as a Capital
Item. The Acquisition Cost will be calculated using the sum of the Extended Cost and the Calculated Tax

amount for the line.

Separate Shipment and Invoices

Taxes are unable to be entered by item in a Shipment only transaction in Receivings
@ Transaction Entry. If a Shipment is entered and then matched to an Invoice, where the tax

for the Capitalized Item is added on the Invoice, this will create two separate entries in the

Fixed Assets Purchasing Transactions window. Both entries can be selected from the

window and then brought into the same Asset information.

Once marked as a Capital Item in the Receiving's Item Detail Entry window, users will now see the new
Include Tax in Acquisition checkbox in the FA PO Additional Information window when clicking the
expansion arrow next to the Capital Item checkbox as shown in Figure 2 below.
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m FA PO Additional Information - TWO20 (sa) — K

Tl
i
File Toals

- -

File Tools

Fieceipt Information

Receipt Humber RCT11EG -» ElmeaatenT Lol Meambar
Wendor / ltem Desc. Service Conbract Beverue - v Do

ATY Shipped 10| [ Create Multiple Fired Assets < et St

PO Mumber b ] b Fhhane Sty M
Receipt Date 412,27 w3 ogaiiiv Dae

Estended Cost $250.00 | =» AT Aoy foef
Calculated Tax $17.50 Include Tax in Acquisition Cost

Additional Fized Assets Information

Class ID | b

Lzzet D 1 p () Master Asset 1D P
Extended Desc

Shart Narne:

Type: MHew v

Froperty Type: Perzonal w |

Phys Loc 1D P Logation ID P
Azzet Label

Structure 10 ,O

Custodian ,Q Last Maintenance |
tanufacturer e

c__f Delete Cancel

Figure 2: Addition of Include Tax in Acquisition Cost checkbox in FA PO Additional Information window

Users will also see the fully calculated Acquisition Cost, including the Calculated Tax amount when they
drill back on the expansion arrow next to the Extended Cost in the FA PO Additional Information window.
This expansion arrow will bring up the PA Expand Extended Cost window as shown in Figure 3 below.

m PO Expand Extended Cost - TWO20 (sa) - ®
il
i
File Tools

- -

File Tools
Currency [0 Z-US$ - e A7
Acquizition Cost $267.50 - i St

Figure 3: PO Expand Extended Cost window displaying fully calculated Acquisition Cost, which includes Calculated
Tax

When you compare Figure 2 and Figure 3, note the Acquisition Cost from Figure 3 now displays the sum
of the Extended Cost and Calculated Tax amounts when the Include Tax in Acquisition Cost is marked.
Users can choose to unmark this option on a per line basis as well, providing them with options for
multiple line Receiving's Transaction Entries that have Capitalized Items that need to have the tax included
and Capitalized Items that do not need to have the tax included in the originating Acquisition Cost.
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After posting the Receiving's Transaction Entry, the users will see the full Acquisition Amount under the
Purchases drop down in the Asset General Information window, or in the Fixed Assets Purchasing
Transactions window when users click the Purchase button from the Asset General Information window.

I Fixed Assets Purchasing Transactions - TW020 (sa — O X
5 =
VXX |l
IR -
Select Cancel Delete File Tocls | Help
- - -
Actions File Tools | Help
kM P Wendor D Youcher/Receipt Mo, | Amount Unapplied
Purchaze Order Mumber Document Date Originating Amaount Originating Unapplied
TR Source Document Mumber Azzet D Azzet Description @
O ACETRAVEDDDM RCT11EE $267.50 $267.50 A
v
| by Woucher or Receipt o |

Figure 4: Fixed Assets Purchasing Transactions window with Receipt that has Tax included in Acquisition Cost

Post POP through to FA by Account

When the Include Tax in Acquisition Cost option is marked in conjunction with the by Account option in
Fixed Assets Company Setup, users will need to take an extra step to see the tax amounts move over to
Fixed Assets. To be included, the tax account that is set up on the Tax Detail being utilized will need to be
set up under the Fixed Assets Purchasing Posting Accounts Setup window, along with the Inventory
Account being utilized for the item. Users can access this window by going to Microsoft Dynamics GP |
Tools | Setup | Fixed Assets | Purchasing Posting Accounts.

This setup will work best when using a separate Tax Account, Tax Detail, and Tax Schedule set up
specifically for Capitalized Items, due to how the taxes pull into Fixed Assets when the account is set up in
the Fixed Assets Purchasing Posting Accounts Setup window. If you utilize a Tax Account that is set up in
Fixed Assets Purchasing Posting Accounts without an Inventory Account that is set up to be capitalized,
the amounts will move over to Fixed Assets, which is why using a separate Tax Schedule for Capitalized
Items will work the best.

Once entered and posted, users will see two separate entries in the Fixed Assets Purchasing Transactions
window, as shown in the example screenshot below. In the example, a capitalized item with a 10% tax
schedule was used. Both the Inventory Account and the Tax Account used in the Tax Detail were set up in
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the Fixed Assets Purchasing Posting Accounts Setup window. To ensure that the amounts are combined,
users will need to mark both entries and then click the Select button to combine the two entries into one
new Asset.

m Fixed Assets Purchasing Transactions - TWO20 (sa) — O x

VXX E§l @]

Cancel Delete File Tools Help Add

hd hd ¥  MNote
Actions File Tools Help
M| P Wendor D Woucher/Receipt Mo. | Amount Unapplied
Purchase Order Mumber Docurnent Date Qriginating Amaount Qriginating Unapplied
TRX Source Docurnent MNumber Azzet D Azzet Description
| ACETRANEDODT RCT1171 $5.000.00 $5.000.00 ~
| ACETRAVEDDDT RCT117 $500.00 $500.00

cher or R eceipt ~ |

Figure 5: Fixed Assets Purchasing Transactions window with a transaction that had taxes included using the By
Account option in Fixed Assets Company Setup.
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Financial Module Information
222

‘ ‘ ‘ This course/module was created for Financial users.

Audience

It will take approximately 50 minutes to train agents.

Delivery Time

Microsoft Dynamics GP 2016 R2.

‘ (!), This course/module describes new Financial features associated with the release of

Summary

After this course/module you will be able to:
e Access the Reconciles Transaction Maintenance window

e Process the maintenance procedure to move Bank Reconciliation
transactions to History.

e Set up Safe Pay functionality, set a new Vendor ID check name, process a
Safe Pay file and review check name in resulting Safe Pay file.

Objectives e Display Tax Percent for Historical Sales Transactions

e Save a new Asset with a Suffix other than 1 without being prompted to
save the Asset first.

Icons are used throughout this guide to direct you to types of information.

9 Content specific to a location, usually for a specific country or region

'Q Resource lookup information
]
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Lesson 1: Reconciled Transaction
Maintenance for Bank Reconciliation

Z The time to complete this lesson, including exercises, is 20 minutes.

After this lesson, you will be able to:
e Access the Reconciles Transaction Maintenance window

e Process the maintenance procedure to move Bank

w

Reconciliation transactions to History

¢ Know what tables were added for this functionality

Overview

This lesson introduces you to the Reconciled Transaction Maintenance routine in Dynamics GP 2016 R2,
and the additional tables added to the Bank Reconciliation module to allow this process to complete
successfully.

Reconciled Transaction Maintenance

The newly created Reconcile Transaction Maintenance window will allow users to move transactions
already reconciled in the Reconcile Bank Statement window to the new History tables in Dynamics GP
2016 R2. The purpose behind this new feature is to increase performance surrounding the Bank
Reconciliation module, as well as to update the module to mimic the data flow from other modules in
Dynamics GP.

Accessing the Reconciled Transaction Maintenance window

The link for the newly created window can be found under the Financial Routines Navigation Pane in
Dynamics GP 2016 R2, and will be labeled as Reconciled Transaction Maintenance. An alternate path
would be to go to Microsoft Dynamics GP | Tools | Routines | Financial | Reconciled Transaction
Maintenance. The window can be seen in Figure 1 below.
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1 Reconciled Transaction Maintenance - TWO _|;|i-

42X i @7

Process Clear Cancel File Tools | Help Add

i 7 *  Mote
Actions File Tools Help
Checkbook I0: | @A ) From: B
To: P
Remove: Cut aff:

[ ] Reconciled Deposit Transactions anzi2my Frint Register
[ ] Reconciled Bank Transactions

[ ] Reconciled Bank Transfers

[] “oided Transactions

Figure 2: Reconciled Transaction Maintenance window

Using the Reconciled Transaction Maintenance window

The Reconciled Transaction Maintenance window will allow users to select one checkbook, a range of
checkbooks, or all checkbooks that they would like to move transactions to History in. The Checkbook ID
option will not allow users to select a set of checkbooks if they fall outside a single range, as a check list
might, so multiple processes of the routine could be required.

Under the Remove section, the routine will allow you to individually select from four transaction types.
Users can select from Reconciled Deposit Transactions, Reconciled Bank Transactions, Reconciles Bank
Transfers, and Voided Transactions.

Please Note: Adjustment entries entered in the Reconcile Bank Adjustments window while
processing a Bank Statement Reconciliation will fall under the Reconciled Bank Transactions
option.

The last two options on the window are the Cut off selection and the Print Register checkbox. The Cut off
date selection will be the last date transactions can be entered on to be eligible to be moved to History.
The Print Register checkbox will allow users to choose whether they would like to see the Reconciled
Transaction History Register report, which will display all the transactions that the routine has moved to
History.
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When users click the Process button, they will be prompted to choose a location for the Reconciled
Transaction History Register report, if the Print Register option was marked, and then be prompted with
the message in Figure 2 below.

Microsoft Dynamics GP

Are you sure you want to move transactions to history?

Yes | | Mo | | Cancel

Figure 3: User prompt for confirmation upon clicking Process button in Reconciled Transaction Maintenance

Voiding Transactions Already in History

they have been moved to History using the Reconciled Transaction Maintenance window.
Caution users that they will not be able to select transactions in History in the Bank
Transaction Entry window when using the Void Transaction option.

: Transactions entered in Bank Reconciliation will no longer be available to be voided once

Slow Performance in Checkbook Register Inquiry
If you have a lot of transactions in your checkbooks, you will want to utilize a Date Range
® in the Checkbook Register Inquiry window when attempting to view entries within

your larger checkbooks. If you enter a date range into the From and To fields before
selecting the Checkbook ID, the transactions will display very quickly. This might not be
the case if you select the Checkbook ID first without a date range.

Additional History Tables for Bank Reconciliation

With the addition of this new feature comes the addition of two new tables in the company database.
The CM30200 (CM Transaction History) will hold the same information as the CM20200 table once the
information is moved to History. This will include Bank Transactions and Bank Reconciliation entries that
originate from other modules in Dynamics GP as well.

The CM30300 (CM Receipt History) will hold the Receipt information associated with Deposits that had
Receipts marked off in their initial entry that have been moved to History. Users will also see voided
Receipts in this table as well, such as a voided Cash Receipt entry from Receivables Management.
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Lesson 2: Safe Pay Check Name Format

Z The time to complete this lesson, including exercises, is 15 minutes.

After this lesson, you will be able to:
e Set up Safe Pay functionality.

e Set anew Vendor ID check name.

w

e Process a Safe Pay file.

e Review check name in resulting Safe Pay file.

Overview

This lesson introduces you to the check name format change for Safe Pay functionality introduced in
Dynamics GP 2016 R2.

Background

Safe Pay is the Dynamics GP terminology for “Positive Pay” functionality. This process enables a business
to create a file of their payments that they can send to their bank for review. In turn, the bank can then
verify the file content against the associated financial account data and match the content (payee name,
payment amount, etc.) to ensure that it contains valid payment information. If it does not, the bank can
refuse the check(s) and notify the business of the determination.

Microsoft Proprietary and Confidential Information

55



Microsoft Dynamics GP 2016 R2

Step 1 - SafePay Formatting

4. Test this option in the Fabrikam
sample company in Dynamics GP
2016 R2.

5. Save the following file to your PC:

=

safepayexample.txt

6. Open the Safe Pay Configurator
window (Financial | Routines |
Financial | Safe Pay | Configurator).

7. Select ‘Import’ and import in the
‘'safepayexample.txt’ file, name the
file SPTEST when prompted.

8. Save the format and Close window.

Step 2 - Set Checkbook/Bank ID

9. Open the Checkbook Maintenance
window (Financial | Cards | Financial
| Checkbook) and populate the
Checkbook ID of ‘First Bank'.

10. Select ‘Bank ID' to open the Bank ID
window and create a Bank ID of
‘BANKID’ and save to populate the
field on the Checkbook
Maintenance window.

11. Select ‘Save’ and close window.
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Safe Pay Configurator - TWO (sa)

i
QX 4 & = il @

Clear Save Delete Export Import | Codes | File  Tools Help

Actions

Entry™ - -
Options | File | Tools Help

Step 1 - Name the Format
SPTEST P

Bank Format
Description Class

Step 2 - Create Dutput Records Lines

Step 3 - Edit Record Fields

H-1-TRANS: - Header
D-1-ACCT: - Detail
F-1-TRANS: - Footer

Field Name

m|>

Add

Output Type

Fixed Field

Record Type |
Line Name |
# of Fields

# of Characters

4 »

Figure 1: Safe Pay Configurator window

Checkbook Maintenance - TWO (sa)

il
9 X

Save Clear Delete

«~ il @7

File Print Tools Help Add

~ Note
Actions File Tools Help
Checkbook ID FIRST BANK PO O nactive
Desciiption FIRST BANK
Currency 1D ZUss (] Current Checkbook Balance ($6,801.78)
Payment Rate Type ID P Cash Account Balance $1.525653.36
Deposit Rate Type ID
Cash Account 000-1100-00 49| Cash - Dperating Account
Mext Check Number 00000000000000000002 Last Reconciled Balance $0.00
Next Dieposit Number 00000000000000000001 Last Reconciled Date 0/0/0000 @
Payables Options

Company Address D Ie] " 2 - kim . w0
Bark Account 123456789 ; = :E LL

asswor
Bank ID BANKID Is) A
T ‘ (] Duplicate Check Numbers
UserDefined 2 [Vl Overide Check Number

G

14 4 » »|Checkbook ID v

Figure 2: Checkbook Maintenance window
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Step 3 - Safe Pay Upload Setup

12. Open the Safe Pay Bank Link

Maintenance window (Financial |
Routines | Financial | Safe Pay |

Upload Maintenance).

13. Create a Bank Upload ID of 'SAFE

PAY".

14. Populate a Bank ID of ‘BANKID'.
15. Populate an Output format of

‘SPTEST".

16. Select ‘Add Checkbook’ and add

the 'FIRST BANK' Bank ID.

17. Set a 'Upload Filename and Path’
location on the testing PC to save a

file named ‘SP.txt'.

18. Select ‘Save’ and close window.

Step 4 - Vendor Setup

19. Open the Vendor Maintenance

window (Purchasing | Cards |

Vendor) and populate the Vendor

ID of "ACETRAVE0001".

20. Change the Check Name to ‘ATC".

21. Save Changes and close window.
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[]  Use Communication Link
[J Include EFT Transactions
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sl Safe Pay Bank Link Maintenance - TWO (sa)
‘ ) ;7 &
X W
Save Delete File Print Tools Help
- - -
Actions File Tools | Help
Bark Upload ID | SAFE PaY 2 Output Format | SPTEST I
BanklD BANKID P Last Upload | 0/0/0000
BenkiNane BANRID Number of Checks 0
Sl Checks $ Total $0.00
Number of Voids 0
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[ AddCheckbook || DeleieD oneod S
Confirm Number
Checkbook |D Description Upload History
FIRST BANK FIRST BANK A
v
Upload Filename and Path C:\Usershjegrant\Desktop'SP. kst ch

Figure 3: Safe Pay Bank Link Maintenance window

5| Vendor Maintenance - TWO (sa) I;IE-
H?X\E‘ = =Y ’%JUu! \j
Save Clear Delete Write | Options | All-in-One  File Print | Tools Help Add
Letters™ View - - * MNote
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Shot Mame | & Travel Class ID ALISNSW-M D
Check Mams ATl
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Contact Gireg Powell Phane 1 (298 555-0101 Ex 0000
Address 123 Rilley Street Phene 2 (000) 000-0000 Ext 0300
Phone 3
Fax (294) 555-0101 Exd. 0000
City Sypdney
State NSW Tax Schedule ALSNSWST+20 Iz
ZIF Cods 2085 Shipping Method OVERNIGHT
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Purchass PRIMARY D
Remit To REMIT TO 2 Comment 1
Ship From PRIM&RY 2 Comment 2
1033
[ Optons || Addiess || Accounts || Emal [ Projest
AR

Figure 4:

Vendor Maintenance window.
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Step 5 - Create an Invoice

22. Open the Payables Transaction
Entry window (Purchasing |
Transactions | Transaction Entry)
and populate the Vendor ID of
‘ACETRAVEQ001".

23. Create and post a new invoice to
the vendor for the date of
'4/12/2017".

24. Close window and review and close
resulting reports.

Step 6 - Create a Check Payment

25. Open the Select Payables Checks
window (Purchasing | Transactions |
Select Checks) and create the Batch
ID of 'SAFE PAY TEST'.

26. Select 'Yes’ when prompted to add
Batch ID.

27. Select and ‘Insert” a From/To
Restriction of "ACETRAVEO0001".

28. Select ‘Build Batch'.

29. Select 'Print Checks’, print the
resulting check to the screen.

30. Select ‘Post’ and close all windows.
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Diocument Tupe: Invoice Doc. Date | 44122017 ==
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Hame A Travel Company Document Number 1224
Address [0 PRIM&RY P F.0. Mumber
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Payment Tems | Net 30 SlP TauSchedisi EOMPANYPUR Ol
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Miscellansaus $0.00 Credit Card $0.00 <
Tan $0.00 | Tems Disc Taken $0.00
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Figure 5: Payables Transaction Entry window
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Batch hd hat b At ~  Note
Actions Options ~ Additicnal File Tools Help
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O Al @ From;  ACETRAVEDDD I

Ta: ACETRAVEDDO1 D

Restrictions:
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One Check Per: Vendor v

Automatically Apply Existing Unapplied:

[v] Payments Credit Memos Retums
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List Documents: All Documents v Print Previously Applied Documents Edit Check Batch
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[] Take Non-Qualifying Discounts
[] Pay Only Minimum
Apply Date anziz2m7 &

Edit Check

Figure 6: Select Payables Checks window
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Step 7 - Create a Safe Pay File

31. Open the Safe Pay - Transactions
Upload window (Financial | Routines
| Financial | Safe Pay | Transactions
Upload).

32. Populate the Bank Upload ID of
‘SAFE PAY".

33. Set the Last Upload Date of
‘4/12/17".

34. Select ‘Load / Reload Transactions’
to populate the window with the
payment you just created.

35. Select ‘Upload’, select ‘Proceed’
when prompted, select ‘OK’, select
'OK'.

36. Fill a Confirmation Number of
1234" and select ‘Successful'.

37. Close all windows.

Step 8 — Review Safe Pay File

38. Locate the 'SP.txt' file at the
location it was set to save at in step
3.

39. Open the 'SP.txt’" file with Notepad
to review.

40. Note that the Check Name is listed
as ‘ATC' as on the Check Name field
on the Vendor Maintenance
window.

41. This will differ from prior versions of
Dynamics GP where the Vendor ID
will populate the Check Name in
the resulting Safe Pay file.
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] Safe Pay - Transactions Upload - TWOQ (sa) \;‘E-
= J ~ (| @
Upload Clear | File Print Tools Help
Actions File Tools = Help
Bank Upload ID SAFE PAY P Bank ID BANKID
Output Format SPTEST
Checkbook ID Transaction Mumber TRX Date Type Currency  TRX Amaouint
FIRST BAMK 00000000000000000002 4/12/2017 CHK usp $1500.00 ~

Number of Checks: 1
Checks Total: | 1,500.00

Number of Voids: | 0
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Last Upload Time:

Last Upload Date: 4/12/2017
Upload Cutoff Date: | 4/12/2017 (]
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v

Load / Reload Transactions

Figure 7: Safe Pay — Transactions Upload window

£ SP - Notepad - B -
Eile Edit Format View Help
BANK ID 04122017 Fabrikam, Inc. ~
123456789 2 000000000000001500800C ATC
1 1 000000000000000150000

-
< n >

Figure 8a: Safe Pay File - Dynamics GP 2016 R2

E SP - Notepad =8 -

File Edit Format View Help
04122017

Fabrikam, Inc. ~
00000000000000150000C A Travel Company
1 0000000000V 150000

9 2

v

< [ > ]

Figure 8b: Safe Pay File - Prior Dynamics GP Versions
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Lesson 3: Display Tax Percent for Historical Sales
Transactions

Z The time to complete this lesson, including exercises, is 5 minutes.

After this lesson, you will be able to:
e Display Tax Percent for Historical Sales Transactions

Overview

This lesson introduces you to being able to display the tax percent for historical sales transactions

Display Tax Percent for Historical Sales Transactions

With GP2016 R2 comes the ability to the historical tax percent for sales transactions. Currently, when you
drill into a Sales transaction, you can see a tax detail percent. However, this is the percent now. If the
percent has changed since the transaction was posted, you will not see the ‘original’ percent, just the
current percent.

To accomplish this, a new column is being added to the Sales Tax Work and History table ( SOP10105 ).
The column name is TXDTLPCTAMT.

Additionally, Receivables transactions will also include the same new column in the RM10601 and
RM30601 tables (RM Tax Work File and RM Tax History File).

At the time of upgrade, the column will be populated with the current percent for the tax detail in
question. Going forward (after the upgrade), all new transactions will write the percent at the time of the
transaction into this table.
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Graphics and tables

Sales Transaction Entry - TWO (sa) = | =] =
B @ ws > il @0
Save Actions  Attach | Options | View  Additional GoTo  File Print E-mail | Tools | Help Add
- S = - - - - v MNote
Actions Options | View | Additional  Go To File Tools Help
Type/Type D Irwcice | STDINY o Date 41272017
Document No STDINVZZE P Batch D B0+
Customer ID AARONFITOODT Dicteult Site 1D WAREHOLSE E=]}
Custamer Mame Aaion Fitz Elactical Custamer PO Number
Ship To Addiess WAREHOUSE /O] 11403 45 5t South f  CwenoiD ZUs§ |

D Extended Prics
128 SDRAM [ Esch 1 #0000 $100.00 ~
O 0 $0.00 $000
OX 9 5@ il @7
9 P -
OK Delete Default | View | File | Tools | Help Add
- - - * Note v
Actions View | File | Toels  Help $100.00
Amount B
B ——— $0.00 %
Tems Discol
o Tupe Invaice 3000 |
On Aocount
Document Number STOINV22E2 000 |
Fre-Tan dmount #0000 33500
$13500
TauDetal 0 |0 Total Sales Total Taxable Sales TanAmount ®
€ 4 b ) Description Account |20 |Percentamount
U 2CTE Fo e $100.00 $100.00 .00 ~
Sitate Sales Tax 000 -2300 -00 600000
USCITY-PSIND ] $100.00 $100.00 $30.00
Chicago City Sales Tax 000-2310-00 30.00000%
I $0.00 $0.00 3000 _

Figure 4: Sales Tax window
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Lesson 4: Credit limit warning fails to work
due to inaccurate calculation of customer
balance.

Z The time to complete this lesson, including exercises, is 10 minutes.

After this lesson, you will be able to:
e Correctly receive the credit limit warning on a customer.

Overview

e Dynamics GP is designed to use the following calculation to determine whether the credit limit
warning fires.

('Customer Balance' + CurrentlinvoiceDollarAmount {this is for your current document}
+ 'Unposted Sales Amount' + ‘Unposted Other Sales Amount' + 'On Order Amount'
- 'Unposted Cash Amount' - 'Unposted Other Cash Amount' - 'Deposits Received' ) >

'Credit Limit Amount' of file RM_Customer_MSTR

e Unfortunately, this calculation does not consider that there may be an unposted credit document
that has an amount already applied to a posted debit document. When GP does the math to
determine if the credit limit is exceeded, it sees there is an unposted credit document and
increases the credit limit by that amount regardless of what the unapplied amount is.

e New with GP2016 R2, we will consider the unapplied amounts.

Credit Limit Warning Calculation Exercise

‘ This is an individual exercise.

Z The time to complete this exercise is 5 minutes.
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After this exercise, you will be able to:

w

e Enter test transactions to ensure correct Credit Limit
warnings

e Click Cards, select Sales, click on Customer
o Customer ID: A1
o Name: A2 Test
o Address ID: MAIN
o Click the Options button
o Click the radio button for Amount next to Credit Limit. Set the Amount to $5000
o Click OK
o Click Save to save the new customer record
e Click Transactions, select Sales, click Transaction Entry
o Document Type: Sales/Invoices
o Number: Accept Default
o Customer ID: A2
= Tab to Sales
= Sales: $4000.00
o Click Post

o After screen refreshes (transaction has posted), enter another Sales/Invoices document
for Customer A2

o Document Type: Sales/Invoices
o Number: Accept Default

o Customer ID: A2

o Sales: $500

o Click Post

o After screen refreshes (transaction has posted), enter a Return document for customer A2

o Document Type: Returns
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o Number: Accept Default

o Customer ID: A2

o Sales: $500

o Click the Apply button

o Check the Apply check box next to the first ($4000) invoice. Click OK to save.
o In Receivables Transaction Entry, enter Batch ID: A2 (add when prompted)

o Save the applied Return document

o After screen refreshes (transaction has saved), enter another Sales/Invoices document for

Customer A2
o Document Type: Sales/Invoices
o Number: Accept Default
o Customer ID: A2
o Sales: $1001

o Save to the A2 batch

** At this point, you should be prompted for the credit limit override password, whereas prior

to GP2016 R2, you would not have been prompted.

Microsoft Proprietary and Confidential Information

64



Microsoft Dynamics GP 2016 R2

Lesson 5: Batch Edited by Another User

Z The time to complete this lesson, including exercises, is 15 minutes.

After this lesson, you will be able to:
e Create a new User.

Assign Company Access to a User.

w

Assign User Security.
e Edit a batch.

e See the name of a user who is currently editing a batch.

Overview

This lesson demonstrates how users receive a detailed message displaying the User that is currently
modifying a Batch, which was introduced in Dynamics GP 2016 R2.

Background

Prior to Dynamics GP 2016 R2, when a user would attempt to edit a batch that was already opened by
another user they would receive a generic message stating “This batch is being edited by another user.
Please try later.” Since the message did not specify which user already had the batch open, the new user
would need to directly ask their colleagues who had the particular batch open.

In Dynamics GP 2016 R2, this message has now been modified to display the User that is currently
editing the batch:

Microsoft Dynamics GP

\\:E) Thiz batch iz being edited by Bill. Please ty later.
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Step 1 - Create Test Users

42.
43.

44.

45.

46.

Sign into GP as the 'sa’ user.

Open the User window
(Administration | Setup | User).

Enter a User ID, User Name and
Password for the first test user.

Click Save to create the first test
user.

Repeat steps 3 and 4 to create a
second test user.

Step 2 - Set Company Access

47.

48.

49.

Still signed in as 'sa’, open the User
Access window (Administration |
Setup | User Access).

Click on each new user in the User
Access Setup window and then click
the "Access” checkbox next to the
Company Name to assign access.

Select ‘'OK" and close window.
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Save Clesr Delete Copy Summary  File

User Setup - TWO16 (sa) - [o [

« [l @7

Print  Tools | Help Add

Settings ~  Note

Actions File Tools Help
User ID Bil POs, Status Active v
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Figure 1: User Setup window

| User Access Setup - TWO16 (sa) == -
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| | 4= - [ |
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OK Access File Print = Tools Help Add
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Figure 2: User Access Setu

p window
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Step 3 - Assign User Security

50. Open the User Security window
(Administration | Setup | User
Security).

51. In the User Security Setup window,
select the new User from the User
field.

52. Select Fabrikam from the Company
Field.

53. select a Role that will allow the
ability to edit a Batch (“Poweruser”
is fine for this exercise).

54. Select an Alternate/Modified Forms
and Reports ID (DEFAULTUSER is
fine).

55. Click Save.

56. Repeat steps 10 through 14 above
for the second test user.

57. Close the User Security Setup
window.

Step 4 -Edit A Batch
58. Sign into Dynamics GP as a new test
user.

59. Accept the defaults and close any
windows that appear.

60. Open the Batch Entry window
(Transactions | Financial | Batches).

61. Open the "GL BATCH" Batch via the
lookup button on the Batch ID field.
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Figure 3: User Security Setup window
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Figure 4: Batch Entry window.
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Step 5 - Edit The Batch As
Another User

62.

63.

64.

65.

66.

Leave the existing instance of
Dynamics GP open, and
launch a second instance by
dragging and dropping the
'DYNAMICS.SET' file onto the
‘Dynamics.exe’ in the GP code
folder (usually at C:\Program
Files (x86)\Microsoft
Dynamics\GP2016).

Sign into the new instance of
GP as the second test user.

Open the Batch Entry window
(Transactions | Financial |
Batches).

Open the “GL BATCH" Batch
via the lookup button on the
Batch ID field.

You will receive the message
stating "This batch is being
edited by <User Name>.
Please try later.”
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Figure 5: Updated message window
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Lesson 6: Link Credit Card Invoices to
Original Invoices

Z The time to complete this lesson, including exercises, is 15 minutes.

After this lesson, you will be able to:
e Create a Credit Card Invoice in Payables Management.

Review the Credit Card Invoice Link to the Original Invoice
in Payables Transaction Inquiry window.

w

e Review how the Reconcile to GL routine for Payables
displays the linked accounts.

Overview

This lesson introduces you to the Link Credit Card Invoices to Original Invoices feature for the Payables
Management module in Dynamics GP 2016 R2.

Background

When a credit card payment is entered in Dynamics GP Payables Management, a second invoice is create
for the credit card vendor. Prior to Dynamics GP 2016 R2 there was no connection between the two
invoices, which caused all credit card payments to be displayed as 'Unmatched Transactions' in the
'‘Reconcile to GL' report.

Having no official invoice link also made it difficult to trace the original vendor/credit card vendor link via
the Payables Transaction Inquiry window.
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Step 1 - Original Invoice

. . . . sl Payables Transaction Entry - TWO (sa) -2
et A7 A% 5 3 w2100
p p y y Save Delete Post Options | Additional File Print Print Tools Help Add
- - - - +*  Note
201 6 R2' Actions Options | Additional File Tools Help
H Houcher No 00000000000000459 | 2|3 [ Intercompary Batch (D Pl
2' Open the Payables TransaCtlon Document Tupe: Irwvaice Doc. Date | 441272007 =
Entry window (Purchasing | Descrpion
Transactions | Transaction Entry) Vendo 1D ACETRAVEDODT Cutescy 2058 P>
0 0 Name: A Travel Compan Document Humber 1234
and populate the "ACETRAVE0001 L AR - T
Bemit-Ta D REMIT T0 Is] Shipping Method OYERNIGHT Is
Vendor |D' Payment Terms Met 30 p—) TaxSchedule [0 COMPANYPUR p—)
3. Create and post a $1,5000 invoice
] ' Purchases $1.500.00 1093 Amount $0.00
for the Doc. Date of 4/1 2/201 7 Trade Discount $0.00 Cazh $0.00 |
. . Fieight $0.00 Check $0.00 |
4. Close window and review/close any Miscellaneous $0.00 Credlt Card $0.00|%
. Tax $0.00 | < Teims Disc Taken $0.00
resultlng reports. Total $1,500.00 On Account $1.500.00
M4 b Status | Unsaved

Figure 1: Payables Transaction Entry window

Step 2 — Manual Payment

P Payables Manual Payment Entry - TWO (sa) L -
5. Open the Payables Ma.nual Payment I X @& & = 2 - fﬂ 0 2
Entry window (Purchasing | a | U= = 0=
. Save Delete Auto Post Options File Print Tools Help Add
Transactions | Manual Payments) AAw'y o - ol INote
, , ctions ptions ile ools elp
and populate the ‘"ACETRAVEO001
Payment Mumber 00000000000000433 P 1  BatchID }3 kd
Vendor ID. Date 42207 HS Batch Total 5000
6. Create a manual Credit Card Wendor 1D ACETRAVEDDDT CurencylD  ZAJS$ D=
’ Check Name A Travel Company
payment for $1,5000.
Payment Method ) Check ® Credit Card Platinurn Credit p
’ ' O Cash O EFT Electronic:
7. Select ‘Apply’ and choose to apply E—— —
the new payment to the Invoice Document No 00000000000000433 Unapplied $1.500.00
. Amaunt 150000 Applied $0.00
created above, close Apply window. o | Tt $1500.00
8‘ Post the transaction and Terms Dizcount Taken $0.00 ‘wiriteoff $0.00
. . Temms Discount Available $0.00
review/close any resulting reports.
Apply | | Distribution
M 4 » » |byBatchID v]

Microsoft Proprietary and Confidential Information

Figure 2: Payables Manual Payment Entry window

70



Microsoft Dynamics GP 2016 R2

Step 3 - Payables Transaction Inquiry

9. Payables Transaction Inquiry -
Vendor window (Purchasing |
Inquiry | Transaction by Vendor)
and populate the
‘'WOODGROV0001" vendor.

10. Note that the Transaction
Description field contains
information from the original
invoice (vendor ID — voucher
number).

11. Compare the Transaction
Description field with the same
materials from the version prior to
Dynamics GP R2 (Figure 3b).

Note the Transaction Description

field is empty, making the original
document harder to locate in the

same inquiry window.
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Figure 3a: Payables Transaction Inquiry window

m Payables Transaction Inquiry - Vendor - O *
File Edit Tools View Help Debug sa Fabrikam, Inc. 04/12/2017
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Origin IC ' Document Mumber Type Dac. Date Original Amaount Unapplied Amount -)@
Woucher/Payment Number Due Date Disc. Date Transaction Description Curency 1D @

41,500,008

e

4 4 » p|byVendor D v

Figure 3b: Payables Transaction Inquiry window
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Step 4 - Reconcile to GL

) . K Reconcile to GL - TWO (sa) -[a[x]
12. Open the Reconcile to GL window A .
e = >
. . . . . 8] P ‘[fl Q
(Financial | Routines | Financial | -y H ?( x A5, i &
o Process Save Delete Cancel File Tools | Help Add
Reconcile to GL). = s | S fmm
Actions File Tools Help
13. Populate the Payables Management -
Reconcilistion 1 ,;O Accounts: p e d
mOd u | e. Reconciliation Date 412/2m7 i) Description @
400 -6520-00 ~
14. Set Date Range from ‘4/1/2017" to ol 4/1/20117 |
i ' Date Range To: 4/30/2M7 |
4/30/2017'. -
Module: Payables M anagemment v |
15. Set the Output File location to your
Output File C:\Usershjegrant\D esktopiPhitoGL_1_042017 xlsx |
desktop.
, , Beginning Balance Ending B alance
16. Select the account of '400-6520-00 Subledger 90,00 $0.00
a 0= 8 General Ledger $0.00 $0.00
(Note: this is the default PURCH : d
Difference $0.00 +0.00
account from the original invoice).
14 4 » p |byReconciliation v
; ;
17. Select 'Process
Figure 4a: Reconcile to GL window
1 ! N
18. Select ‘Excel’ to export the resulting
report to Excel.
‘
Unmatched Transacfions
osting Date Vendor ID Transaction Source Voucher Number Document Numbe: On Account Amount Transaction Date  Journal Entry Orig. Transaction Source Orig. Control Number Account DR
4212017 CHICAGOR0001 PMCHK00000002" 00000000000000266 " 2 (3.615.11))
4212017 CIRCUITDO0001 PMCHK00000002"  00000000000000267 " (99.927.81)|
4212017 UTERD001 PMCHK00000002"  00000000000000268 " (9.718.70),
4212017 MVEXINO0O1 PMCHK00000002"  00000000000000269" 1.92)|
4212017 CONSUMER MAG PMCHK00000002"  00000000000000270" 00)
4212017 CONTINEN0001 PMCHK00000002"  00000000000000271" (65, 6E)|
42172017 CRUGEREN0001 PMCHK00000002"  00000000000000272" (6,947 43)
412472017 DISTANTIO00 1 PMCHK00000002"  00000000000000273" {10,418.10)
4212017 FABRIKAMO001 PMCHK00000002"  00000000000000274 ™ (123,973 64))
412172017 GARDNERS0001 PMCHK00000002”  00000000000000275" (12,000.00)
4212017 GKCLEANIO0O1 PMCHK00000002"  00000000000000276 " (1,286.74))
4212017 GREENLAK0001 PMCHK00000002"  00000000000000277 " (29.265.50)|
4212017 HILLSBRO0001 PMCHK00000002"  00000000000000278" (1,985.66)|
48/2017 CRUGEREN0001 PMCHK00000053 " 00000000000000249" (180.50)|
42217 ) PMCHK00000060"  00000000000000250" (363.31)
411472017 00 PMCHK00000061"  00000000000000251" (142.30))
4132017 ADVANCED0001 PMCHK00000062"  00000000000000252" (455.36),
412212017 CRUGEREN0001 PMCHK00000063”  00000000000000253" 28 46)
41202017 ADVANCED0001 PMCHK00000064 ™ 00000000000000254 " (328.06)|
4130/2017 CRUGEREN0001 PMCHK00000065”  00000000000000255" (90.25)
4126/2017 ADVANCED0001 PMCHK00000066”  00000000000000256 " (183.79)|
4130/2017 TELESATE0006 PMCHK00000067"  00000000000000257" 10.000.00)
4nz2017 SIGNATUR0001 PMCHK00000068”  00000000000000258" 1.197.00)
4n22017 ETRAVED001 PMPAY00000014 " 00000000000000439” 11,500.00]
4122017 001 PMPAY00000014™  00000000000000460" 1,500.00)
42017 VANCED0001 POIVC00000068"  00000000000000451 " 328.06
412/2017 SIGNATUR0001 POIVC00000072"  00000000000000455 " ‘\Fiyt@‘_ﬁi
entially Matched Tr i
osting Date Vendor ID Transaction Source Voucher Number Document Number On Account Amount Transaction Date Journal Entry Orig. Transaction Source Orig. Control Number Account DR
4122017 ACETRAVE0001 PMTRX00000006"  00000000000000459 " 1234 1,500.00 4122017 3449 PMTRX00000006 "™ 100000000000000459 400-6520-00 1,500.00
latche ransactions
osting Date Vendor ID Transaction Source Voucher Number Document Number On Account Amount_| | ion Date __ Journal Entry __ Orig. Transaction Source Orig. Control Number Account DR
Ending Balance: 1,321,299.56 Ending Balance: 1,500.00
Net Ending Balance: 1,500.00

Figure 4b: Reconcile to GL Excel report Dynamics GP 2016 R2

Note that the Unmatched Transaction section contains offsetting transactions for the original invoice and
Credit Card payment (with the Document Number field referencing the initial invoice) and the Potentially
Matched transactions section matches the original invoice with the associated journal entry.
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Unmaiched Trans

Posting Date Vendor ID Transaction Source Voucher Number Document Number On Account Amount Transaction Date
04/12/2017 ACETRAVEO0001 PMAPY00000002 00000000000000441 Realized Loss, Accounts 100.00
04/21/2017 CHICAGOR0001 PMCHK00000002 00000000000000266 20044 (3.615.11)
04/21/2017 CIRCUITD0001 PMCHK00000002 00000000000000267 20045 (99.927 81)
04/21/2017 COMPUTERO0001 PMCHK00000002 00000000000000268 20046 (8.718.70)
04/21/2017 COMVEXINODO1 PMCHK00000002 00000000000000269 20047 (25.601.92)
04/21/2017 CONSUMER MAG PMCHK00000002 00000000000000270 20048 (55.00)
04/21/2017 CONTINEMO001 PMCHK00000002 00000000000000271 20049 (65.932.66)
04/21/2017 CRUGEREM0001 PMCHK00000002 00000000000000272 20050 (6.947.43)
04/21/2017 DISTANTI0001 PMCHK00000002 00000000000000273 20051 (10.418.10)
04/21/2017 FABRIKAMO0001 PMCHK00000002 00000000000000274 20052 (123.973.64)
04/21/2017 GARDNERS0001 PMCHK00000002 00000000000000275 20053 (12,000.00)
04/21/2017 GKCLEAMI0001 PMCHK00000002 00000000000000276 20054 (1.286.74)
04/21/2017 GREEMLAK0001 PMCHK00000002 00000000000000277 20055 (29.265.50)
04/21/2017 HILLSBRO0001 PMCHK00000002 00000000000000278 20056 (1.985.66)
04/08/2017 CRUGEREN0001 PMCHK00000059 00000000000000249 20031 (180.50)
04/02/2017 ADVANCEDO001 PMCHK00000060 00000000000000250 20032 (363.31)
04/14/2017 CRUGEREMO0001 PMCHK00000061 00000000000000251 20033 (142.30)
04/13/2017 ADVANCEDO001 PMCHK00000062 00000000000000252 20034 (455.36)
04/22/2017 CRUGEREMO0001 PMCHKO00000063 00000000000000253 20035 (28.46)
04/20/2017 ADVANCEDO0O1 PMCHK00000064 00000000000000254 20036 (328.06)
04/30/2017 CRUGEREM0001 PMCHK00000065 00000000000000255 20037 {90.25)
04/26/2017 ADVANCEDO001 PMCHKO00000066 00000000000000256 20038 (183.79)
04/30/2017 TELESATE0006 PMCHKO00000067 00000000000000257 20039 (10,000.00)
04/12/2017 SIGNATURO001 PMCHK00000068 00000000000000258 20040 (1.197.00)
04/12/2017 DISTS PMCHK00000069 00000000000000439 20058 (100.00)
04/12/2017 ACETRAVEO0001 PMPAY00000014 00000000000000441 EFT000000000001 (2,400.00)
04/12/2017 ACETRAVEO0001 PMPAY00000015 00000000000000442 EFT000000000002 (1.440.00)
04/12/2017 ACETRAVEOD001 PMPAY00000016 00000000000000443 00000000000000443 (1.500.00)
04/12/2017 DISTS PMTRX00000006 00000000000000459 ONE 100.00
04/21/2017 ADVANCEDO0O1 POIVC00000053 00000000000000462 234 103.79
04/11/2017 ADVANCEDO001 POIVC00000068 00000000000000451 2066 328.06
04/02/2017 SIGNATURO0001 POIVC00000072 00000000000000455 2070 1.197.00

Potentially Matched T

Posting Date Vendor ID Transaction Source Voucher Number Document Number On Account Amount | | Transaction Date

Figure 4c: Reconcile to GL Excel report PRE-Dynamics GP 2016 R2

Note that the Unmatched Transaction section does not contain offsetting transactions for the original
invoice and Credit Card payment but just the original invoice (the Potentially Matched transactions
section is the same).

Step 4 - Reconcile to GL (cont.)

19.

20.

21.

22.

23.

24.
25.

Open the Reconcile to GL window
(Financial | Routines | Financial |
Reconcile to GL).

Populate the Payables Management
module.

Set Date Range from '4/1/2017" to
'4/30/2017'.

Set the Output File location to your
desktop.

Select the account of ‘000-2100-00
(Note: this is the default PAY
account from the original invoice).

Select ‘Process’

Select ‘Excel’ to export the resulting
report to Excel.
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Reconcile to GL - TWO (sa)

]

Help

General Ledger
Difference

$11.822.40
$1.710.146.40

$1.879.43
$1.313.42013

o w1 yperciin ]

Save Delete Cancel Excel File Tools Add
- - T Note
Actions File Tools Help
Reconcilistion 2 40 Accounts: d @
Reconciliation [ ate 412,207 i D escription @
000-2100-00 ~
From: | 4/1/2017 _
Date Range To: 443072017 =
W
hodule: Faypables Management
Output File C:hUsgershjegrantsDesktoph\PiioGL_2_042017 xlsx (|
Beginning Balance Ending Balance
Subledger $1.721.971.80 $1.321.293.66

Figure 4d: Reconcile to GL window

73



Microsoft Dynamics GP 2016 R2

Unmatchied Transactions
Posting Date Transaction Source Voucher Number Document Number On Account Amount Transaction Date  Journal Entry Orig. Transaction Source Orig. Control Number Account DR CR
12017 PM( 20044 (3.615.11))
212017 PMCHKGMDBWZ: 00000000000000267 " 20045 (99.927 81)
4212017 PMCHK00000002 20046 (9.718.70)|
212017 4 i 20047 (25,601.92))
212017 PMCHK00000002' 00000000000000270 20048
412172017 PI A 049
212017 PMCHK00000002”  00000000000000272" 0
212017 - 1 (104 )
412112017 PMCH £ % 2 (123,973 64)
212017 PMCHK00000002 00000000000000275 3 (12,000.00)
412172017 PMCHK00000002”  00000000000000276" 4 (1,286.74)
412172017 PMCHK000000027  00000000000000277 " 20055 29.265.50)
472172017 PMCHK00000002 ' 00000000000000278 20056 {1,985 66))
Posting Date Transaction Source Voucher Number Document Number On Account Amount Transaction Date  Journal Enﬂ';‘ Orig. Transaction Source Orig. Control Number Account DR CR
an2017 L 20040 (1,197.00)| 42017 1366 PMCHK00000068 " 00000000000000258 000-21 0 1173.06
4112017 POIVCGWWOGE: 00000000000000451 : 2066 328.06| 41172017 1353 POIVC00000068 RCT1149 00( 0 328.06
47212017 POIVC00000072 00000000000000455 2070 1.197.00) 47272017 1365 POIVC00000072 RCT1157 000-2100-00 1.173.06)
Posting Date Vendor ID Transaction Source Voucher Number Document Number On Account Amount Transaction Date Jﬂol:l"\:| Entry Orig. Transaction Source Orig. Control Number Account DR CR
482017 CR EN0001 PMCHKGWDOOSQ: WODOUOOWWW?‘Q: 1'6(? 50)| 482017 FMCHKWWWSS: 00000000000000249 '{ﬂc 2100-00 180.50
4722017 PMCHKOGDODDGO’ 00000000000000250’ (363.31)) 422017 PMCHK00000060 # 00000000000000250 00¢ 36331
4142017 (142.30) 4n4r07 PPMCHK00000061 00000000000000251 14230
4132017 PMCHK00000062”  00000000000000252” 41322017 PMCHK00000062" 00000000000000252 455.36
42212017 % 4222017 PMCHK00000063 " 00000000000000253 2846
47202017 PMCHKOWOUO&I: OUODOUOOOWWDZM: 47202017 5 PMCHKOOHWOGI: 00000000000000254 328.06
473012017 PMCHKOMMOSS' MODOWDWMW?SS' 4302017 5 FMCHKWOQOOSE' 00000000000000255 9025
2672017 PMCHKO00000667 00000000000000256 4262017 3 PMCHKO0000066”  00000000000000256 18379
41302017 PMCHK00000067”  00000000000000257 " 41302017 63 PMCHK00000067 " 00000000000000257 10,000.00
41272017 PMPAY00000014 00000000000000439' « An22017 150 PMPAY00000014 00000000000000439 1,500.00 1.500.00
41272017 PMPAY00000014”  00000000000000460” 00439 1.500.00
41272017 PMTRX00000006 " 00000000000000459 " 1234 1.500.00| 411272017 3449 PMTRX00000006” 00000 000-2100-00 1,500.00|
Ending Balance: 1321,299.56 Ending Balance: 1444509 16,324 52
Figure 4e: Reconcile to GL Excel report Dynamics GP 2016 R2
Note that the Matched Transaction section contains offsetting transactions for the original invoice and
Credit Card payment (with the Document Number field referencing the initial invoice) along with the
original invoice with the associated journal entry.
A B C D E F G |
Potentially |
Posting Date Vendor ID Transaction Source Voucher Number Document Number On Account Amount Tra
0472172017 CHICAGOR0001 PMCHK00000002 00000000000000266 20044 (3.615.11)
0472172017 CIRCUITDO001 PMCHK00000002 00000000000000267 20045 (99,927.81)
04r2172017 COMPUTERDOO1 PMCHKO0000002 00000000000000268 20046 (9.718.70)
0472172017 COMVEXINODO1 PMCHK00000002 00000000000000269 20047 (25,601.92)
0472172017 COMSUMER MAG PMCHK00000002 00000000000000270 20048 (55.00)
0472172017 COMNTINEMNOO001 PMCHK00000002 00000000000000271 20049 (65,932.66)
0472172017 CRUGEREN0001 PMCHK00000002 00000000000000272 20050 (6,947.43)
0472172017 DISTANTIO001 PMCHK00000002 00000000000000273 20051 (10,418.10)
0472172017 FABRIKAMOO01 PMCHK00000002 00000000000000274 20052 (123,973.64)
0472172017 GARDMNERS0001 PMCHK00000002 00000000000000275 20053 (12,000.00)
0d/2472017 GKCLEAMIO001 PMCHK00000002 00000000000000276 20054 (1.286.74)
0472172017 GREENLAK0001 PMCHK00000002 00000000000000277 20055 (29,265.50)
0472172017 HILLSBRO000M PMCHK00000002 00000000000000278 20056 (1,985.66)
041272017 SIGNATUROO01 PMCHK00000068 00000000000000258 20040 (1.1597.00)
041272017 ACETRAVEDD01 PMPAY0D0000016 00000000000000443 00000000000000443 (1.500.00)
0471172017 ADVANCEDOOO1 PONVC00000068 00000000000000451 2066 328.06
04/02/2017 SIGNATURD001 POINVC00000072 00000000000000455 2070 1.197.00
Match
Posting Date Vendor ID Transaction Source Voucher Number Document Number On Account Amount | | Tra
nAMNRINAT FRIEFREMANNA PRCHKNNANNNED ANNARNNANNANNAZAG 20n RENEAT
Figure 4f: Reconcile to GL Excel report Dynamics PRE-GP 2016 R2
Note that the Potentially matched Transaction section does not contain offsetting transactions for the
original invoice and Credit Card payment but just the original invoice.
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Lesson 7: Save new Fixed Assets with Suffix other
than 1

Z The time to complete this lesson, including exercises, is 2 Minutes.

After this lesson, you will be able to:
e Ability to save new fixed assets with suffix other than 1

Overview

In previous versions of Dynamics GP, users were prompted to Save, Discard, or Cancel if they were
entering in a new Asset into the Asset General Information window with a Suffix other than 1, as shown in
the screenshot below. Users would see this prompt and if they entered in their desired Suffix number,
and then tabbed out of/click into another field. Users would then be prompted with the message. With
the release of Dynamics GP 2016 R2, the functionality behind what can be entered initially has changed,
and users will no longer be prompted to Save, Discard or Cancel when entering their desired Suffix.

Asset Ge

@92 @ om0

Save Clear Purchase Goto View File Tools | Help Add  Debug

- - - - +  Note -
Actions View File Tools Help Debug

Purchages d |

Class 1D AUTO o Status Artive

Asset 1D SUFFl= ¢O 0 Master Asset ID ¢O

Desciiption
Extended Description
Short Name

- Microsoft Dynamics GP

| Type: i
Property Tupe: | I/' \I Do you want to save changes? i P 0o

Account Group ID ] e

Physical Loc ID | Pk

Asset Label L Dizcard LCancel l

Stucture 0
Custodian I | Last Mantenance I E
M anufacturer Mame L Date Added 11/23/2006 H|=¢

Auto édd Book Info

14 4 » #l|bydssetiD w

Figure 1: Asset General Information window from GP 2015 R2 when attempting to enter a Suffix of 2 on a new
Asset
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ﬂ Asset General Information - TWO20 (za)

HD 2 @ D

Save Clear Purchase Goto View

-

Actions View

"
il

u ¥

File Tools | Help

File Tocls | Help

-

Purchases |

™ ‘

Clasz 1D AUTO
Agzet D GP201ER2
Description |

Extended Description

Shart Narme

o
ER

Type: | New

Property Type: | Personal

Aocount Group |D WEHICLES

Physical Loc 1D
Agget Label
Structure D
Custodian

Manufacturer Mame

Auto Add Book Info

(44 r b [y AsetiD -]

©

Yae e

Status

Active

Master Asset D

Acquizition D ate

Currency 1D
Acquisition Cost

Location 10

(uantity
Last Maintenance
Date Added

0/0/0000
Z5%

0/0/0000
1174237206

Ionid

$0.00)

1
il 4
|

9@

Figure 2: Asset General Information window from GP 2016 R2. Users are no longer prompted to Save, Discard, or
Cancel when entering a Suffix other than 1, as shown above.

This small change in Fixed Assets creation will make both manual asset creation and imports of new assets
using the Asset Import/Export utility in Dynamics GP run much more smoothly for companies that do not
always desire to use 1 as their initial Suffix for new assets.
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System Module Information
'Yy

‘ ‘ ‘ This course/module was created for System/Administrative users.

Audience

It will take approximately 30 minutes to train agents.

Delivery Time

Microsoft Dynamics GP 2016 R2.

‘ (!), This course/module describes new System features associated with the release of

Summary

After this course/module you will be able to:
e Create a SmartList to be used in Advanced Look-Ups.

e Create a password to protect SmartList.

Objectives

Icons are used throughout this guide to direct you to types of information.

The time a lesson or exercise will take

Content specific to a location, usually for a specific country or region

Resource lookup information

H--O b4

An individual exercise

An exercise for partners

A group exercise
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Lesson 1: SmartList Designer SmartLists
available in Advanced Look-Ups

g The time to complete this lesson, including exercises, is 5 Minutes.

=7 After this lesson, you will be able to:
=Wy

=W

— e Create a SmartList to be used in Advanced Look-Ups.
Overview

In Microsoft Dynamics GP, there are lookup windows where end users can do a lookup
based off a list of predefined views when entering transactions, doing inquiries and
looking up master records. There are several windows where the user can select
different views within the system.

This new Microsoft Dynamics GP 2016 R2 feature allows users to use custom SmartLists
and/or SmartList Favorites they've created in SmartList Designer, to use these same
SmartLists to look up master records in specific windows based on the query designed.

Customers and Prospects - TWO16 (sa) - X

vX & il @7

Select Cancel File Tools Help Add
Y ¥ ¥  Note

Actions File Tools | Help

Find by Customer ID A D New G Open

m

& All Customers w | Addtonal Sorts...

Al ~
All Prospects

Customer Address
Exclude Inactive Customers System
Restricted List...

Favorites

SmartList Designer Favorites

Additional Sorts...

Set as Default View
Refresh
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This SmartList Designer Advanced Look-Up functionality is available in this defined list

of advanced lookup windows: Accounts, Addresses, Customers, Employees, Items, Open

Documents, Open Payable Documents, Prospects, Purchase Orders, Sales Document
Numbers, Sales Documents, Vendor Addresses, Vendors, and Vouchers.

An example of this, in the Fabrikam, Inc. sample database, a user has created a customer

list using SmartList Designer called 'Customers with Balances'. This list has specific
information pertaining to their customers. The user would like to use this list for their

lookup in the Customer Maintenance window.

8 Smenttion - TWO (s2)

i » o E R

New Moddy Semch Refresh Colemes Favores Print Exc

—J
Word  Stop

L %

o
Bpot/import  Smartlint

Options

“ i e

Fle  Tools Melp
v - -
Fite | Tools Help

3 Comnpany Customes Number Customer Name City Sate Ty Customer Bafance
3£ FreldService AARONEITO00! AsonFazBlectical  Redmend WA 00826 S2206
6D Fancl ADAMPASIIN0 AdamParkResot  oderap.. N 42061, $20000.09
P80 a3 e AOVANCEDORO! AdwncedPapeeCo.  Chicago I £0603.9.. s327.08
9 3 TN o ADVANCEDONR  Advanced TechSatel. Tocomto  ON MO TRS 20
! P~ M' . " ALTONMANO0DS Moo Manfactorng  Detrot M1 482333 $68955.00
23 Payrol AMERICANIOT Amnerican Science M. $2. Lewss MO a1 $3%33397
. 8D Project Accouting AMERICANIO0 American Bectricsl €. lowa City 1A 522801, $700.13
3 @ Purchasing ASSOCIATO00! Associted Insuteece.. lincoln  NE 685023 $1093.04
L Sles ASTORSUNO0T Agter Sutes Gary N 44013 $1408.87

4 () Custormer Addresse{  ATMORERECON Asmore Reticement .. Bloomn.. 1L 617015, $130A0e
41 Custeaner Rems BAXERSEMIOO! Baker's Emporium Ine.  Fo Way.. IN 68003 SHTIES
Q) Custemers BERRMED0001 Berry Medical Center  Fend Du. W1 5385 S5O0

2 Custemers with Bakl  BLUEYOND20D! Bhoe Yonder Airknes  Wichta S 67201 $36646.45

- L) Prospects BOVLESCON0T Boyle's Country Ine's  Melbour. VIC 3000 $1732758

4 Recenables Tansac]  BREAXTHR00! Breaktheough Telema.. Mootreal  PQ HIR3T2 $13151.68
2D Sales Ling e CASTLEINGOD! Casle inn Resont Ottema  ON AT 802 $30039.67

% D Saes TramsacBions | ceypunaroon Celiuiar Espress Aweos L £0507:3... $16007.72

] < >|  cenTeRswoo Centes Sute Hotel Minnesp... MN $5401.7... 51021893

104 Custoomat vath B¢ | Congleted

With the SmartList Designer favorite selected in the SmartList window, the user would

Fnl l@m&u&mmaﬁn

select the Favorites button

m Sosanttise - TWOI6 (sa)

/p“jf

New  Modfy Search Refresh Cok’nfn\im gnrl Bxcel Woed Siop

EWDE R
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- Human Reteueces
- ADVANCEDOO0R2
B ebokmd
P ALTONMANDOY
® 3 Mensdacturing
5 3 Payroll AMERSCANOCO!
| &-& Project Accounting AMERICANOOG2
® 1 Purchasng ASSOCIATO0N
563 Seles ASTORSLION0
D Customer Addressed ATMOSEREQNQY
(& Customer ems BAKERSEMOOO)
& D Customers BERRYMEDNOO!
[ | Custorners with Bald BLUEYONDOOY
- Prospects BOYLESCO00Y
@ D Receivables Trantac]  BREAKTHRONO)
@ D Seles Line tems CASTLENO0)
- 1D Seles Transactions CELLULARDOT

Fesrene vene

<  Cuatomers with Balances
-
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Aarcn Fitz Blectrical
Adam Park Resort
Advanced Paper Co.
Advanced Tech Satell.
Aron Manufectunng
Asnencan Scaence M.
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Assocated Insurance...
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In the 'Add or Remove Favorites' window that opens, the user would enter a name, and
choose visibility. There is also a new option of 'Assign To' added to this window, which
will default as blank. Users can select this dropdown and see the list of advanced lookup
windows. In this example, the user would select 'Customers’ to add this favorite to the
Customer Maintenance window's lookup.

Add or Remove Favorites

Category: Customers with Balances

MName: Jen's Customers

Visible To: IS ystem v l
Assign To: I Customers v ’

oo | [ ]

**NOTE: Only one Assign To option can be selected per SmartList Favorite. If you want
more than one then you will have to create another SmartList Favorite to assign it to
another advanced lookup.

The advanced lookup field does not have to be populated, it can be left blank. Once this
favorite is created then the view option will show 'SmartList Designer Favorites' as an
option. If there are no favorites created, the SmartList Designer Favorites would still
show as a menu item, there just would not be any additional menu list.

Continuing with the example, in Cards > Sales > Customer, the user chooses the lookup
button next to the Customer ID field, then clicks the dropdown next to View, to see the
new 'SmartList Designer Favorites' option.

The user would like to change the view from All Customers to their SmartList favorite
from the 'Customer with Balances' SmartList. In the 'SmartList Designer Favorites' option,
they would select the 'Jen's Customers' favorite they created and assigned to the
Customer lookup window.
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HOXE L S« i Ol
v'x - il

Select Cancel Too!s Help Add
¥ Note
Actions File  Tools Help

Fird by Customes 1D

View: All Customers; by Customer 1D

All Customers
All Prospects
Customer Address
Exclude Inactive Customers
Restricted List...
Favorites
SenartList Designer Favorites
Additional Sorts...
Set a5 Default View
Refresh
Al vecords with o seaich crlesa

PR

By doing this, the lookup window will return the customer list that is pulled from the
SmartList Favorite, '‘Customers with Balances' that was created, which shows specific
customer information that this user wants to select from, without having to filter
through all available customers in this lookup example.

Select Cancel Tools Help Md

Note

Actions File  Tools Help

Find by Customer 1D i A D New @B Open
{Customer 10 {Customer Name | | Addiional Sodts... |
(AARONAITOO01 Ao Fiz Electical e
ADAMPARKOOD!  Adam Park Resort =
ADVANCEDOOOT Advanced Paper Co. =
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Lesson 2: SmartList Favorite Protection

Z The time to complete this lesson, including exercises, is 5 Minutes.

After this lesson, you will be able to:
e Create a password to protect SmartList.

Overview

In Microsoft Dynamics GP 2016 R2, a new feature was added to set security when
modifying a SmartList Favorite. The goal of this feature is to make the user aware that
they are going to modify an existing favorite to avoid accidental changes. All users
should have to enter a password to modify a SmartList Favorite.

The password functionality was added so that when a user selects to modify the
SmartList Favorite, the user is prompted with a password to indicate they are about to
change the current SmartList Favorite. This functionality will not only prompt the user to
make them aware they are about to change the current SmartList Favorite, but this will
also prevent users that do not know the password from making changes to the
SmartList favorite.

In previous versions of Microsoft Dynamics GP, a user would create and use SmartList
Favorites to create a list with specific columns and data they use on an ongoing basis.
SmartList would allow users to modify the SmartList Favorite by simply clicking the
Modify button on the Add or Remove Favorites window that opened.
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Below is screenshots of the new functionality and example:

1. To enable the password functionality, you will need to set a password in the Modify
SmartList Favorites field within the SmartList Options window.
(GP>>Tools> >Setup>>System> >SmartList Options)

[# smartList Options - TWO16 (sa) - | X

. =
OX = il
LV 4 il €.

0K Cancel File Tools | Help

- -

Actions File Tools | Help

Category Defaults

Category: Accounts -
Default Go To i w
Maximum Records: 1.000

Azcount Mumber ~

Account Description *
Posting Type

Account Category Mumber +
[ Account Index

[ Account Alias +
[] Main Account Segment

[] Segmentl

[] Segment2 v

L]

Mark Al Unmark Al Default

The selections below will impact all SmartList Favorites:

Search Defaults
[T Mark the Match Case checkbox by default when performing searches.
Enable the katch Caze checkbox on the SmartList Search window,

Password
Modify Smarlist Favorite | ACCESS

2. In Fabrikam, Inc. a user has an item list favorite called Items by Site. This list has
specific information pertaining to their items, sites and quantities as seen below.

[ smartList - TWO16 (sa) — [m] X
2 > =2y ~ X 3 = = 3
N P CEH hSEENOER B = il
New Search Refresh Columns Favorites Print Excel Word p GoTe Export/lmport | Smartlist  File | Tools  Help
Actions Options | File | Tools | Help
(2 Financial ~ | ltem Number Location Code  Record Type QTVOnOrder  GTV On Hand QY Allocated ~
g E”E“ A‘:‘S 1-82261A WAREHOUSE site [) [) 2
uman feseurees 1-A3483A WAREHOUSE Site [] [] 0
2 Inventor
& wgmy purchse Receipts 100KLG WAREHOUSE Site ] 30 4
2 Inventory Transactions 128 SDRAM 'WAREHOUSE Site o 10 m
) Hem Quantities 1GPROC 'WAREHOUSE Site o 20 o
R 2-A3284 WAREHOUSE Site [J [J 0
2] Back Ordered Hems* 2% IDE WAREHOUSE Site ] 10 0
2] Items Below Order Paint Quantit 256SDRAM  WAREHOUSE Site 0 1 4
2] ttems by Site” 2GPROC WAREHOUSE Site 0 20 0
[E] Items Due to be Counted* 2 WAREHOUSE sit
] Items Overdue for Stock Count* 3-A20694 WAREHOUSE Site 0 [] 1
(] Negative Quentity ltems* 3-A2090A WAREHOUSE Site [] [] 0
] Negative Quantity ltems*dd 3-A29984 WAREHOUSE Site 0 0 0
] Overstocked ltems* 3-A32044 WAREHOUSE Site 0 0 0
] TESTING THIS 3-A3416A WAREHOUSE Site 0 0 0
(5 tem Suggestions 3-A35424 WAREHOUSE Site 0 10 0
B ttems 3-838134 WAREHOUSE Site ] % 0
B itemslen 3-B3897A WAREHOUSE Site 0 0 0
5 tems-QTYAVAIL 3-Corasn WAREHOUSE site [) [) [}
g i:’;:’“c‘m Group D 3-Ca804A WAREHOUSE Site [J [J 0
& Linded Cont 0 3-C2924A WAREHOUSE Site ] 7 0
() Vendor ltems 3-D20%44 'WAREHOUSE Site o o o
3-D2657A WAREHOUSE Site o 130 100
(2 Manufacturing
3 Payral 3-D26594 'WAREHOUSE Site o 130 100
5 Project Accounting 3EMTIA WAREHOUSE Site ] ¥ 0
5 Purchasing 3-EUT2A WAREHOUSE Site [] [] 0
© Sales 3-E4592A WAREHOUSE Site 0 92 0
v 3-12094A 'WAREHOUSE Site o 9 1
< > 32 SDRAM WAREHOUSE Site 0 10 3 hd
206 liem Quantiies | Compleled | First 1000 1ecords where Flecord Type is sual to Sits and Lacation Code is equal to Warchause. @
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3. Any user that can see this favorite can select make changes to the list by removing
columns, adding columns etc. When the user navigates away and comes back to
the list the default columns are back.

4. If the user makes the changes in step #2 and then clicks on the favorites button and
choose modify the SmartList Favorite, the user should be prompted with a password
to save the “modifications” they just made.

Add or Remowve Favorites

Categony: [tem Quantities

M ame;

Wisible Ta: | System v

5. User can enter the password and the Favorite will be updated.

Microsoft Dynamics GP

Please enter the Password to Medify a
SmartList Favorite:

6. If the user enters the wrong password, they should receive the following error:

Microsoft Dynamics GP

\jl.) Yau've entered the wrong pazswaord. Passwords are caze-zensitive.
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Lesson 3: PowerBl on Web Client home
page

Overview

In Microsoft Dynamics GP 2016, the ability to add a Power Bl report to the homepage
was added. However, this was only available for the thick client, and not Web Client. This
functionality has been expanded on Microsoft Dynamics GP 2016 R2 to include Web
Client.

This documentation will not cover the creation of a Power Bl reports and assumes that
you have prior working knowledge and environment for Power Bl and Azure.

Documentation for Power Bl can be found HERE:

In addition, this function requires that your Web Client environment is reachable via
external network.

Microsoft Dynamics GP  Fabrikam, Inc 471242017 7 fabrikamjohn v
Home R o« John's Home ...
@ | Area Pages A
Power Bl ... ToDo .. A
Home Reminders New Reminder... a

Sessions, Page Views, Avg Session Duration (Mins), Bounce Rale

User Preferences Tasks  New Task..

b Shortcuts : Customer Experience Improvement Pr
b Report Shortcuts : b . . 2
User Classes o o2 a0 o Connect ...
o7 14 847 20
1828 126 18 0 9
2 = 2 Microsoft Dynamics GP Blogs
5 0 938 3231 November 2 v
e a1 i November 2
Third Party Software Licensing Service (SL sa a2 na November 20 < >
Available Products 2 & s 19
company Portal s o ™ 19 My Reports ...
Home 160 208 16998 19 Add Reparts
i E ) 1 19
1391 2203 78 19
2 s 92 19
s " 53 9
2 am 1277 19
¢ o “ R o ° Quick Links ...
180 1 691 «© e
company ol 199 268 1047 279 November ®
Home a8 021 25021 78113 Novem ®
Office 2016 o 9 2 s607 18
Overview a2 1214 10034 a1s79 i
Page not found 136 18 123 s 1®
Pro s 4 3488 i
Search 1478 2495 1257 8133 November ®
Toal 34258 s2a1 203074 1070484 v v

Microsoft Proprietary and Confidential Information 85


https://mbs.microsoft.com/Files/customer/GP/Downloads/ProductReleases/GP2016%20Features.zip

Microsoft Dynamics GP 2016 R2

1.

To enable the PowerBI functionality, you will need to first register a client app in

Power Bl App Registration Tool at https://dev.powerbi.com/apps to get a ‘Client
ID" which needs to be entered the Reporting Tools Setup window.

a. Once signed into the site you will be asked to enter the following
information:
O s T TT— Hoe
5 Power Bl for Developers 4
Register an Application for Power BI

Register a new application that can be used to call Power Bl APIs
Step 1
Welcome, John Doe! (wrong account? No problem, logout and try again.)

Step 2

Let's start with some basic details.

yourwebsclent fadn.com/GP/OAuRedirect

Step 3
Select the APIs and the level of access your app needs.
Dataset APIs Report and Dashboard APls

Other APIs
| Read All Datasets

' Read All Dashboards | Read All Groups
| Read and Write Al Datasets ' Read All Reports

Step 4

Once you've set everything the way you want it, click the button below and we'l register your app. Your client ID and
secret (for web apps only) will appear below. Be sure to copy the values into your app. By clicking the Register App button,
you have accepted the terms of use

Register App
Crent 1D

cit9aech-Dad1-4299-89e5-fe2(TC160198

= App Name - You can name this anything you want. We've name
the app 'GP PowerBI' for this lesson.

= App Type - Specify this as ‘Native App'.

» Redirect URL - This will need to match the following format:
https://(yourwebclient.fgdn)/(webclientpath)/OAuthRedirect

= APIs to Access - Minimum requirement is ‘Read All Dashboards'.

b. Once you have provided the above information you should be able to click

on 'Register App’ button and get a ‘Client ID’. You should record this ID
somewhere in case needed again in the future.
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2. Next, you will need to register an Azure AD App in the Azure Portal at
https://ms.portal.azure.com/ to get an ‘Application ID" and a ‘Key’ which needs to
be entered the Reporting Tools Setup window.

a. Once signed into the site you will need to navigate to Azure Active

Directory > App Registration.

oft - App registrations
ry - PREVIEW

@ Overview

f Quick start

MANAGE

& Users and groups

® Enterprise applications
w App registrations

ne  Licenses

’ Azure AD Connect

B Domain names

B User settings

“I Properties

ACTRATY
Sign-ins

=] Auditlogs

b. If you're Power Bl App registration was successful, there should be an app
with the exact same name (GP Power Bl for this lesson). You should be
able to click on the app and retrieve the ‘Application ID’. This should be
exactly the same as the ‘Client ID’ in most cases.

= Add = Endpoints
To view and manage your registrations for converged applications, please visit the
My apps

DISPLAY NAME APFLICATION TYPE  APPLICATION ID

GP PowerBl Mative cf09aech-0ad1-4a99-80:5-H
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GP PowerB

Ra

-ﬁ Settings Manifest

Essenfials ~

c. To generate the 'Key' click on ‘Keys' under the ‘APl Access’ section for the
app's settings.

Settings
=

GENERAL
Il Properties
Redirect URIs

Cwmers

APl ACCESS
Required permissions

¥ Keys

d. Enter the following information:

DESCRIPTION

Web Client

» Description — You can name this anything you want. We've name
the key ‘Web Client’ for this lesson.

= Expires — You can select whichever value you want. We've selected
2 years for this lesson.

e. Once you have provided the above information you should be able to click

on ‘Save’ button and get a ‘Key'. You should record this somewhere in case
needed again in the future.
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3. At this point, you should have four key information. A ‘Client ID’, ‘Application ID’,
‘Key" and ‘Redirect URL'".

Login to Web Client and select ‘Administration’ from the navigation bar and
navigate to ‘Reporting Tools Setup’ in the ‘Setup’ box and select the 'Power BI'

tabs under ‘Setup'.

Reporting Tools Setup 2 X
@ R = ¢
= L
OK Cancel Print  Help
A
Actions File Help
|
Setup
|
Reporting Services Excel Reports Management Reporter Power Bl OData
Client 1D cf09aech-0ad1-4a99-89e5-100000000000¢ |

Need the client ID? Use this link to register Dynamics GP using the Power Bl Registration

Using Web Client? If using web client. Dynamics GP needs to be registered in Azure Al for the Power Bl Service.

Application ID cf09aech-Dad1-4a99-89e5-x00000000000¢
Key JTEGYAY50uXXdtXfOrvkinTCs3KahYQkmbr Ibxcoo=
Reply/Redirect URL https://y lient fqdn.com/GP/OAuthRedirect

Reporting Services and Excel Reports Deployment Status

Deployment Options 2
[ v Deployed: Reports for 1 companies are deployed.
X Not Deployed: Reports for 0 companies are not deployed.

O Redeploy all reports for selected companies

D Print status for all companies
Print Status Report Deploy Reports

Enter the information to the appropriate field. You will need to check ‘Using Web
Client’ to enter the latter three field. Once complete click 'OK’ to save the

settings.

You will be presented with an additional window requiring you to login using
your Power BlI/Azure. Login to complete the setup.
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4. Once all these steps are complete, you will be able to select ‘Power Bl within the
‘Customize Home Page’ window. Clicking the blue arrow will allow you to choose
which Power BI report to display within the home page.

Customize Home Page b4

@ R e

OK  Cancel Help

v
Actions Help

Customize your home page

Medify the content and layout of your home page.

Mark content to display
¥1To Do > O f
[ Quick Links — O
V] connect [¥] My Repaorts 5
I:‘ Time Management Procu'emsnt
I:‘ Project Time & Expense |§| Pawer BI —
[ show an
Column Layouts
() One Column () Two Column () Three Column
Column Stack: O Top () Bottom (®) Right O Left

Change Role...

5. To add a Power Bl report to the home page, expand and select the available report
from the 'Available Reports’ section and click ‘Insert’. Once complete click ‘OK’ to

save the settings.

Power Bl Details & X

| @ R @

OK Cancel Help

v
Actions Help

Power Bl

Choose the content to display.

Available Reports Selected Reports
[E Dashboards DailyAvailability
Dartmouth Hitchcock Health
= All Reports
DailyAvailability

|abilit;

VSTSServiceCatalog

MSNDetailed Insert >>

MSNIncidents

LiveSite Remove
OneDB Dashboard

H ®H

Apportal Analytics

Exec Summary

Top-Level: Family Analytics V]
Assisted Support

< >

HHH
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